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1. Purpose. To publish regulations and policies concerning enlisted
pronoti ons.

2. Cancellation. MCO P1400. 32B

3. Summary of Revision. This revision contains a substantial nunber
of significant policy changes and should be reviewed in its entirety.
Many of the sections have been sinplified. Chapter 6 has been
rewitten to sinplify its contents and to inplenment policy changes.

a. Paragraph 1200.3. Specifies that special pronotion authority
will be granted to field grade officers only, and expands the scope
of conmands to which this authority can be granted.

b. Paragraph 1203.9b. Carifies the procedure for requesting
pronoti on consi deration before a staff nonconm ssioned officer (SNCO
sel ection board in cases of Marines who are required to request
retirement or transfer to the Fleet Marine Corps Reserve because they
are approaching service limts.

c. Paragraph 2400. Publishes a five-year pronotion plan that
repl aces yearly plans.

d. Paragraph 2501 Line 1. Updates rifle conversion tables for
conposite score computation

e. Paragraph 2501 Line 2. Carifies the requirement to use a score
of "0" in conputing conposite scores throughout the current pronotion
quarter for Marines who fail the physical fitness test.

f. Paragraph 3100.3d. Specifies that Marines in the Active Reserve
programwi || conpete for pronotion in the primary nilitary occupationa
specialty to which they are assigned on the date the sel ection board
convenes.
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g. Paragraph 3102.4. Changes the address for SNCO sel ection
boar ds.

h. Paragraph 3103.6. Reinstates the obligated service
requi renent or Marines in the grades of gunnery sergeant and above
to serve 2 years n their current grade or to service limts,
whi chever occurs first, before retiring or transferring to the
Fl eet Marine Corps Reserve. Marines who refuse to either extend
or reenlist to have sufficient obligated service to serve the
mnimumtime in grade will not be pronoted.

i. Paragraph 3602.1. Restricts eligibility for renedial
consi deration before the SNCO Renedi al Sel ection Board to Marines
who were, or should have been, considered in the above zone or the
pronotion zone.

j. Paragraph 3602.4. Changes the standard for due diligence to
1 year fromthe date the MARADM N i s published announcing the results
of a selection board before which the Marine requesting renedi a
consi deration failed selection.

k. Paragraph 4101.10. Adds instructions for neritorious
pronotions for SNCOs in the operating forces.

|. Paragraph 4101.11. Adds instructions for neritorious
pronotions of SNCOs in the Marine Forces Reserve.

m  Paragraph 4500. Delegates authority to frock enlisted
Mari nes who have been sel ected by a SNCO sel ection board to Marine
comrmandi ng general s.

n. Paragraph 5103.5. Provides ordering information for
certificates of appointnent.

0. Paragraph 5200. Changes term nol ogy used for undelivered
SNCO appoi nt ment s.

4. Reconmendation. Recomrended changes to this Manual are invited
and should be submitted to the Commandant of the Marine Corps ( MWPR-2)
via the appropriate chain of conmand for eval uation.

5. Reserve Applicability. This Manual is applicable to the Mrine
Cor ps Reserve
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6. Certification. Reviewed and approved this date.

L)/;?
T. P. MURRAY
By direction
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MARI NE CORPS ORDER P1400.32C Ch 1

From Commandant of the Marine Corps
To: Di stribution List

Subj:  MARI NE CORPS PROMOTI ON MANUAL, VOLUME 2, ENLI STED PROMOTI ONS
(SHORT TI TLE: MARCORPROMVAN, VOL 2, ENLPROM

Encl: (1) New page inserts to MCO P1400. 32C
1. Purpose. To transnit new page inserts to the basic manual
2.  Action.

a. Renove all present pages: 1-9, 1-10, 1-14, 1-15, 1-17 through 1-19, 2-1,
2-4 through 2-10, 2-12 through 2-14, 2-17 through 2-19, 2-21 through 2-23,
2-28, 2-30, 2-31, 2-34, 2-35, 2-39 through 2-43, 3-1, 3-5, 3-7, 3-9 through
3-12, 3-18, 3-19, 3-23 through 3-27, 4-3 through 4-5, 4-7, 4-8, 5-9, 5-10, 5-14
5-16, 6-16, 6-17, 7-3, Index 1, Index 2, Index 3, Index 4, Index 5 and | ndex 6.
Repl ace it with correspondent pages.

b. Insert new pages: 1-9a, 1-15a, 1-17a, 2-4a, 2-6a, 2-12a, 2-1l4a,
2-40a, 2-42a, 3-5a, 3-1l1la, 3-30, 4-8a.

3. Change notation: File this Change transnmittal inmmediately behind the
si gnature page of the basic order.

G

R. A.” HLK
By direction
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MARCORPROMMVAN, VOL 2, ENLPROM
CHAPTER 1
GENERAL
SECTION 1: DEFI NI TI ONS, GRADE STRUCTURE AND PRECEDENCE
1100. DEFIN TI ONS

1. Above Zone (AZ). Sergeants (Sgts) or staff noncomm ssioned
officers (SNCOs) in a Mlitary Cccupational Specialty (MXS) or
Cccupational Field (GCccFld) who are eligible for pronotion
consi deration and who have been previously considered in the
pronotion zone, but not selected. These Marines will continue
to be considered for pronpotion as long as they remain in the
Marine Corps, or until they have been selected for pronotion

to the next higher grade.

2. Active Duty Special Wrks (ADSW. Orders which tenporarily

assign a reserve conmponent Marine to active duty for a specific

duration of tinme to work on a specific project (nornmally Iimted
to 179 days or |less).

3. Active Duty Training (ADT). A tour of active duty used for
training a reserve conponent Marine in those necessary skills and
di sciplines that support the reserve conponent m ssion and provide
trained units and qualified personnel to fill the needs of the
Marine Corps in time of war or national energency.

4. Active Reserve (AR). A reserve component Marine on active duty
assigned to specific billets for the purpose of organi zing,

adm nistering, recruiting, supporting, instructing or training the
reserve comnponent.

5. Anniversary Year/Mnth/Date. This is the date which Marines began
their career in the Marine Corps, nornally associated with Reserve
Conponent Mari nes.

6. Arnmed Forces Active Duty Base Date (AFADBD). The AFADBD is used
to deternmine tinme in service (TIS) and seniority amobng Marines in the
regul ar conmponent of the Marine Corps and Active Reserves fromthe
reserve conmponent who are in the same grade and have the sane date of
rank for pronotional eligibility. It is also used to calculate TIS in
the conputation of conposite scores for lance corporals (LCpl) and
corporals (Cpl) in the regular conponent of the Marine Corps and Active
Reserves fromthe reserve component.

7. Below Zone (BZ). Marines possessing at |least the minimumtinme in
grade (TIG necessary to be eligible for pronotion to the next higher
grade but are not in the pronotion zone. The nunber of Mrines in the
bel ow zone is nornally an estimate of the pronotion zone for the
follow ng year’s Staff Noncomm ssioned O ficer Sel ection Board.

8. Best Qualified. Those eligible Marines who are deternined by a
mej ority vote of a Staff Nonconm ssioned O ficer Selection Board to
be the nost qualified anong their peers for selection.

1-3
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9. Career Retirement Credit Report (CRCR). This document
summari zes etirenent credit points shown in the Marine Corps
Total Force System MCTFS) accumul ated during a reserve conmponent
Marine's career. The points are conpiled by anniversary year.

10. Commanders. Commandi ng generals, commandi ng officers (nmgjor and
above), and officers in charge (nmgjor and above).

11. Conpetitive Selection. Marines who have been selected for
pronotion to the next higher grade by a CMC Sel ecti on Board
(Headquarters, U S. Marine Corps Selection Board) from anpong
their contenporaries within their MOS or CccFld.

12. Conposite Score. A mathematical calcul ation of certain data
el enments reported on the unit diary and used as a nmeasuring factor
for Marine Corps wi de conparison of Marines within a given grade
and MOS or OccFld (computed quarterly).

13. CQutting Score. A score announced by the CMC for each MOS or
CccFld to which individual conposite scores are conpared to contro
the nunber of pronotions to the grades of Cpl and Sgt.

14. Date of Rank (DOR). The date assigned by the CMC to a Marine
upon advancenent to the next grade or accession into the Mrine Corps
and used to determne seniority in grade as well as eligibility for
pronotion to the next higher grade.

15. Effective Date. The date which initiates pay in a specific
grade fromthe unit diary input.

16. Enlisted Career Force Controls. Manpower policies such as
service limts, pronotion by MOS, variable in-zone selection
opportunity, grade shaping, restrictions on prior service accessions,
First-term Alignment Plan, and selective reenlistnment bonus program
whi ch are designed to control the size and conposition of the enlisted
career force

17. Extended Active Duty (EAD). A reserve conponent Marine assigned
to active duty for a specific anount of time, normally associated with
recruiting duty.

18. Failed of Selection. Not selected for pronotion to the next
hi gher grade.

a. Once Passed. Sgts or SNCOs considered for pronotion in
the pronotion zone and not selected, failed selection.

b. Twi ce Passed. Sgts or SNCGCs considered twi ce for pronotion
(once in the pronotion zone and once in the above zone) and not
sel ected, failed selection.

19. FRully Qualified. A Marine that has conpleted the required
Professional MIlitary Education (PME) for selection to the next
hi gher grade and is capable of assum ng the duties and

responsi bilities of that grade.

20. Gade. A step or degree in a graduated scale of office or
mlitary rank that is established and designated as a grade by
| aw or regul ation

1-4
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21. In Zone (12Z). Sgts or SNCOs who have not previously failed
selection for the grade to which conpeting and who satisfy the
MOS/ CccFl d; DOR; and AFADBD PEBD (i f applicable) requirenents
established for this zone. Also referred to as pronotion zone.

21. Individual Ready Reserve (IRR). Reserve conponent Mrines who

are not in the Selected Marine Corps Reserve or Active Reserve. This
consi sts of Marines who have conpleted their active duty or Selected
Marine Corps Reserve obligation and have tinme remaining on their Mlitary
Service bligation (MSO), Marines who have conpleted their MSO and serve
in the IRR by choice (or required by paragraph 1203.16) and Marines in
the Del ayed Entry Program They are assigned to the Commandi ng Gener al
Mari ne Corps Reserve Support Command, Kansas City, M ssouri

22. lnitial Active Duty for Training (IADT). Reserve conponent Marine
on active duty to conplete their initial training, i.e., recruit
training, Marine Conbat Training and MOS training.

23. Individual Mbilization Augnentee (IMA). A reserve conponent
Marine who is a nenber of the SMCR, is pre-assignhed to a nobilization
billet on a regular conponent table of organization requiring
continuous training during peacetine.

24, Mninmum TIG This requirement ensures that Mrines have acquired
a mni mum anmount of experience in grade prior to being considered for
advancenent to the next higher grade. Possessing the mninmm Tl G does
not nmean that the individual will autonmatically be pronmoted. Marines
in the grades of private (Pvt) through sergeant (Sgt) must be ot herw se
qualified, and SNCCs nust neet at |east the bel ow zone cutoff to
normal Iy be considered for pronotion

25. MninmumTIS. This requirement is the mnimumtinme a Marine nust
be in the service in order to be eligible for pronotion to a particular
gr ade.

26. Nonconmmi ssioned Oficer (NCO). Enlisted Marines serving in the
grade of Cpl or Sgt.

27. Nonconpetitive Selection. Wrrant officer selects, participants
in the Marine Corps Enlisted Comm ssioning Educati on Program ( MECEP)

personnel mssing in action, and prisoners of war may be sel ected for
advancenent based on their individual nerits fromthe above zone and

in zone or fromthe bel ow zone provi ded their DOR AFADBD or DOR/ PEBD
(if applicable) is equal or senior to the junior Marine conpetitively
sel ect ed.

28. Pay Entry Base Date (PEBD). An established date at the beginning
of a Marine's career, adjusted for tine |ost/broken tinme, that

determ nes certain pay entitlenents and when a Marine is entitled to

i ncreased basic pay. Al so for nmenbers of the reserve conmponent

(Sel ected Marine Corps Reserve (SMCR) and Individual Ready Reserve
(IRR)), it is used to determine TIS for promotion eligibility anpong
Marines within the sane grade, OccFld and DOR.  For LCpls and Cpls in
the Marine Corps Reserve (SMCR), the PEBD is used to cal culate TIS when
conputing their conposite scores.
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29. Permanent Appointnents. All appointnments to the next higher grade
wi |l be permanent appointnents. Permanent appoi ntnments can be

term nated only by the pronotion, reduction, or discharge of the

i ndi vi dual concer ned.

30. Precept. A fornal letter fromthe CMC to the senior nenber of
the SNCO Sel ection Board. This letter provides guidance, direction
and instructions to the nenbers of the sel ection board.

31. Rank. Order of seniority or precedence.

32. Reserve Qualification Summary (RQS). A docunent sunmarizing a
reserve conmponent Marine's civilian occupation and mlitary background.

33. Selected Marine Corps Reserve (SMCR). A reserve conponent Marine
who perforns training and/or duty consisting of a mninmmof 48 drills
and 2 weeks annual training per year. These Marines are assigned to a
speci fic command within Mari ne Forces Reserve or to an Individua

Mobi I'ization Augnentation Detachrment (I MA Det).

34. Selection Boards. The CMC will convene boards consisting of

comni ssioned officers (CWD through Col) and senior enlisted nenbers

(Sgt Maj through Msgt; enlisted menmbers will be at | east one grade senior
to those Marines whose records they are considering) to select those
Marines best qualified and fully qualified for pronotion to all SNCO
grades. All board nenbers nust be at | east one grade senior to the

Mari nes bei ng considered for pronotion. These boards will be convened
annual |y at Headquarters, U. S. Marine Corps.

35. Seniority Nunmber. The nunber assigned to a SNCO sel ected for
pronotion. The nunber illustrates the Marine's relative standing or
seniority in conmparison to other Marines selected to the same pay grade
by a specific board, based on the precedence criteria established in
par agraph 1102.

36. Service Limt. Mxinmmanount of tine a Marine nay remain in the
Marine Corps for a given grade, as established by Enlisted Career Force
Controls.

37. Sinultaneous Menbership Program Enlisted Marines who are in
vari ous conm ssioning progranms who naintain their enlisted status
until they are conm ssioned, essentially they are hol ding dual status
in the Marine Corps.

38. Staff Nonconmi ssioned Oficer (SNCO. Enlisted Marines serving
in the grade of Staff Sergeant (SSgt) or above.
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1101. GRADE STRUCTURE. Enlisted grades in order of seniority are:

G ade Pay G ade
Ser geant Maj or (Sgt Maj ) E-9
Mast er GQunnery Sergeant (M3ySgt) E-9
First Sergeant (1st Sgt) E-8
Mast er Ser geant (Msgt) E-8
Gunnery Ser geant (GySat) E-7
Staff Sergeant (SSgt) E-6
Ser geant (Sat) E-5
Cor por al (Cpl) E-4
Lance Cor por al (LCpl) E-3
Private First C ass (PFC E-2
Private (Pvt) E-1

1102. PRECEDENCE

1. SNCGs of the sane pay grade take precedence with each other
according to the DOR in their current grades, the earliest date
t aki ng precedence.

a. Regular conponent and Active Reserve (AR) Marines of the
reserve conmponent, in the grades of Pvt through SgtMaj with the sane
DOR in their current grade, take precedence anong thensel ves according
to the AFADBD, the earlier date taking precedence. Those Marines with
the sane DOR and AFADBD, take precedence anmpong thensel ves according to
the PEBD, and those with the same DOR, AFADBD, and PEBD then take
precedence anong thensel ves al phabetically by |ast nane.

b. Reserve conponent Marines in the SMCR or IRR in the grades of
Pvt through SgtMaj with the same DOR in their current grade, take
precedence anong thensel ves according to the PEBD, the earlier date
taki ng precedence. Those Marines with the sane DOR and PEBD t hen
take precedence anong thensel ves al phabetically by |ast nane.

2. Marines, both regular and reserve conponents, selected for
pronotion by Headquarters, U S. Marine Corps selection boards are
pronot ed, as vacanci es occur, according to their seniority in
their previous grade. Seniority nunbers will be published via
sel ecti on MARADM Ns.
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CHAPTER 1
GENERAL

SECTION 2: PROMOTI ON POLI CY AND PROCEDURES

1200. GENERAL

1. Policy. The pronotion of enlisted Marines must positively
contribute to the high standards of |eadership and proficiency
required for continued conbat readiness. Pronmotion is not a reward
for past performance but nore inportantly it is an expectation of
future performance

2. bjectives

a. To maintain the actual strength in each grade and MOS or
CccFl d at the maxi num readi ness for commtnment to conbat.

b. To ensure that all eligible Marines receive full and
equi tabl e opportunity to conpete for pronotion

c. To ensure that only the best and fully qualified Marines
are pronot ed.

3. Designation of Authority

a. Enlisted Marines will be selected and pronoted as directed
by the CMC per the policies and regul ations contained in this Manua
and by separate inplenmenting directives.

b. The CMC has del egated the authority to pronote enlisted
Marines to the grades of PFC through Sgt to the commanders desi gnated
below. This authority may not be further delegated but, at their
di scretion, may be retained by conmanders senior in the chain of
conmmand.

(1) Commanders, major and above, having authority to convene
special courts-martial per the Uniform Code of MIlitary Justice
(uCM1), Article 23 (10 U.S.C. 823), regardl ess of whether the exercise
of such authority is restricted by superior conpetent authority.

(2) Commanders, mmjor and above, of the Marine Corps Security
Force conpani es and Fleet Anti-Terrorism Security Team ( FAST) compani es.

(3) Commanders, major and above, of conpanies of the Mrine
Security Guard Battalion

(4) Commanders, major and above, of Personnel Support
Det achnents, Marine Aircraft G oups.

(5) Commanders, mmjor and above, of student conpanies
at formal Marine Corps School s.

(6) Commanders, mmjor and above, of Marine Corps
Adm ni strative detachnents.
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(7) Commanders, nmmjor and above, of units/detachnents of the Marine
Cor ps Reserve having custody of the service records of the personnel under
their commands. (NOTE: \Where there are sites having nore than one conmander
co-
| ocated, all such officers will have pronotion authority for those Reserve
Mari nes under their command unl ess that authority has been retained by the
seni or commander.)

*(8) Conmmanders, mmjors and above, of Recruiting Stations.

(9) Commanders senior in the admnistrative chain of comrand to those
speci fi ed above.

(10) Conmanders hol ding special witten pronotion authority fromthe
CMC. Note: Requests for special witten pronotion authority nust be forwarded
to the CMC (MWPR-2) via the chain of command. Such requests will provide
complete justification, to include the unusual circumstances that require such
authority and the estinmated duration the authority is required. Only field
grade officers will be granted special pronption authority.

4. Conmanders' Responsibilities

a. Commanders occupy a position of paramount inportance in the enlisted
pronoti on system The comrander nmnust:

(1) Ensure strict conpliance with the policies and regul ati ons con-
t ai ned
in this Mnual

(2) Ensure that all enlisted Marines who are to be pronoted to the next
hi gher grade neet the Marine Corps standards of professionalism personal per-
formance and | eader shi p.

(3) Ensure that a Marine is not pronoted unless the individual can be
expected to assune the responsibilities and performthe duties of that grade in
a creditable and satisfactory nmanner.

(4) Ensure that fully qualified and deserving Marines are expeditiously
pronoted on the date directed by the CMC

*b. The decision to prombte to the grades of PFC through Sgt rests solely
with those commanders designated in paragraph 1200.3b. A Marine will not be
pronoted if, in the opinion of the conmander, the Marine is not capable of per-
form ng satisfactorily in the higher grade, even though all other
requi renents have been net. (Paragraphs 2201.6 and 2202.7 apply).

(1) Wien erroneous pronotions (pronotion restrictions (par 1204.3) or
adm nistrative error) to Sgt and bel ow are di scovered, the comuander wi thout
reference to this Headquarters will revoke the pronotion and the Marine will be
returned to the appropriate grade. Wivers for erroneous pronotions to Cpl or
Sgt are not authori zed.

*(2) If determined to be in the best interest of the cormand and the
Mari ne Corps, conmanders nmay wai ve an erroneous pronotion to the grades of PFC
1-9
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1200 MARCORPROMMVAN, VOL 2, ENLPROM

and LCpl for Marines who, through no fault of their own, were pronoted prior to
attaining the required TIGTIS. (Paragraphs 2101.3 and 2102. 3 apply).

c. SNCO pronotions effected by the CMC require the certification of the
commander. By this certification, the conmander attests that the Marine's
advancenent is in the best interest of the Marine Corps.




1201 MARCORPROMMVAN, VOL 2, ENLPROM

(1) The certificate of appointment (pronotion warrant) will not be
delivered if, during the command screeni ng of selected Marines’ records, the
commander suspects significant facts may have been missing fromthe Marine's
OWPF when consi dered by the sel ection board. The conmander will notify the CMC
(MWPR-2) by naval message detailing the circunstances and request di sposition
The CMC (MWPR-2) in conjunction with MVSB will review the OWF and MBS to
determ ne whet her the information was contained in the OWF at the tine of the
board’ s proceedi ngs.

(2) The certificate of appointnent will not be delivered if the Marine
concerned has failed to maintain the high standards of professional and per-
sonal performance which led to selection. Refer to pronotion restrictions con-
t ai ned
i n paragraph 1204. 3.

(3) The certificate of appointment will not be delivered if, in the
opi ni on of the comander, the Marine will not or can not performcreditably in
t he hi gher grade.

(4) The certificate of appointment may not be delivered at the
comrander’ s discretion.

*(5) Erroneous pronotions of SNCOs will be referred to CMC (MWPR- 2).

d. The commander will imediately report to the CMC (MWR-2) via nava
nmessage those SNCO selects who fail to maintain the high standards of
pr of essi onal and personal perfornmance and whose pronotion has not been effected
(cerenony held, warrant delivered). Refer to paragraph 5200 for specific
i nstructions and gui dance.

e. Once a SNCOwarrant is delivered at an appropriate cerenony, it may not

be revoked. However, the SNCO nay be reduced via appropriate disciplinary or
adm ni strative procedures.

5. Pronotion Cerenmony. Commanders as defined by paragraph 1200.3b are
responsi bl e for conducting or ensuring appropriate pronotion cerenobnies are
conducted for their enlisted Marines. Conmanders nmay del egate responsibility
for conducting the pronotion cerenmony to any comm ssioned officer of the

U S. Arned Forces (to include reserve officers and retired officers) and
government civilian enployees in grades of GS-11 and above. Senior enlisted
personnel nmay be del egated responsibility for conducting the cerenony under
unusual circunstances. Delegation of responsibility for the conduct of the
cerenony does not absol ve the commander of their responsibilities under

par agraph 1200. 4.

1201. PROMOTI ON SYSTEM  The pronotion system provi des a process whereby
Marines within each grade and MOS/ OccFl d conpet e anong t hensel ves for pronotion
to the next grade. The basic goal of the systemis to advance the best
qualified Marines to higher grades in order that MOS/ CccFl d vacancies in the
enlisted structure will be continuously occupied by Marines who are fully
qualified to performthe duties and to assunme the responsibilities of the next
hi gher grade.
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1202. M NMMTIME IN GRADE (TIGQ/TIME IN SERVI CE (T1S) REQUI REMENTS
FOR PROMOTI ON

1. Mnimum T TIGTIS requirenents:

USMC & USMCR REGULAR PROVOTI ON  MERI TORI OUS PROVOTI ON
PROMOTI ON TO TG TS TG TS
Sgt Maj / Myy Sgt 3 YRS 10 YRS - - - -
1st Sgt 4 YRS 8 YRS - - - -
MBgt 4 YRS 8 YRS N A 8 YRS
Gy Sgt 3 YRS 6 YRS N A 6 YRS
SSgt 27 MOS 4 YRS N A 4 YRS
Sgt 12 MOS 24 MOS N A 18 MOS
opl 8 MOS 12 MOS N A 6 MOS
LCpl 8 MOS 9 MOS N A NONE
PFC 6 MOS 6 MOS N A NONE

2. The TIG requirenents are Marine Corps devel oped neasures of
pronotion eligibility. The TIG requirements may be reduced 6 nonths
for SNCOs, if the needs of the Marine Corps dictate and as directed
by the CMC.

3. The TIS requirenments are based upon conpl eted years of service

as determ ned by the AFADBD in the regul ar conponent and Active
Reserve category of the reserve conmponent and by the PEBD in the
remai ning two categories of the reserve conponent (SMCR'IRR). The
TIS requirenments for neritorious pronotion to GySgt and bel ow are
DoD Iimtations on pronotion eligibility bel ow which no nenber of

the Arned Forces may be pronoted to the correspondi ng grade. Service
performed as a tenporary officer is credited for this purpose. There
is no TISrestriction for pronotion of nenbers of the Marine Band to
the grades of GySgt and bel ow.

4. The mininum TIS requirenents for pronotion in the regular and
reserve conmponents of the Marine Corps to Sgt Maj or MoySgt and

1st Sgt or MsSgt is 10 years and 8 years, respectively, are established
by public law and nmay not be wai ved.

1203. PROMOTION POLI O ES

1. GCeneral. This Manual is the authority for all enlisted pronotions
in the Marine Corps. Pronptions effected not in accordance with this
Manual or by inplenmenting directives not referenced in this Manual will
be consi dered erroneous and i medi ately revoked. There are no waivers
to this policy. Al Mrine Corps agencies and conmands nust
coordinate with the CMC (MWR) to ensure any neritorious or

i ncentive progranms are properly addressed in this Manual .

2. Meritorious Pronption. The CMC will pronote, by neans other than
the regul ar pronotion system exceptionally well-qualified Marines in
recogni tion of outstanding | eadership and perfornance per the

provi sions outlined in paragraphs 4100 through 4201.

3. lncentive Pronptions. Incentive pronptions for
Marines entering the Marine Corps, whether initial or prior
service, are under the cogni zance of
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the Conmandi ng General, Marine Corps Recruiting Comrand.

MCO 1130. 80 provides information and instructions for the

adm nistration of the Prior Service Enlistment Program and

MCO 1130.53_ is a conprehensive order detailing all enlistnent

i ncentive progranms. Several progranms entitle Marines to

guar anteed appointnents to a grade other than private upon
enlistment. Requests for information and renedial consideration
for pronotion or backdates of rank under these prograns should be
addressed to the Commandi ng General., Marine Corps Recruiting
Conmand.

4. Medical Qualifications

a. The enlisted pronotion systemhas no nedical prerequisites
for pronotion. Marines who are otherwi se qualified do not |ose their
eligibility for pronotion consideration or their selection for
pronotion due to hospitalization or tenporary limted duty as a
result of wounds, injuries, pregnancy, or disease (to include mental
di sorders). Marines who have been sel ected and are pendi ng a deci sion
by the Physical Evaluation Board for a fitness for duty determ nation
will be presented their certificates of appointnent, and their
pronotions will be effected, if otherwise qualified. The follow ng
exceptions to this policy apply:

(1) Marines hospitalized with wounds, injuries, or disease
(to include nmental disorders) whose nedical condition was caused by
their own msconduct, as determ ned by a |line of duty or JAG Manua
i nvestigation convened by the commander.

(2) Active conponent Marines who have been placed in a
Permanent Linmited Duty (PLD) status who are retained in order to
attain 20 years of service are not eligible for selection consideration
or pronotion unless they were on a select list for pronotion prior
to entering the PLD status.

(3) Reserve conmponent Marines on the active status list who
have been found Not Physically Qualified (NPQ, who have at | east
18 but less than 20 years of qualifying service for retirement and
have been retained on the reserve active status list are not eligible
for selection consideration or pronotion unless they were on a sel ect
list for pronotion prior to entering the NPQ status.

b. Commanders who have adninistrative control of hospitalized
Marines in the grades of Cpl and below will establish and maintain
the necessary nonitoring systems to ensure that each hospitalized
Marine within their jurisdiction receives the pronotion consideration
to which entitled.

c. Reserve conponent Marines in the SMCR who are in receipt
of a Notice of Eligibility for benefits (nmedical), who are
tenporarily not physically qualified, or who are pending a
nmedi cal determ nation for fitness for retention, do not |ose their
eligibility for pronotion.

5. There are no provisions to issue a tenporary, honorary or
probati onary enlisted appoi ntment.

6. There are no provisions that allow commanders to waive conposite
scores.

7. There are no CMC-directed Professional MIlitary Education
requi renents for pronotion to the grades of PFC through Sgt.
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8. Pronptions will not be used as rewards for perfornmance of duty
for which a personal decoration is appropriate. This will not be
construed as prohibiting a pronotion under circunstances for which
a personal decoration is recomended, provided that the pronotion
is based on a denonstrated capacity to discharge the duties and
responsi bilities of the higher grade.

9. Marines who are eligible for selection consideration and
voluntarily request transfer to the Fleet Marine Corps Reserve

(FMCR) or Retired Reserve prior to the adjournnment of the appropriate
sel ection board will be renpved fromthe eligible population and wll
not be considered for selection

a. |If the CMC (MMSR) di sapproves the Marine's request for transfer
to the FMCR or the Retired Reserve, and the eligible Marine was not
considered by the appropriate selection board, the Marine may be
eligible for renmedial pronotion consideration. Requests for
renmedi al consideration will be submtted per paragraphs 3600 through
3604.

b. Marines who are twice failed of selection or are approaching
service limts, and who are required to request transfer to the FMCR
or Retired Reserve to be entitled to retirenent benefits, may request
via naval nessage to the CMC (MVBR and MWPR) to be consi dered by the
appropriate selection board if their EAS/ECC is after the schedul ed
adj ournnent date of the appropriate selection board. Mrines in this
category should submt their request for consideration by a selection
board prior to the convening date of the selection board.

c. The CMC (MVBR) wi Il provide the Pronotion Branch the nanes of
Mari nes who are retiring and who should be renmoved from consi deration
by a selection board. The CMC (MVBR) also will provide the Pronotion
Branch with the nanes of Marines who are retiring, but who have
requested sel ection consideration in conjunction with their
retirement request. These Marines rmust neet the requirenments of
par agraph 1203. 9b, above, to be considered for pronotion.

10. Marines on the Retired List or in the FMCR are not eligible for
pronotion or selection consideration except when they are assigned

to extended active duty (EAD) with the Regul ar Establishnent in excess
of one year.

11. Marines on the Retired List or in the FMCR are not eligible for
pronotion or selection consideration except when recalled to tenporary
active duty in excess of one year during a national emergency.

12. Marines who request the Voluntary Separation Incentive/ Speci al
Separation Benefit (VSI/SSB) are not eligible for pronotion. Marines
in this category who are erroneously considered and sel ected and
those Marines who are selected and | ater request VSI/SSB will be

adm nistratively deleted fromthe selection list. |If the request

i s di sapproved, the Marine may be given renedial consideration.
However, Marines who receive VSI/SSB and subsequently enlist in the
Marine Corps Reserve within 24 hours of their separation for a period
of two or nore years are eligible for pronotion consideration as a
reserve. (Refer to paragraph 1203.18).

13. Lance corporals and above who are denied further service beyond
their current expiration of active service are not eligible for
pronotion consi deration.
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14. The following Marines will not be considered for pronotion:
a. Marines who have not been reconmended for reenlistment (RE-4/4B).

b. Marines who have denonstrated substandard perfornmance (RE-3C 3P).
Mari nes assi gned RE-3C due to hunmanitarian reasons renain eligible for pronotion
consi derati on.

c. Marines who have refused to execute pernanent change of station (PCS) or
Unit Depl oyment Program (UDP) orders (RE-30) (career Marines only).

d. Marines who have refused to extend or reenlist to obligate sufficient
addi tional service to carry out PCS or UDP orders (RE-30) (career Marines only).

e. Mrines in any of the categories |listed above, who have been erroneously
consi dered and sel ected for pronmption by a SNCO sel ection board, will be adm nis-
tratively deleted fromthe selection Iist.

15. Marines who have failed to conplete their required Professional Mlitary
Education (PME) and are erroneously selected by a CMC SNCO Sel ecti on Board (Head-
quarters, U S Mrine Corps) will be admnistratively deleted fromthe

select |ist.

16. Marines who have passed the rigid screening process for assignnent,
undergone the rigorous training requirenments for the duty, and successfully com
pl eted a demandi ng assignment as a Drill Instructor, Recruiter, Marine

Security Quard or Marine Corps Security Force menber, have indicated possession,
to a high degree, of the qualifications considered necessary for pronotion.

Unl ess there is evidence to the contrary as a result of other assignnents, a
Marine who has successfully conpleted or is currently serving in an assi gnnent
as a drill instructor, recruiter, Marine Security Quard or Marine Corps Security
Force nenber will be considered as highly qualified for pronotion.

*17. The follow ng categories are exanpl es of reserve conponent Marines on
active duty who will conpete for pronotion with personnel of the Sel ected
Mari ne Corps Reserve.

a. SMCR Marines serving on TAD orders as recruiter aides.

b. SMCR Marines serving on TAD for special limted tinme projects (ADSW.

c. Mbilized nenbers of the IRR

d. Marines serving on EAD fromthe FMCR i st.

e. Limted Tour Active Reserve Marines.

18. Interconponent/Intercategory Transfers

a. Qualified active conponent SNCOs can request inmediate reenlistnent into
the SMCR or IRR prior to discharge by contacting their Career Planner or the
USMCR Ready Reserve Liaison Personnel assigned at |ocal bases and stations. A
request of this nature is considered a "career" decision and will not penalize
those Marines sel ected for pronotion.
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b. Marines selected for pronotion by active conponent SNCO sel ection boards
who are rel eased fromactive duty after the approval date of the board, but
prior to being pronoted, may receive the pronotion when their seniority number
is reached, under the follow ng conditions:

*(1) The Marine nmust effect an imedi ate reenlistnment (within 24 hours of
di scharge) into the SMCRIIRR for a mininumof 2 years. Once their seniority
nunber is reached they nust have 2 years obligated service at the tinme of prono-
tion. This conmtnment applies to any Marine selected to the grade of SSgt
and above.

(2) The Marine's active conmponent commandi ng of fi cer does not insert an
entry on the admnistrative remarks page of the Marine's SRB stating that the
Marine is not considered qualified for pronotion.

(3) The Marine has not entered into a pronotion restriction status.

c. Marines who effect an intercategory transfer; i.e., fromARto SMCR AR
to IRR SMCRto AR SMCRto IRR IRRto AR and IRRto SMCR, while a Reserve SNCO
sel ection board is in session, will remain eligible for promtion in the

category in which they resided on the convening date of the board (refer to

par agraph 3200.2). Marines who transfer fromthe regular conponent to the
reserve conponent nust do so prior to the convening of the Reserve SNCO Board in
order to be considered for pronotion in the reserve conponent (refer to

par agraph 3200. 2).

d. Reserve conponent Marines considered and sel ected for pronotion in any
category by the Reserve SNCO sel ection board who subsequently transfer to
anot her reserve category after the approval date of the board, but prior to
bei ng pronoted, nay still be pronoted. The Marine may be pronoted unless on the
date of transfer an authenticated entry is made on the administrative remarks
page of the SRB by the individual's commandi ng officer stating that the Marine
is not considered qualified for pronotion.

e. GCommanders of Marines in the categories addressed in paragraphs
1203. 18b, 1203.18c, and 1203. 18d, above, shoul d request pronotion authority from
the CMC (MWR-2), enclosing a statenment or copy of the administrative remarks
page of the SRB which states that the Marine is considered qualified for
pronotion. The Marine's pronotion will be effected when his or her seniority num
ber is reached on the selection list. The CMC (MWR-2) will then forward the pro-
nmotion authority to either the Comrander, Marine Forces Reserve
(COWARFCORRES) if a nenber of the SMCR or the GG MCRSC, if a nenber of the
I RR

*f. Qualified Marines who have been selected for pronotion to corporal or ser-
geant and effect an intercategory/interconponent transfer; i.e., Reserve conpo-
nent to Active conponent, Active conponent to Reserve conponent, or between
Reserve categories, will retain their selection. Upon receipt of the select
grade generated on the Unit Diary Feedback Report, Commanders will pronmote such
Marines citing this paragraph as the authority for the warrant.

19. Reserve conponent Marines who are adm nistratively reduced as a
prerequisite for reenlisting in the regular conponent, and who subsequently
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return to the reserve component, will be appointed to the highest grade held
prior to entry in the regular conmponent. The DOR for the appointed grade wll
be the 1st day of the nonth in which the Marine reenlists in the reserve
conmponent, mnus the service performed in that grade prior to entry into the reg-
ul ar conponent. |f pronoted while in the regul ar conponent and reenlisted in the
reserve conponent, he or she will retain the highest grade held upon rel ease from
the regul ar conponent.

20. A Marine who has successfully conpleted treatnment for al cohol abuse or
al coholismwi Il be pronoted if otherw se determ ned qualified by the
comander. Fol | owi ng successful conpletion of treatnent, as determ ned by
the Al cohol Rehabilitation Service or Al cohol Rehabilitation Center, Marines
can and shoul d be expected to performin their present grade and assune
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responsi bilities and duties of the next higher grade. Certificates
of appointnment will not be wi thheld solely because of current
participation in an al cohol treatment program provided the Marine
is otherwise qualified for pronotion; however, a certificate of
appoi nt rent shoul d not be delivered if the individual’s performnce,
conduct, or |eadership abilities are bel ow acceptabl e standards (see
par agraph 5200).

21. Marines who have successfully conpleted a formal, in-patient,
rehabilitation program for pathol ogi cal wei ght disorders, and who
are in conpliance with the Marine Corps wei ght standards, will be
pronoted if they are otherwi se deternmined to be qualified for
pronotion by the conmander.

22. A Sgt and above who refuses to accept a pronotion to the next

hi gher grade will not be considered for selection by future SNCO

sel ection boards. The Marine will be considered passed over (failed
of selection) for this selection board, and all future selection
boar ds.

23. Marines who are confined by civil and/or foreign authorities,

on appellate |l eave, or in an unauthorized absence and/or deserter
status, or who enter such status while the selection board is in
session, are not eligible for pronotion consideration. |If the Marine
i s subsequently exonerated of any wrongdoi ng, appropriate renedial
consi derati on may be granted.

1204. PROMOTI ON RESTRI CTI ONS

1. The enlisted pronotion system prohibits pronotion of nore than
one grade at a tine unless specifically directed by the CMC

2. Pronotions will not be backdated for the purpose of increasing
pay and al | owances.

3. Marines will not be prombted while in any of the foll ow ng
cat egories:

a. On the date transferred to a retired status.

b. In aretired status.

c. On the inactive status list of the Marine Corps Reserve.

d. On the date the Marine accepts an appointnent to warrant officer

e. On the date the Marine accepts a conm ssion.

f. Wthin 18 nonths of the date convicted by a general court-martial
Conmanders may partially waive this restriction, in the cases of
exceptionally well-qualified Marines in the grades of PFC and Pvt,
12 nonths after the date of conviction

g. Wthin 12 nonths of the date convicted by a special court-nmartial
Commanders nmay partially waive this restriction, in the cases of
exceptionally well-qualified Marines in the grades of PFC and Pvt,

6 nonths after the date of conviction if the Marine neets m ninum
TIG TIS requirenments.
h. Wthin 6 nonths of the date convicted by a summary court-marti al
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i. In a probationary status as the result of sentence by a court-narti al

*j. Wthin 3 nonths of the date awarded nonjudicial punishnment. |In the case
where a Marine is awarded a punitive reduction (to grades E-1 — E-4), the Marine
must al so serve the full tinme in grade requirenent inclusively before becom ng
eligible for pronotion. Paragraphs 2101. 1a(4), 2101.2a(4), 2102.1a(4),

2102. 2a(4), 2201.1b(2), 2201.2b(2), and 2202.10b apply.

k. In a probationary status as a result of NJP under the authority of the
UCMl, Article 15, where any portion of the punishnent is suspended.
Commanders nmay partially waive this restriction, in the cases of exceptionally
Vell qualified Marines in the grades of PFC and Pvt, 3 nonths after the date of
convi ction.

. Wthin 12 nonths of an admi nistrative reduction to Sgt or higher grade as
a result of a Conpetency Review Board (CRB).

*m Wthin 6 nonths of an adm nistrative reduction to LCpl or Cpl as a
result of a CRB

*n. Wthin 3 nonths of an admnistrative reduction to Pvt or PFC as a result
of a CRB

0. Wile in a suspended adm nistrative reduction status as a result of a
CRB. Commanders may partially waive this restriction, in the cases of
exceptionally well-qualified Marines in the grades of PFC and Pvt, 3 nonths
after the CRB i s approved.

p. Wthin 18 nonths of the date confirmed distribution, use or possession
of illegal drugs took place. For purposes of this paragraph, the 18-nonth
period will begin on the date positive confirmation is received fromthe DoD cer-
tified drug testing laboratory in the case of urinalysis detection, or from
the date of the illegal drug incident, or other neans of identification
resulting in a conviction or finding of guilt. (NOTE: This pronotion
restriction does take precedence over the restrictions contained in paragraphs
1204. 3g, 1204.3h, and 1204.3j.)

g. Wthin 12 nonths of conviction by mlitary (to include a mlitary
magi strate) or civil authorities of Driving Under the Influence (DU) or Driving
Wiile Intoxicated (DW). Commanders may partially waive this restriction in the
cases of exceptionally well-qualified Marines in the grades of PFC and Pvt to 6
months after the date of conviction

r. Wthin 6 nonths of conviction by civil authorities (foreign or
donestic), or action taken which is tantanount to a finding of guilt; i.e., a
pl ea of no contest, for an offense which is considered a m sdeneanor, other than
mnor traffic violations, in the civil jurisdiction.

s. Wthin 18 nonths of conviction by civil authorities (foreign or
donestic), or action taken which is tantamount to a finding of guilt; i.e., a
pl ea of nolo contendere, for an offense, which is, considered a felony in the
civil jurisdiction. Comranders nay partially waive this restriction in the
cases of exceptionally well-qualified Marines in the grades of PFC and Pvt to 12
nonths after the date of conviction.
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t. Marines who are confined by civil and/or foreign authorities, on appellate
| eave, or in an unauthorized absence and/or deserter status will not be pronoted.
If a Marine who is under consideration by a SNCO sel ection board enters into one
of the above categories while the board is in session, the
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t. Marines who are confined by civil and/or foreign authorities, on appellate
| eave, or in an unauthorized absence and/or deserter status will not be pronoted.
If a Marine who is under consideration by a SNCO sel ection board enters into one
of the above categories while the board is in session, the individual will be
administratively deleted fromthe list of eligibles. |If the Marine is subse-
quent |y exonerated of any wong doi ng, appropriate renedi al consideration nay be
gr ant ed.

u. Marines pending adm nistrative separation for msconduct, unsatisfactory
participation in the reserve conponent, honosexual conduct, unsatisfactory per-
formance, al cohol rehabilitation failure, weight control failure, etc. are not
eligible for selection consideration or pronmotion. The |oss of pronotion eligi-
bility begins the date the adm nistrative separation package is signed by the
commander for forwarding to the General Court-Martial Convening Authority for
final disposition. (Note: This includes nedical separations determned to be
not in the line of duty or due to a menber's own m sconduct.)

v. Wile serving under a suspended adm ni strative di scharge.
* w.  Wile assigned to the body conposition program (BCP).

X. After failure of the Marine Corps Physical Fitness Test (PFT). This
restriction remains in effect until the Marine passes the PFT.

y. Wile awaiting a pending court-nmartial or nonjudicial punishment.

z. Wil e pending adjudication of charges by a civil court, either foreign or
donesti c.

aa. Wile pending admnistrative action by a CRB.

bb. Wile awaiting admi nistrative reduction or separation (excluding
non- cul pabl e physical disability).

cc. Wen not reconmmended for reenlistnment. (Reenlistnment Code (RE)
RE- 4/ 4B) .

dd. Wen assigned an RE-3C/ 3P for substandard performance. The RE-3C reen-
Iistnment code assigned in conjunction with a humanitarian transfer is not a pro-
notion restriction.

* ee. After refusing to execute Pernmanent Change of Station (PCS) or Unit
Depl oynent Program (UDP) orders (RE-30. |If the Marine later conplies with the
orders and the RE-30 code is renoved fromtheir record, the Marine will be pro-

noted when their seniority nunmber is reached. |If the Marine’ s seniority nunber
has al ready passed, then they will be pronoted on the first day of the nonth after
conpliance with the orders. |If the Marine enlists in the Marine Corps Reserve,

they are eligible to compete for selection on the next regularly schedul ed
Reserve SNCO Sel ection Board. They will not have their active duty sel ect grade
r ei nst at ed.

* ff. After refusing to extend or reenlist to obligate sufficient additional
service to carry out PCS or UDP orders (RE-30). |If the Marine
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the Marine enlists in the Marine Corps Reserve, they are eligible to conpete for
sel ection on the next regularly schedul ed Reserve SNCO Sel ecti on Board. They
will not have their active duty sel ect grade reinstated.

gg. After applying for early separation under an existing or future early
separation program e.g., VSI (RE-3V)/SSB (RE-3S). This restriction does not
apply to Marines who request early release to attend school .

4., No waivers of the pronotion restrictions resulting fromillegal drug use/pos-
session will be granted.

5. The OMC reserves the authority to nake final determ nation for pronotion to
the SNCO grades. Any Marine who is selected by a SNCO sel ecti on board and
subsequently enters a pronotion restriction status will be reported to the CMC
(MWR-2) per instructions contained in paragraph 5200.

1205. RECORDS DI SPOSI TION.  Correspondence generated per this Manual will be
di sposed of per the instructions in paragraph 1400 of SECNAVI NST 5212. 5B.
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CHAPTER 2
ENLI STED PROMOTI ONS TO PRI VATE FI RST CLASS THROUGH SERGEANT

SECTION 1: ELIGBILITY REQU REMENTS PRI VATE FI RST CLASS AND LANCE
CORPORAL

2100. GENERAL. Marines in the grades of PFC and LCpl are required to
exerci se an ever-increasing degree of maturity, |eadership, and

prof essionalism No Marine shall be pronpted to PFC or LCpl who has
not denonstrated these traits and the desire to assume positions of

hi gher responsibility.

2101. PROMOTI ONS TO PRI VATE FI RST CLASS AND LANCE CORPORAL I N THE
ACTI VE COVPONENT

1. Private First Cdass. Mrines who have served for 6 nmonths on
active duty in the grade of Pvt will be pronoted to PFC, if the
Marine's service has been satisfactory (as determ ned by the
commandi ng officer). TIGw Il be computed fromthe 1st day of

he nonth of entry on active duty. For exanple, a Pvt who entered
active duty on 27 May 2000 will be prompted to PFC on 1 Novenber 2000.
If the Marine's service has been satisfactory, the TIGand TIS are
conputed as if the Pvt entered active duty on the 1st day of May.
Tinme spent in the delayed entry programwi ||l not be used to conpute
TIGor TIS for pronotion to PFC. Pvts who are hospitalized for
periods that preclude normal conpletion of recruit training will be
pronoted to PFC while in recruit training, if reconmended and not in
a pronotion restriction status (paragraph 1204 applies), upon
attaining 6 nonths TIG Although the Marine will be in a paid status
as a PFC, the enlistee is not authorized to wear the PFC insignia
until conpletion of recruit training.

a. To elimnate the requirenent for commanders to nanual ly
determne the eligibility of Pvts by TIG and to reduce the nunber
of late pronoti ons because of administrative oversight, the Mrine
Corps Total Force System (MCTFS) will automatically identify the
eligible personnel. A select grade of E2 will post to the unit’s
Di ary Feedback Report (DFR) the nmonth prior to the pronotion nonth
for all Pvts who neet the TIG requirenent. The select grade wl|
not post if the commander reports a "NOI REC PROM' (not recomended
for pronotion) entry on the unit diary by the 15th of the nonth prior
to the effective date of pronotion

(1) Wien a Pvt has a select grade in the MCTFS, the pronotion
will be effected with a date of rank and effective date of the 1st day
of the selected nonth. This applies to those Marines who are in a
transit or leave status on the 1st day of the nonth. |In these
i nstances, or any other circunstances when the pronotion is not
effected on the 1st day of the nmonth and the Marine is reconmended,
the conmand will effect the pronotion on the unit diary with the date
of rank and effective date of the 1st day of the nonth reflected in
the select grade. The certificate of appointnment will reflect the
same dates as input on the unit diary.

(2) Pvts who are in a pronmption restriction status, per
paragraph 1204, will not be pronpted. However, Commanders nay
wai ve certain restrictions for deserving Pvts (see paragraph 1204).
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(3) A Marine who has been admi nistratively reduced to the grade of Pvt for
i nconpetence will be given his or her original date of rank, but nmay not be pro-
nmoted to PFC for a period of 3 nonths (paragraphs 1204. 3n and 6001. 2f (1) apply).
After 3 nonths, the commander will determ ne when and if the Marine neets the
Marine Corps standards for pronotion.

*(4) A Marine who has been punitively reduced (chapter 7 applies) to the
grade of Pvt as a result of NJP or court martial rmust serve the appropriate
restriction as required by paragraph 1204.3 or the full 6 nonths tinme n grade,
whi chever is longer, fromthe date of reduction before
beconming eligible for pronotion to PFC

EXAMPLE 1: A Marine reduced to Pvt on 14 May 2000 by a general court-mar-
tial will have served 6 nonths Tl G on 14 Novenber 2000, but will not have served
18 nont hs as required by paragraph 1204. 3f until 14 Novenber 2001. Therefore, the
Marine will not be eligible for pronotion until 1 Decenber 2001.

EXAMPLE 2: A Marine reduced to Pvt on 14 May 2000 by a special court-nar-
tial will have served 6 nonths TI G on 14 Novenber 2000, but will not have served
12 nonths as required by paragraph 1204.3g until 14 May 2001. Therefore, the
Marine will not be eligible for pronotion until 1 June 2001.

EXAMPLE 3: A Marine reduced to Pvt on 14 May 2000 by a sunmary court-nmar-
tial will have served both the 6 nonths TIG and the 6 nonths as required by para-
graph 1204.3h on 14 Novenber 2000. Therefore, the Marine will be eligible for
pronotion on 1 Decenber 2000.

b. Wen a Pvt is not recommended for pronotion and the command did not report
a “NOT REC' entry on the unit diary prior to the select grade posting to the
MCTFS, the conmand will report a "WLL NOT PROMOTE" entry to renove the sel ect
grade for the nonth concerned. A select grade will continue to post tothe unit’s
DFR each subsequent nonth unless a “NOT REC' entry is reported. This entry should
be reported NLT the 15th of the nonth prior to the pronoti on nmonth. Marines not
recommended for pronotion require a page 11 counseling entry and a nonthly unit
diary entry, per the current edition of MO 1070.12. This will preclude future
commands fromrequesting renedi al pronotion based on TIG

c. Refer to Chapter 4 of this Manual for neritorious pronotions to PFC.

2. Lance Corporal. A PFC who has 8 nonths TIG fromthe PFC date of rank and 9
months TI'S fromthe AFADBD and who is otherw se qualified for pronotion, as deter-
m ned by the comrander, may be pronoted to the grade of LCpl. A partial nmonth is
conputed as a whole nonth for both elenents. For exanple, a PFC pronoted with a
date of rank of 1 June 2000 and a PFC neritoriously pronoted with a date of rank
of 2 June 2000 both neet the 8 nmonths TI G requirement on 1 February 2001. A
Marine who is appointed a PFC upon initial entry on active duty (contract PFQ
with a date of rank of 27 June 2000 neets the 8 nmonths TIG and 9 nonths TI S
requi rement on 1 March 2001.

a. To elimnate the requirenment for commanders to manually determne the eli-
gibility of PFCs by TIG and TIS, and to reduce the nunber of |ate pronotions
because of adm nistrative oversight, the MCTFS will automatically identify the
eligible personnel. A select grade of E3 will post to the unit's DFR the nonth
prior to the promotion nonth for all PFCs who neet the TIG and TI S requirenents.
The select grade will not post if the commander
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Unit's DFR the nonth prior to the pronoti 8on nonth for all PFCs who neet the TIG
and TIS requirenents. The select grade will not post if the commander
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reports a "NOT REC' entry on the unit diary by the 15th of the nonth prior to the
effective date of pronotion.

(1) Wien a PFC has a select grade in the MCTFS, the pronotion will be
effected with a date of rank and effective date of the 1st day of the selected
month. This applies to those Marines who are in a transit or | eave status on the
1st day of the nonth. In these instances, or any other circunstances when the
pronotion is not effected on the 1st day of the nmonth and the Marine is recom
mended, the command will effect the pronotion on the unit diary with the date of
rank and effective date of the 1st day of the nonth reflected i n the sel ect grade.
The certificate of appointment will reflect the same dates as input on the unit
diary.

(2) PFCs who are in a pronotion restriction status, per paragraph 1204,
will not be pronpbted. However, comranders nay waive certain restrictions for
deserving LCpls (see paragraph 1204).

(3) A Marine who has been adm nistratively reduced to the grade of PFC for
i nconpetence will be given his or her original date of rank, but may not be pro-
noted to LCpl for a period of 3 nonths (paragraphs 1204. 3n and 6001. 2f (1) apply).
After the 3 nonths, the commander will deternmine if the Marine neets the Marine
Corps standards for pronotion.

*(4) A Marine who has been punitively reduced (chapter 7 applies) to the
grade of PFC as a result of NJP or court-martial rmust serve the appropriate
restriction as required by paragraph 1204.3 or the full 8 nonths tine in grade,
whi chever is longer, fromthe date of reduction before becomng eligible for reg-
ul ar pronotion to LOpl

EXAMPLE 1: A Marine reduced to PFC on 14 May 2000 by a general court-nar-
tial, will have served 8 nonths on 14 January 2001, but will not have served 18
nmonths as required by paragraph 1204.3f until 14 Novenber 2001. Therefore, the
Marine will not be eligible for pronotion until 1 Decenber 2001

EXAMPLE 2: A Marine reduced to PFC on 14 May 2000 by a special court-nmar-
tial will have served 8 nonths on 14 January 2001, but will not have served 12
mont hs as required by paragraph 1204. 3g until 14 May 2001. Therefore, the Marine
will not be eligible for pronmotion until 1 June 2001

EXAMPLE 3: A Marine reduced to PFC on 14 May 2000 by a sunmary court-mar-
tial will have served 6 nonths as required by paragraph 1204.3h on 14 Novenber
2000; however, he or she will not neet the 8 months TIG requirement until 14 Jan-
uary 2001. Therefore, the Marine will not be eligible for pronmotion until 1 Feb-
ruary 2001

b. Wen a PFCis not recommended for pronotion and the command did not report
a “NOT REC’ entry on the unit diary prior to the select grade posting to the
MCTFS, the command will report a "WLL NOT PROMOTE' entry to renove the sel ect
grade for the nonth concerned. A select grade will continue to post onthe unit’s
DFR each subsequent nmonth unless a “NOT REC' entry is reported. This entry should
be reported NLT the 15th of the nonth prior to the pronoti on nonth. Marines not
recommended for pronotion require a page 11
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counseling entry and a monthly unit diary entry, per the current edition of MO
1070. 12.

c. Refer to Chapter 4 of this Manual for neritorious pronotions to LCpl.

d. Marines who have returned to active duty after a period of broken service
(USMC or USMCR) in the grade of PFC, and have been reappointed to the grade of
PFC, may be pronoted to LCpl after a mni num period of 30 days observation. The
Marine may only be pronoted if, on the 1st day of the nmonth the pronotion will be
effected, the Marine has attained the required TIG TIS and, in the opinion of the
comander, the Marine is capable of performng in the higher grade. If not rec-
omended by the conmmander, however, the Marine nmay be pronoted t he next nonth that
he or she is recormended. Prior service in another branch of the Armed Forces is

not applicable for prior service credit.

EXAMPLE: A Marine who reenlists on 24 April 2000 and is reappointed to
the grade of PFC with prior satisfactory service and given a date of rank of 16
August 1999, will have 30 days service on 24 May 2000 and coul d be pronoted to
LCpl with a date of rank and effective date of 1 June 2000 (since mnimumTIG TI S
are net).

3. Pronmotion Waiivers. |If deternined to be in the best interest of the command
and the Marine Corps, commanders, as defined in paragraph 1200.3b, nmay wai ve an
erroneous pronmotion to PFC and LCpl for Marines who, through no fault of their
own, were pronoted prior to attaining the required TIG and/or TIS.

a. Commanders may, w thout reference to this Headquarters, waive erroneous
pronotions of Marines in the grades of PFC and LCpl who were pronoted while under
the restrictions listed in paragraph 1204. 3f through 1204. 30. However, such
wai vers shoul d be the exception rather than the rule.

b. Commanders nay, w thout reference to this Headquarters, rescind erroneous
pronotions of Marines in the grades of PFC and LCpl who were pronoted while under
the restrictions listed in paragraph 1204. 3f through 1204.30. A "“DELETE AS ERRO
NEQUS" (del ete pronotion as erroneous) unit diary entry will be nmade for the pro-
nmotion entry.

2102. PROMOTI ONS TO PRI VATE FI RST CLASS AND LANCE CORPORAL I N THE SMCR AND ACTI VE

RESERVE

1. Private First dass. Pvts in the SMCR Active Reserve will be pronmoted to PFC
6 nonths after the 1st day of the nonth of entry on initial active duty for train-
ing (IADT), if their performance is deened satisfactory by the conmander. For
exanpl e, a Pvt who entered | ADT on 28 July will be pronoted to PFC on 1 January,
effective 1 January. Tine spent in the delayed entry programw || not be used to
compute TIGor TIS for pronotion to PFC. Pvts who are hospitalized for periods
that preclude normal conpletion of recruit training will be pronoted to PFC while
inrecruit training, if recormended and not in a pronotion restriction status
(paragraph 1204 applies), upon attaining 6 months TIG Al though the Marine wil |l
be in a paid status as a PFC, the enlistee is not authorized to wear the PFC
insignia until conpletion
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of recruit training.

a. Pvts in the Category P programwho performsatisfactorily during at | east
18 periods of Inactive Duty Training (IDT) (i.e., 18 drills) within 6 nonths of
enlistment will be pronoted to PFC 6 nmonths after the 1st day of the nonth of
enlistnment in the Category P program (unl ess the commander declares any drill
periods within the 6 nonths as unsatisfactory per the
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current edition of MCO P1001R 1 ). Although the Marine will be in a paid status
as a PFC, the enlistee is not authorized to wear the PFC insignia until after
recruit training is conpleted. If the Reserve Marine does not conplete all 18 I DT
periods prior to | ADT, the pronotion incentive is void.

b. To elimnate the requirenent for commanders to nmanual ly determne the eli-
gibility of Pvts by TIG and to reduce the nunber of |ate pronotions because of
admini strative oversight, the Marine Corps Total Force System (MCTFS) will auto-
matically identify the eligible personnel. A select grade of E2 will post to the
unit's DFR for all Pvts who neet the TIG requirenent. The select grade will not
post if the comrander reports a "NOI REC' entry on the unit diary by the 15th of
the nonth prior to the effective date of pronotion.

(1) Wen a Pvt has a select grade in the MCTFS, the pronotion will be
effected with a date of rank and effective date of the 1st day of the selected
month. This applies to those Reserve Marines who are in a transit, on | eave sta-
tus or in an unschedul ed | DT on the 1st day of the nonth. The reference to "tran-
sit or unschedul ed I DT status" refers to Reserve Marines who are: (1) intransit
between SMCR units; or (2) en route to/fromactive duty. |In these instances, or
any ot her circunstances when the pronotion is not effected on the 1st day of the
month and the Reserve Marine is recommended, the command will effect the prono-
tion on the unit diary with the date of rank and effective date of the 1st day of
the nonth reflected in the sel ect grade.

(2) Pvts who are in a pronotion restriction status, per paragraph 1204,
will not be pronmoted. However, comranders nay waive certain restrictions for
deserving PFCs (see paragraph 1204).

(3) A Reserve Marine who has been adninistratively reduced to the grade of
Pvt for inconpetence or unsatisfactory participation/performance will be given
his or her original date of rank, but nay not be pronoted to PFC for a period of
3 nont hs (paragraphs 1204. 3n and 6001. 2f (1) apply). After the 3 nonths, the com
mander will determine if the Marine nmeets the Marine Corps standards for prono-
tion.

*(4) A Reserve Marine who has been punitively reduced (chapter 7 applies)
to the grade of Pvt as a result of NJP or court-nartial nust serve the appropriate
restriction as required by paragraph 1204.3 or the full 6 nonths tinme in grade,
whi chever is longer, fromthe date of reduction before becomng eligible for reg-
ul ar pronotion to PFC.

EXAMPLE 1: A Reserve Marine reduced to Pvt on 14 May 2000 by a general
court-martial, will have served 6 nonths TIG on 14 Novenber 2000, but will not
have served 18 nonths as required by paragraph 1204. 3f until 14 Novenber 2001.
Therefore, the Marine will not be eligible for pronotion until 1 Decenber 2001.

EXAMPLE 2: A Reserve Marine reduced to Pvt on 14 May 2000 by a speci al
court-martial will have served 6 nonths TI G on 14 Novenber 2000, but will not have
served 12 nonths as required by paragraph 1204.3g until 14 May 2001. Therefore,
the Marine will not be eligible for promotion until 1 June 2001.
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EXAMPLE 3: A Reserve Marine reduced to Pvt on 14 May 2000 by a summary court - mar -
tial will have served both the 6 nonths TIG and the 6 nonths

as required by paragraph 1204.3h on 14 Novenber 2000. Therefore, the Marine will
be eligible for pronotion on 1 Decenber 2000.

c. Wien a Reserve Pvt is not recommended for pronotion and the comand did
not report a “NOT REC’ entry on the unit diary prior to the select grade posting
to the MCTFS, the command will report a "WLL NOT PROMOTE"' entry to renove the
sel ect grade for the nonth concerned. A select grade will continue to post to the
unit’s DFR for each subsequent nonth unless a “NOT REC’ entry is reported. This
entry should be reported NLT the 15th of the nonth prior to the pronotion nonth.
Marines not recomended for pronobtion require a page 11 counseling entry and a
monthly unit diary entry, per the current edition of MO 1070.12. This will pre-
clude future conmands fromrequesting renmedi al pronotion based on TIG

2. Lance Corporal. A PFCin the SMCR Active Reserve who has 8 nonths TIG from
the PFC date of rank and 9 nmonths TI'S fromthe PEBD AFADBD (for SMCR TIS is cal -
culated fromthe PEBD, for AR Marines, TISis calculated fromthe AFADBD and who
is qualified for pronotion, as determ ned by the commander, may be pronoted to the
grade of LCpl. A partial nonth is conputed as a whole nmonth for both el enents.
For exanple, a Reserve Marine pronoted to PFC after attaining 6 nonths TIGwith a
date of rank of 1 February 2000 and a Reserve PFC neritoriously pronmoted with a
date of rank of 2 February 2000 both neet the 8 nonths TI G requirenent on 1 Ccto-
ber 2000. A Reserve Marine who is appointed a PFC (contract PFC) and assigned a
date of rank of 25 February 2000, the date of entry on initial active duty, wll
be pronoted to LCpl with date of rank of 1 Cctober, effective 1 Cctober.

a. To elimnate the requirenent for conmmanders to nanually determine the eli-
gibility of PFCs by TIG and TIS, and to reduce the nunber of |ate pronotions
because of administrative oversight, the MCTFS will automatically identify the
eligible personnel. A select grade of E3 will be posted to the unit's DFR for all
PFCs who neet the TIGand TIS requirenent. The select grade will not post if the
commander reports a "NOT REC' entry on the unit diary by the 15th of the nonth
prior to the effective date of pronotion.

(1) Wien a Reserve PFC has a select grade in the MCTFS, the pronotion wll
be effected with a date of rank and effective date of the 1st day of the selected
month. This applies to those Reserve Marines who are in atransit or | eave status
or in an unschedul ed IDT status on the 1st day of the nmonth. The reference to
"transit or unschedul ed | DT status" refers to Reserve Marines who are: (1) in
transit between SMCR units; or (2) en route to/fromactive duty. In these
i nstances, or any other circunstances when the pronmotion is not effected on the
1st day of the nonth and the Reserve Marine is recommended, the command will
effect the pronotion on the unit diary with the date of rank and effective date of
the 1st day of the nmonth reflected in the select grade.
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(2) Reserve PFCs who are in a pronotion restriction status, per paragraph 1204,
will not be promoted. However, comranders nay waive certain restrictions for
deserving LCpls (see paragraph 1204).

(3) A Reserve Marine who has been adninistratively reduced to the grade of
PFC for inconpetence or unsatisfactory participation/perfornmance
will be given his or her original date of rank, but may not be pronoted to LCpl
for a period of 3 nonths (paragraphs 1204.3n and 6001. 2f (1) apply). After the 3
nmont hs, the conmander will determine if the Marine neets the Mari ne Corps stan-
dards for pronotion.

*(4) A Reserve Marine who has been punitively reduced (chapter 7 applies)
to the grade of PFC as a result of NJP or a court-nmartial nust serve appropriate
restriction as required by paragraph 1204.3 or the full 8 nonths tinme in grade,
whi chever is longer, fromthe date of reduction before becomng eligible for reg-
ular promotion to LCpl.

EXAMPLE 1: A Reserve Marine reduced to PFC on 14 May 2000 by a general
court-martial, will have served 8 nonths Tl G on 14 January 2001, but will not have
served 18 nonths as required by paragraph 1204.3f until 14 Novenber 2001. There-
fore, the Marine will not be eligible for pronmotion until 1 Decenber 2001.

EXAMPLE 2: A Reserve Marine reduced to PFC on 14 May 2000 by a speci al
court-martial will have served 8 nonths TI G on 14 January 2001, but will not have
served 12 nonths as required by paragraph 1204.3g until 14 May 2001. Therefore,
the Marine will not be eligible for pronmotion until 1 June 2001.

EXAMPLE 3: A Reserve Marine reduced to PFC on 14 May 2000 by a summary
court-martial will have served 6 nonths as required by paragraph 1204.3h on 14
Novenber 2000; however, he or she will not meet the 8 nonths TI Grequirenent until
14 January 2001. Therefore, the Marine will not be eligible for pronotion until
1 February 2001.

b. Wien a Reserve PFC is not recommended for pronotion and the comrand did
not report a “NOT REC' entry on the unit diary prior to the sel ect grade posting
to the MCTFS, the conmand will report a "WLL NOT PROVOTE' entry to renove the
sel ect grade for the nonth concerned. A select grade will continue to post to the
unit’s DFR for each subsequent nonth unless a “NOT REC’ entry is reported. This
entry should be reported NLT the 15th of the nmonth prior to the promoti on nonth.
Marines not reconmended for pronotion require a page 11 counseling entry and a
nmonthly unit diary entry, per the current edition of M2O 1070.12.

3. Pronmotion Wiivers. |If determined to be in the best interest of the conmand
and the Marine Corps, commanders, as defined in paragraph 1200.3b, nmay wai ve an
erroneous promotions to PFC and LCpl for Reserve Marines who, through no fault of
their own, were pronoted prior to attaining the required TIG and/or TIS.

a. Commanders, without reference to this Headquarters, nay wai ve erroneous pro-
noti ons of Reserve Marines in the grades of PFC and LCpl who were pronoted
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while under the restrictions listed in paragraphs 1204. 3f
through 1204. 30. However, such waivers should be the exception rather than the
rule.

b. Commanders, without reference to this Headquarters, may rescind erroneous
pronotions of Reserve Marines in the grades of PFC and LCpl who were pronoted
whil e under the restrictions listed in paragraphs 1204. 3f

through 1204.30. A “DELETE AS ERRONEQUS” unit diary entry will be nade for the

pronmotion entry.

2103. PROMOTI ONS TO PRI VATE FI RST CLASS AND LANCE CORPCRAL | N THE | NDI VI DUAL
READY RESERVE (I RR)

1. The GG MCRSC, is delegated authority to pronote menbers of the IRR w thout
reference to this Headquarters, to the grades of PFC and LCpl who have: the
required TIS conputed fromthe PEBD as of the 1st day of the nmonth in which pro-
motion is effected; the minimumtine in current grade as established in paragraph
1202; served a minimumof 6 nonths in the IRR and earned at |east 27 points in
the last 12 nont hs.

2. The Reserve Marine nust have denonstrated the | eadership, integrity, and
naturity appropriate to the grade to which being pronoted.

3. Pronotions for Pvts and PFCs in the IRR who are joined in the MCTFS for a
period of AD/ EADY ADT/ ADSWin excess of 30 days are under the jurisdiction of the
CG MCRSC. After determ nation has been nade as to the Reserve Marine's pronotion
eligibility, aletter of notification will be forwarded to the comrand to which
the Reserve Marine is attached, including a reconmendation to effect the prono-
tion to the next higher grade.

4. The CG MCRSC, is further delegated authority to backdate/renedially pronote
menbers of the IRRto the grades of PFC and LCpl with the appropriate date of rank
to which entitled. The advancenent nust be effected on the unit diary with the
date of rank and effective date of the 1st day of the month in which the Reserve
Marine was qualified and reconmended. The certificate of appointnment will be
prepared with the same dates as input on the unit diary.

5. A Reserve Marine in the | RR who has been reduced to Pvt or PFC because of
unsati sfactory participation and assigned to involuntary EAD, will be given his
or her original date of rank, but may not be pronoted to PFC or LCpl for a period
of 3 nonths (paragraphs 1204.3n and 6001.2f(1) apply). Prior to the Reserve
Marine's transfer to the active duty unit, the CG MCRSC, will nake an entry on
the adm nistrative renmarks page of the SRB concerning the Reserve Marine' s recom
nmendation for pronotion. |If a non-recomendation entry is nade, it is incunbent

upon the new commander to determ ne each advancenent.

EXAMPLE: A PFC who is reduced to Pvt on 5 August 2000 because of
unsatisfactory participation nay be pronoted to PFC on 1 Decenber 2000, if
recommended for pronotion by the CG MCRSC
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CHAPTER 2
ENLI STED PROMOTI ONS TO PRI VATE FI RST CLASS THROUGH SERGEANT
SECTION 2: PROMOTI ONS TO CORPORAL AND SERGEANT

2200. GENERAL. Marines in the grades of Cpl and Sgt are required
to exercise an ever-increasing degree of maturity, |eadership, and
professionalism To a large extent, acconplishnent of the ultimate
m ssion -- success in battle -- depends on the manner in which
Marines are devel oped into small unit |eaders and their professiona
abilities. Consequently, no Marine should be pronoted to Cpl or Sgt
who has not positively denonstrated the potential, notivation, and
maturity to satisfactorily discharge the duties of a small unit |eader
Therefore, it is even nore critical to ensure that a commuander’s
recomendati on concerning a Marine's pronotion to Cpl or Sgt is a

t houghtful, deliberate decision. Each Marine recomrended nust be
worthy of the title "Noncomm ssioned Officer." Marines should be
recomended for pronotion to Cpl or Sgt only after denonstrating
they are worthy of the next higher grade.

2201. PROMOTI ONS TO CORPORAL AND SERGEANT | N THE ACTI VE COVPONENT

1. Corporal. The CMC will control the number of Marines to be
pronoted to Cpl through the use of the autonmated conposite score.
Pronmotions will be authorized on the basis of vacanci es existing

t hroughout the Marine Corps and will be effected by authorized
commanders. Pronotions will be effected nonthly by primry MOS

or intended MOS once the nmonthly pronotion authority MARADM N i s

recei ved by the conmand and the "SELECT GRADE" is reflected on the
unit’'s DFR.  The command will effect the pronotion on the unit

diary and prepare the certificate of appointment. These pronotions

wi Il be based on conposite scores (CS) which are automatically
computed quarterly for each eligible LCpl. The term"eligible"

as it relates to pronotion refers to any LCpl who neets the 8 nonths
TIG and 12 nonths TIS requirenment by the end of the pronotion quarter.
The deternmination of which eligible LCpls will be pronoted, subject to
the conposite score stipulation, is the sole responsibility of the
commander .

a. Since TIGTIS is computed through the end of the pronotion
quarter, Marines who neet the TIGTIS requirenents during any nonth
during a pronotion quarter will have a conposite score conputed and
will be considered eligible for pronotion any nonth during that
pronotion quarter. Therefore, it is possible for a Marine to
receive a select grade prior to obtaining the required 8 nonths
TIG If the Marine is recomended for pronotion by the conmander
he or she shoul d be pronoted.

EXAMPLE 1: A Marine with a LCpl date of rank of 1 June 2000
will have served 8 nonths TIG on 1 February 2001 and will have a
conmposite score conmputed for the January, February, and March 2001
pronotion quarter. |If the Marine neets the required cutting score
for 1 January 2001, the unit will receive a "SELECT GRADE" on the
DFR.

EXAVMPLE 2: A Marine with a LCpl date of rank
of 1 July 2000 and a Marine neritoriously pronoted to
LCpl with a date of rank of 2 July 2000 will
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bot h have served 8 nonths TIGon 1 March 2001 and will have a conposite score com
puted for the January, February, and March 2001 promotion quarter. |f the Marine
nmeets the required cutting score for January or February, the unit

will receive a “SELECT GRADE” on the DFR.  However, a Marine punitively

reduced (chapter 7 applies) to LCpl with a date of rank of 2 July 2000 nust
serve 8 nonths TIG inclusively, and will not neet the TIG requirenment unti

1 April 2001 and, therefore, will not have a conposite score conputed for the Jan-
uary, February, and March 2001 pronotion quarter

b. LCpls who are in a pronotion restriction status, per paragraph 1204,
will not be pronoted.

(1) A Marine who has been administratively reduced to the grade of
LCpl for inconpetence will be given his or her original date of rank, but may
not be pronoted to Cpl for a period of 6 nonths (paragraphs 1204. 3m and
6001. 2f (2) apply).

*(2) A Marine who has been punitively reduced (chapter 7 applies) to the
grade of LCpl nust serve the appropriate restriction as required by paragraph
1204.3 or the full 8 months tinme in grade, whichever is longer, fromthe date of
reduction before becomng eligible for pronotion to Cpl

*EXAMPLE: A Marine punitively reduced to the grade of LCpl on 15 May 2001
as a result of nonjudicial punishrment will have served the 3 nonth restriction
(paragraph 1204.j applies) on 15 August 2001. However, the
Marine will not have served the required 8 nmonths time in grade until 15 January
2002. Based on the eligibility requirenents listed in paragraph 2400 the first
pronotion quarter the Marine will be eligible is January, February and March
2002. Note the Marine is not eligible for pronotion 1 January 2002 because they
did not neet the 8 nonths tine in grade requirenent until 15 January 2002. A “NOT
REC FOR PROMOTI ON' entry should be ran on the unit
diary no later than 15 Decenber 2001, this will prevent the Marine receiving
a select grade for 1 January 2002. The Marine may be pronoted to Cpl any nonth
after 1 January 2002 providing they neet the required cutting score.

*(3) A Marine LCpl who has received nonjudicial punishnent may not be pro-
noted for 3 nonths fromthe date of the nonjudicial punishment.

EXAMPLE 1: A Marine LCpl who received nonjudicial punishment on 14
Cct ober 2000 will have served 3 nonths as required by paragraph 1204.3j on 14 Jan-
uary 2001. The Marine will not be eligible for promotion to Cpl until 1 February
2001, providing he or she neets the required cutting score.

*EXAMPLE 2: A Marine LCpl who received nonjudicial punishment on 14
Cct ober 2000, was awarded a reduction to PFC (which was suspended for 6 nonths)
wi Il have served 3 nonths as required by paragraph 1204.3j on 14 January 2001
however, he or she will not have served the 6 nonths as required by the suspension
until 14 April 2001 (paragraph 1204.3k applies). The Marine will not be eligible
for pronotion until 1 May 2001, providing he or she neets the required cutting
score.

*c. To be eligible for pronotion to corporal, IRR or SMCR Mari nes who
transfer to the regul ar conponent (USMC), and prior service Mrines (does not
i ncl ude Marines who reenlist under the PSEP, paragraph 2303), nmust do so by the
cutoff date for the pronotion quarter. Marines who transfer or join the
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USMC or USMCR after the cutoff date for the pronotion quarter will not be
eligible for promotion until the next pronotion quarter. “Refer to paragraph
1203 for Marines with a select grade to Corporal/Sergeant who ef fect an intercat-
egory/interconponent transfer.”

2. Sergeant. The CMC will control the nunmber of Marines to be pronoted to

Sgt through the use of the autonated conposite score system Pronotions will

be authorized on the basis of vacancies existing throughout the Marine Corps

and will be effected by authorized commanders. Pronotions will be effected
nmonthly by primary MOS or intended MJXS once the nonthly pronotion authority
MARADM N i s received by the command and the "SELECT GRADE" is reflected on

the unit's DFR  The command will effect the pronotion on the unit diary and pre-
pare the certificate of appointnent. These pronotions will be based on conposite
scores (CS) automatically conputed quarterly for each eligible Opl.

The term“eligible” as it relates to pronotion refers to any Cpl who neets
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the 12 nonth TIG and 24 nonth TIS requirenent by the end of the pronotion
quarter. The determination of which eligible Cpls will be pronoted, subject
to the conposite score stipulation, is the sole responsibility of the
commander .

a. Since TIGTIS is conputed through the end of the pronotion quarter,
Marines who neet the TIG TIS requirenents during any nonth in a pronotion
quarter will have a conposite score conputed and will be considered eligible
for pronotion any nonth during that pronotion quarter. It is possible for a
Marine to receive a select grade prior to obtaining the required 12 nont hs
TIG If the Marine is otherw se reconmended for pronotion, he or she should
be pronot ed.

EXAMPLE 1: A Marine with a Cpl date of rank of 1 May 2000 will have
served 12 nonths TIGon 1 May 2001 and will have a conposite score conputed
for the April, May, and June 2001 pronotion quarter. |If the Marine neets the
required cutting score for April, the unit will receive a “SELECT GRADE" on
the DFR

EXAMPLE 2: A Marine with a Cpl date of rank of 1 June 2000 and a
Marine neritoriously pronoted to Cpl with a date of rank of 2 June 2000 will
bot h have served 12 nmonths TI G on 1 June 2001 and will have a conposite score com
puted for the April, My, and June 2001 pronotion quarter. |f the Marine
meets the required cutting score for April or May, the unit will receive a
“SELECT GRADE’ on the DFR  However, a Marine punitively reduced (chapter 7
applies) to Cpl with a date of rank of 2 June 2000 nust serve 12 nonths TIG
inclusively, and will not neet the TIGrequirenent until 1 July 2001, and there-
fore, will not have a conposite score conputed for the April, May, and
June 2001 pronotion quarter.

b. Opls who are in a pronotion restriction status, per paragraph 1204
will not be pronoted.

(1) A Marine who has been administratively reduced to the grade of
Cpl for inconpetence will be given his or her original date of rank, but nmay
not be pronoted to Sgt for a period of 6 nonths (paragraphs 1204. 3m and
6001. 2f (2) apply).

EXAMPLE: A Marine administratively reduced to the grade of Cpl on 15
Novenber 2000 and given his original Cpl date of rank of 1 January 1999 will
have served 6 nonths as required by paragraphs 1204. 3m and 6001. 2f (2) on 15
May 2001. The Marine will not be eligible for promotion to Sgt until 1 June
2001, providing he or she neets the required cutting score.

*(2) A Marine who has been punitively reduced (chapter 7 applies) to
the grade of Cpl must serve the appropriate restriction as required by
par agraph 1204.3 or the full 12 nonths tinme in grade, whichever is |onger,
before being eligible for promtion to Sgt.

*EXAMPLE: A Marine punitively reduced to the grade of Cpl on 15 May
2001 as a result of nonjudicial punishment will serve the 3 nonth restriction
(paragraph 1204.] applies) on 15 August 2001. However, the Marine wll not
have served the 12 nonths time in grade until 15 January 2002. Based on the eli-
gibility requirenents listed in paragraph 2400 the first pronotion quarter
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the Marine will be eligible is April, Miy, and June 2002. Note that the
Marine is not eligible for pronotion 1 April or 1 May 2002 because they did
not neet the 12 nonths time in grade requirement until 15 May 2002. A “NOT
REC FOR PROMOTI ON' entry should be ran on the unit diary no |ater than 15
March and 15 April 2002, this will prevent the Marine receiving a sel ect

grade for 1 April and 1 May 2002. The Marine nay be pronoted to Sgt any nonth
after 1 May 2002 provided they nmeet the required cutting score.

(3) A Marine Cpl who has received nonjudicial punishnent may not be pro-
nmoted for 3 nonths fromthe date of the nonjudicial punishnent.

EXAMPLE 1: A Marine Cpl who received nonjudicial punishnment on 14
Cct ober 2000 wi Il have served 3 nonths as required by paragraph 1204.3j on 14 Jan-
uary 2001. The Marine will not be eligible for pronotion to Sgt until 1 February
2001, providing he or she neets the required cutting score.

EXAMPLE 2: A Marine Cpl who received nonjudicial punishnment on 14
Cct ober 2000, awarded a reduction to LCpl (which was suspended for 6 nonths),
wi Il have served 3 nonths as required by paragraph 1204.3) on 14 January
2001; however, he or she will not have served the 6 nonths as required by the sus-
pension until 14 April 2001. Therefore, the Marine will not be eligible
for pronotion until 1 May 2001, providing he or she neets the required
cutting score.

*c. To be eligible for pronotion to sergeant, |IRR or SMCR Mari nes who
transfer to the regul ar conponent (USMC), and prior service Mrines (does not
i ncl ude Marines who reenlist under the PSEP, paragraph 2303), rmust do so by the
cutoff date for the pronotion quarter. Marines who transfer or join the USMC or
USMCR after the cutoff date for the pronotion quarter will not be eligible for
pronotion until the next pronotion quarter. “Refer to paragraph 1203 for
Marines with a select grade to Corporal/Sergeant who effect an intercategory/
i nt ercomponent transfer.”

3. The bel ow schedul e indicates the cutoff date for input of data el ements,
the approxi mate date that conposite scores will be conputed, and the nonths
the conposite scores for each quarter are reflected on the unit’'s DFR for
each regul ar pronotion quarter:

MCTFS CS DATA Cs MONTHS CS | S
PROMOTI ON QUARTER ELEVENTS CUTCFF COVPUTED* ON UNNT DFR__
Jan, Feb, Mar 20 Novenber 30 Novenber Dec, Jan, Feb
Apr, May, Jun 20 February 28 February Mar, Apr, May
Jul, Aug, Sep 20 May 31 May Jun, Jul, Aug
Cct, Nov, Dec 20 August 31 August Sep, Cct, Nov

* Conposite scores for each regular and reserve pronotion quarter are
conput ed approximately 5-10 days after the “MCTFS CS DATA ELEMENTS CUTOFF.”

4. A Marine is not pronoted until the commander issues a pronotion

certificate to the Marine. Many errors occur in which a Marine is not

pronmot ed by issuance of a pronotion certificate because of admnistrative
oversight by the command; i.e., failure to pronote on the 1st of the nmonth or
erroneously entering "not reconmended for pronotion" in the MCTFS. Wen a
Marine has a "SEL GRADE" in the MCTFS and the pronotion is not effected

because of an adm nistrative error by the command, or because of a Marine's tran-
sient/l eave status, the command will effect the pronotion on the unit
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diary with a date of rank and effective date of the 1st day of the selected
month. The certificate nust reflect the sane dates as input on the unit
diary. The follow ng situations are exanpl es of del ayed pronotions:

a. If a Marine is actually pronoted by a previous comrander but the
previous conmand fails to input the pronmotion in MCTFS, the receiving conmand
will administratively pronote the Marine in the MCTFS with a date of rank and
effective date of the 1st of the nonth, as reflected on the pronotion
certificate.

b. If the 1st of the nonth occurs on a weekend or holiday, the date of
rank and effective date for both the pronotion certificate and unit diary
entry should reflect the 1st of the nonth, and the Marine should be pronoted
on the next working day.

5. Intended MOS Pronotions. LOpls and Cpls in formal schools, training/ retrain-
i ng assignnents (including MOS conversions), or who have reenlisted

and had a lateral nove approved in conjunction with their reenlistnment and

are serving with a basic primary MOS (e.g., 0200) are considered for

pronmotion in their intended M35, provided the intended MOS was effective on
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or prior to the date of the nonthly pronotion authority MARADM N.
Mari nes who are pronoted under their intended MOS, and later fail
to conplete the qualifications for that MOS, will be

adm nistratively reduced (paragraph 6002.1 applies). A LCpl or
Cpl _who reenlists and makes a lateral nove is no longer eligible
to be pronoted in his former primary MOS.

EXAMPLE 1: A Marine with a primary MOS of 0151 reenlists
on 29 March 2001 and is approved for a |lateral nmove to MOS 0241
effective 29 March 2001. The pronotion authority MARADM N f or
1 April 2001 is published on 25 March 2001. The Marine neets
the required cutting score for his intended MOS of 0241; however,
since the date of reenlistnent is after the date the MARADM N
was published, he or she is not eligible for pronotion on
1 April 2001.

EXAMPLE 2: A Marine with a primary MOS of 0151 reenlists
on 14 March 2001 and nekes a lateral nove to MOS 0241. The pronotion
MARADM N for 1 April 2001 is published on 25 March 2001. The Marine
meets the required cutting score for his intended MOS of 0241 and, if
recommended, should be pronbted on 1 April 2001. |If the Marine’'s
intended MOS is not reflected in the MCTFS, a "SELECT GRADE' wi |l not
be generated. This will require subni ssion of a renedial pronotion
request (section 6 of this chapter applies).

6. Pronotion Wiivers. There will be no waivers of erroneous
pronmotions to the grades of Cpl or Sgt for Marines who were pronoted
prior to attaining the required TIG and/or TIS, prior to attaining
the required conposite score, or promoted while in a pronotion
restriction status per paragraph 1204.3. The comander will renpve
the pronotion entry fromthe MCTFS and restore the Marine's
appropriate grade.

2202. PROMOTI ONS TO CORPORAL AND SERGEANT | N THE SMCR AND ACTI VE
RESERVE

1. Drilling Reserve Marines include:
a. Personnel who are perforning periods of |DT.

b. Personnel fromthe SMCR serving on EAD TAD in the recruiting
servi ce.

c. Individual Mobilization Augnmentee (I M) personnel.

2. Corporal. The CMC will control the nunmber of Reserve Marines to
be pronmoted to Cpl through the use of the autonated conposite score.
Pronoti ons of SMCR Marines and AR Marines in the above categories

will be authorized based on vacanci es existing throughout the Marine
Corps Reserve. These pronotions will be based on conposite scores (CS)
automatically conmputed quarterly for each eligible Reserve LCpl. The
term"eligible" as it relates to promption refers to any LCpl who neets
the 8 nonths TIG and 12 nonths TIS requirenments. The reserve pronotion
months will be January, April, July, and Cctober. SMCR pronotions wll
be effected quarterly by OccFld and Active Reserve pronotions will be
effected quarterly by CccFld and/ or PMOS, once the quarterly pronotion
authority MARADM N is received by the command and the "SELECT GRADE" is
reflected on the unit’s DFR  The command will effect the promotion on
the unit diary and prepare the certificate of appointnent.
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3. Sergeant. The CMC will control the nunber of Reserve Marines

to be pronoted to Sgt through the use of the automated conposite
score. Pronotions of SMCR Marines and AR Marines in the above
categories will be authorized

based on vacanci es existing throughout the Marine Corps Reserve.

These pronotions will be based on conposite scores (CS) automatically
conmputed quarterly for each eligible Reserve Cpl. The term"eligible"
as it relates to pronotion refers to any Cpl who neets the 12 nonths
TIG and 24 nonths TIS requirenments. The reserve pronpotion nonths

will be January, April, July, and Cctober. SMCR pronotions wll be
effected quarterly by CccFld and Active Reserve pronotions will be
effected quarterly by OccFld and/or PMOS, once the quarterly pronotion
authority MARADM N i s received by the comand and the "SELECT GRADE"
is reflected on the unit’s DFR.  The conmmand will effect the pronotion
on the unit diary and prepare the certificate of appointnent.

4. The bel ow schedul e indicates the cutoff date for input of data
el ements, the approximate* date that conposite scores will be
conmput ed, and the nonths conposite scores for each quarter are
reflected on the unit’'s DFR for each Reserve pronotion quarter

MCTFS CS DATA Cs MONTHS CS | S
PROMOTI ON PERI QD ELEMENTS CUTOFF COVPUTED* ON UNIT' S DFR
January 20 Novenber 30 Novenber Dec, Jan, Feb
Apri l 20 February 28 February Mar, Apr, My
July 20 May 31 May Jun, Jul, Aug
Cct ober 20 August 31 August Sep, Cct, Nov

* Conposite scores for each regular and reserve pronotion quarter are
conmput ed approxi mately 5-10 days after the "MCTFS CS DATA ELEMENTS
CUTOFF. "

5. A Marine is not prompted until the conmander issues a pronotion
certificate to the Marine. Many errors occur in which a Marine is not
pronoted by issuance of a pronotion certificate because of

adm nistrative oversight by the conmand; i.e., failure to pronote

on the 1st of the nonth or erroneously entering "not recomended for
pronmotion" in the MCTFS. Wen a Marine has a "Sel Grade" in the
MCTFS and the pronotion is not effected because of an administrative
error by the command, or because of a Marine' s transient/|eave status,
the conmand will effect the pronotion on the unit diary with a date

of rank and effective date of the 1st day of the selected nonth. The
certificate nmust reflect the sane dates as input on the unit diary.
The follow ng situations are exanpl es of del ayed pronotions:

a. |If a Marine is actually pronmoted by a previ ous conmmander, but
the previous command fails to input the pronotion in MCTFS, the
receiving command will administratively pronote the Marine in the
systemwith a date of rank and effective date of the 1st of the nonth,
as reflected on the pronmotion certificate.

b. If the 1st of the nmonth occurs on a weekend or holiday, the
date of rank and effective date for both the pronotion certificate
and unit diary entry should reflect the 1st of the nonth, and the
Marine should be pronoted on the next working day.

5. Intended MOS Pronptions. Reserve LCpls and Cpls in fornmal
schools, training/retraining assignnents (including MOS
conversions), or who have reenlisted and had a | atera

nmove approved in conjunction with their
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reenlistnent, and are serving with a basic primary MOS (e.g., 0200), are
considered for pronotion in their intended MOS, provided the intended MXS was
effective on or prior to the date of the quarterly pronotion authority
MARADM N.  Marines who are pronoted under their intended MOS, and |ater fail
to conplete the qualifications for that MOS, will be adm nistratively reduced
(paragraph 6002.1 applies). A LCpl or Qpl who reenlists and nakes a | ateral
nove is no longer eligible to be pronoted in his or her forner primary M.

EXAMPLE 1: A Marine with a primary MXS of 0151 reenlists on 29 March
2001 and is approved for a lateral nove to MOS 0241 effective 29 March 2001.
The pronotion authority MARADM N for 1 April 2001 is published on 25 March
2001. The Marine neets the required cutting score for his intended MOS of
0241; however, since the date of reenlistment is after the date the MARADM N
was published, he or she is not eligible for pronotion on 1 April 2001.

EXAMPLE 2: A Marine with a primary MXS of 0151 reenlists on 14 March
2001 and nekes a |l ateral nove to MOS 0241. The pronoti on MARADM N for 1
April 2001 is published on 25 March 2001. The Marine neets the required
cutting score for his intended MOS of 0241, and if recomended shoul d be
pronmoted on 1 April 2001. |If the Marine's intended MG is not reflected in
the MCTFS, a “SELECT GRADE’ will not be generated. This will require
subm ssion of a renedial pronotion request (section 6 of this chapter

applies).

7. Pronotion Wiivers. There will be no waivers of erroneous pronotions to
the grades of Cpl or Sgt for Reserve Marines who were pronoted prior to
attaining the required TIGand/or TIS, prior to attaining the required
conposite score, or promoted while in a pronotion restriction status per
paragraph 1204.3. The commander will renove the pronotion entry fromthe
MCTFS and restore the Marine' s appropriate grade.

*8. To be eligible for pronotion to corporal or sergeant, |RR Marines who
transfer to the SMCR or the AR nust do so by the cutoff date for the pronotion
month. Marines who transfer to the SMCRor the AR after the cutoff date will not
be eligible for pronotion until the next Reserve pronotion nmonth. “Refer to para-
graph 1203 for Marines with a select grade to Corporal /Sergeant who effect an

i ntercategory/interconponent transfer.”

9. For pronotion purposes, nmenbers of the SMCR on active duty nust neet the
SMCR cutting score published in the pronotion authority MARADM N. The Active
Reserve cutting score published in the pronotion authority MARADM N applies
only to Active Reserve Marines (conponent codes Bl, B2, B3, or B4).

10. Reserve LCpls and Cpls who are in a pronotion restriction status, per para-
graph 1204, will not be pronoted.

*a. A Reserve Marine Cpl or Sgt who has been adm nistratively reduced for
i nconpetence to the grade of LCpl or Cpl will be given his or her original date of
rank, but may not be pronoted to Cpl or Sgt for a period of 6 nonths (paragraphs
1204. 3m and 6001. 2f (2) apply).

*EXAMPLE: A Marine adm nistratively reduced to the grade of LCpl on 15
Noverber 2000 and given his original LCpl date of rank of 1 January 1999 will have
served 6 nonths as required by paragraphs 1204. 3m and 6001. 2f (2) on 15 May 2001.
The Marine will not be eligible for pronotion to Col until 1 July 2001, providing
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he or she neets the required cutting score. (Note: Reserve cutting scores are
publi shed quarterly, in Jan, Apr, July and Cct)

*b. A Reserve Marine Opl or Sgt who has been punitively reduced (chapter 7
applies) to the grade of LCpl of Cpl nust serve the appropriate restriction as
requi red by paragraph 1204.3 or the full 8 or 12 nonths tine in grade, whichever
is longer, before being eligible for pronotion to Cpl or Sgt.

*EXAMPLE 1: A Reserve Marine punitively reduced to the grade of LCpl on 15
May 2001 as a result of nonjudicial punishnent will have served the 3 nonths
restriction (paragraph 1204.] applies) on 15 August 2001. However, the Marine
wi Il not have served the 8 nonths tines in grade until 15 January 2002. Based on
the eligibility requirements listed in paragraph 2400.1b the first pronotion
quarter the Marine will be eligible for promotion to Cpl is April 2002. Note that
the Marine is not eligible for promotion 1 January 2002 because they did not neet
the 8 nonths time in grade until 15 January 2002. The Marine nay be pronoted to
Cpl any reserve pronotion quarter beginning in April 2002, providing they neet
the required cutting score.

*EXAMPLE 2: A Reserve Marine punitively reduced to the grade of Cpl on 15
May 2001 as a result of nonjudicial punishnent will have served the 3 nonths
restriction (paragraph 1204.] applies) on 15 August 2001. However, the Marine
will not have served the 12 nonths tine in grade until 14 May 2002. Based on the
eligibility requirenents |listed in paragraph 2400.1b the first pronoti on quarter
the Marine will be eligible is July 2002. The Marine nay be pronoted to Sgt any
reserve pronotion quarter beginning July 2002, providing they nmeet the required
cutting score.

*c. A Reserve Marine LCpl or Cpl who has received nonjudicial punishment may
not be pronoted for 3 nonths fromthe date of the nonjudicial punishnment
(paragraph 1204. 3k applies).

EXAMPLE 1: A Reserve Marine pl who recei ved nonjudicial punishnent on 14
Cct ober 2000 will have served 3 nonths as required by paragraph 1204. 3] on 14 Jan-
uary 2001. The Marine will not be eligible for pronotion to Sgt until 1 February
2001, providing he or she neets the required cutting score. (Note:
Since this Marine is a reservist, he or she cannot be pronmoted until 1 April 2001
when the next cutting scores will be published.)

*EXAMPLE 2: A Reserve Marine Cpl who received nonjudicial punishment on 14
Cct ober 2000, awarded a reduction to LCpl (which was suspended for 6 nmonths, will
have served 3 nonths as required by paragraph 1204. 3] on 14 January 2001; however,
he or she will not have served the 6 nmonths as required by the suspension (para-
graph 1204.j applies) until 14 April 2001. Therefore, the Marine will not be eli-
gible for pronotion until 1 May 2001, providing he or she neets the required
cutting score. (Note: Since this Marine is a reservist, he or she cannot be pro-
nmoted until 1 July 2001 when the next cutting scores will be published.)

2203. PROMOTI ONS TO CORPORAL AND SERGEANT I N THE I NDI VI DUAL READY RESERVE (I RR)

1. The GG MCRSC, is delegated authority to pronote menbers of the IRR as allo-
cated by CMC (RAP), without reference to this Headquarters, to the grades

of Opl and Sgt who have: the required TIS conputed fromthe PEBD as of the

1st day of the nmonth in which pronotion is effected; the mnimumtime in

current grade as established in paragraph 1202; served a mni mumof 6 nonths
inthe IRR and earned at least 27 points in their last full anniversary year.
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2. Conposite scores have no application for pronotions to Cpl and Sgt in the
IRR The pronmotion of LCpls and Cpls in the IRR who are joined in the MCTFS
for a period of EAD ADT/ ADSWin excess of 30 days renain under the
jurisdiction of the CG MCRSC. After a determ nation has been nmade
concerning the Marine's pronotion eligibility, a letter of notification wll
be forwarded to the command to which the Reserve Marine is attached,
including a reconmendation to effect the pronotion to the next higher grade.
Failure to maintain appropriate professional and personal standards of
performance as determ ned by the Commandi ng General, Marine Corps Reserve
Support Conmand will preclude the Marine's pronotion.

3. A Reserve Marine in the I RR who has been reduced to LCpl or Cpl because
of unsatisfactory participation by Commandi ng General, Marine Corps Reserve
Support Command, and assigned to involuntary EAD, will be given his or her
original date of rank, but nay not be pronoted to Cpl or Sgt for a period of
6 nmont hs (paragraphs 1204. 3n and 6001. 2f (2) apply). Prior to the Reserve
Marine's transfer to the active duty unit, the CG MCRSC, will nmake an entry
on the adm nistrative remarks page of the SRB concerning the Reserve Marine's
recommendation for pronotion. |f a non-recommendation entry is nade, it is

i ncunbent upon the new conmander to determ ne each advancemnent.

EXAMPLE: A Opl is reduced to LCpl on 5 August 2000 because of unsati sfac-
tory participation and given his original LCpl date of rank of 1
March 2000. He or she will be eligible for pronotion to Cpl on 1 March 2001,
i f recomrended for pronotion by the CG MCRSC. (Note: Since this Marine is
a reservist, he or she cannot be pronoted until 1 April 2001 when the next
cutting scores will be published.)

4., The CG MCRSC is further delegated the authority to backdate/renedially
pronmote nenbers of the IRRwith the appropriate date of rank and effective
date of the 1st day of the nmonth in which the Marine was eligible and
recommended. The certificate of appointnent will be prepared with the same
dates as input on the unit diary.
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CHAPTER 2
ENLI STED PROMOTI ONS PRI VATE FI RST CLASS THROUGH SERGEAN
SECTION 3: SPECI AL PROMOTI ON PROVI SI ONS

2300. GENERAL. Pronotions for Marines in the foll ow ng prograns
will vary fromthe regular pronotions contained in the other
sections in this chapter. These pronotions may be effected as
indicated if the Marine is reconrended by the commander; however,
Marines in a pronotion restriction status, per paragraph 1204 wl|
not be pronoted.

2301. Platoon Leaders Class (PLC). Marines enrolled in the PLC
program are designated "of fi cer candi dates" while in the program
O ficer candidates are not eligible for pronotion under the enlisted
pronotion systemunless the Marine is enlisted in the SMCR and
accepted in the Sinultaneous Menbership Program PLCs in the

SMCR, who are allowed to continue to performIDT with their SMCR
units, remain eligible for pronotion; however, they nay not have

a conposite score conputed in the MCTFS due to being paid as a Sgt
while attending the PLC. In these instances, manual conputation of
the Marine's conposite score will be required to deternmine if a
renedi al pronotion request is necessary.

2302. Musician Enlistment Option Program (MEOP). Cuaranteed
pronotions for MEOP Marines are outlined in paragraph 7 of
MCO 1130. 53N

1. If a Marine with a MEOP guarantee enlists on any day other than

the 1st of the nonth, his or her guaranteed pronotion will be effected

on the 1st of the nonth followi ng the Marine' s anniversary date. |[f

the Marine enlisted on the 1st of the nmonth, pronotions will be

effected on the first of the same nmonth as the anniversary nonth.

Upon receipt of a request fromthe Marine' s command, the CMC ( MVPR- 2)

will input a "SELECT GRADE" for all MEOP pronmptions to Cpl and Sgt.
Pronotions to Cpl and Sgt will not post to MCTFS wi thout a "SELECT GRADE."
The guar ant eed pronotions described bel ow are dependent upon the

Mari ne being otherwi se qualified for pronotion (see paragraph 1204).

a. Promotion to PFC will be awarded on the Arned Forces Active
Duty Base Date (AFADBD). The PFC grade insignia will not be worn
until the conpletion of recruit training.

b. Pronotion to LCpl is awarded the first day of the nonth
after conpletion of 6 nonths.

EXAMPLE 1: A Marine who enters active duty on 10 January 1999
as a PFC may be prompted to LCpl on 1 August 1999.

EXAMPLE 2: A Marine who enters active duty on 1 January 1999
as a PFC may be pronmoted to LCpl on 1 July 1999.

c. Pronption to Cpl is awarded the first day of the nonth after
completion of 24 nonths tinme in service. |If a LCpl is selected for
a regular TIGTIS pronotion to Cpl based on conposite score prior to
compl etion of 24 nonths TIS, he or she may be pronoted, if otherw se
qualified
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EXAMPLE 1: A Marine who enters active duty on 10 January 1997
under the MEOP may be pronoted to Cpl on 1 February 1999.

EXAMPLE 2: A Marine who enters active duty on 1 January 1997
under the MEOP may be pronoted to Cpl on 1 January 1999.

d. Pronotion to Sgt is awarded the first day of the nonth after
conpl etion of 36 nmonths (this only applies to Marines with a
baccal aureate degree or higher). If a Cpl is selected for a regular
TIGTIS pronotion to Sgt based on conposite score prior to conpletion
of 36 nonths TIS, he or she nay be pronoted.

EXAMPLE 1: A Marine who enters active duty on 10 January 1997
under the MECOP may be promoted to Sgt on 1 February 2000.

EXAMPLE 2: A Marine who enters active duty on 1 January 1997
under the MEOP may be promoted to Sgt on 1 January 2000.

2. Quaranteed pronotion under the MEOP nay be del ayed if the Band

O ficer (or Enlisted Bandl eader in absence of a Band O ficer) deternines
that the evaluated Marine has not nade sufficient progress in his or her
MOS proficiency (as outlined in the current edition of M2O P1200.7_,
chapter 3). The delay nust be supported by an appropriate page 11 entry
as explained in MO 1130.53N. Sufficient progress is defined as an MOS
proficiency that is within .05 of the next higher grade. These
proficiency scores are based on a 4.0 scale and will be rounded to the
nearest 100th (i.e., 2.732=2.73, 2.737=2.74).

EXAMPLE: A LCpl scoring 2.75 or higher is qualified for
pronotion based on MXS proficiency. A LQpl scoring 2.74 or lower is
not qualified for pronotion based on MOS profici ency.

3. The MOS proficiency evaluation process listed in the above
paragraph is also applicable to MECP Marines in CccFl d 5500 being
considered for regular or neritorious pronotion.

2303. Prior Service Enlistment Program (PSEP). The PSEP was i npl enent ed
in January 1995 to give qualified prior service Marines the opportunity
to reenter the first termforce. The programwas al so designed to assi st
the Marine Corps Recruiting Command (MCRC) in fulfilling its annual
accession requirement. Detailed instructions for the administration

of the PSEP nmay be found in the current edition of MCO 1130. 80.

*1. Based on notification fromthe CG MCRC (RE), CMC (MWPR-2) will input
select grades to Cpl in the MCTFS for those PSEP Marines who reenlisted
as LCpls with a guaranteed pronotion to Cpl the 1st of the nonth

2303

followi ng conpletion of 6 nonths. NOTE: PSEP Marines who reenlist as LCpls with

an adjusted date of rank are not eligible for a contract pronotion to Cpl.

They

must neet the 8 nonths tinme in grade requirenents fromtheir adjusted date of rank

and the required cutting score to be pronoted to Cpl.

a. Once the "SELECT GRADE' has posted to the unit’'s DFR, if
otherwi se qualified for pronotion (see paragraph 1204), the Marine nmay
be pronoted. Sel ect grades for PSEP Marines are not posted to the
MCTFS at the sane time as the select grades for Marines sel ected based
on cutting score. They may not post to the MCTFS until 2-3 days after
the 1st of each nonth.
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b. If a PSEP Marine is not reconmmended for pronotion, the command nust i nput
a “WLL NOT PROMOTE’ entry on the unit diary to renove the “SELECT GRADE’ and
notify CG MCRC (RE). Once the Marine is again reconmended for pronotion, the
command nust notify CG MCRC (RE), so the “SELECT GRADE’ may be input in the
MCTFS.

2. OMC (MWR-2) nay take appropriate unit diary action to correct the MCTFS when
it is noted that a PSEP Marine's grade, date of rank, and/or effective date are
incorrect. To avoid pay problens, Comranders of PSEP Marines shoul d ensure the
correct grade, date of rank, and effective date are resident in the MCTFS. Any
questions concerning a PSEP Marine’'s correct grade, date of rank, and/or effec-
tive date should be directed to GG MCRC (RE).

3. PSEP Marines who are pronoted to Cpl after conpletion of 6 nonths (paragraph

2501) may count their TIGas a Cpl fromtheir previous enlistment towards prono-
tion to Sgt. They nmust be eligible for promotion to Sgt based

on their current Cpl date of rank, then their Col TIGfromtheir previous enlist-
ment may be conputed and nmanual |y added to their conposite scores. |f the Marine
then nmeets the required cutting score for pronmotion to Sgt in his or her M, a

request for renedial promotion nmay be submitted

2304. Reserve Pronotion Affiliation Program (RPAP). The RPAP is a retention

i ncentive designed for menbers of the Marine Corps Reserve and forner active duty
(regul ar conponent or active reserve) Marines, in the grades of |ance corporal
and corporal, who join or renain affiliated with an SMCR unit in accordance with
the policy contained in an annual MCBul (1400). Based on notification fromthe
CMC (RAP), OMC (MWPR-2) will input the select grades to Cpl and Sgt in the MCTFS.
Questions concerning this programshould be directed to the CMC ( RAP).

*2305. Marine Enlisted Commi ssioning Education Program ( MECEP) .

1. Consideration for pronotion to the grades of Cpl and Sgt is nonconpetitive for
those LCpls and Cpls satisfactorily participating in this programas determ ned
by the Commandi ng General, Marine Corps Recruiting Comand.

a. Pronotions to Cpl and Sgt are effected once the mnimum TIG Tl S est ab-
l'ished in paragraph 1202 are met. The pronotion nonth will be subsequent to the
mont h of class conmmencenent at the college or university.

b. The Commandi ng General, Marine Corps Recruiting Command nmay di senroll
unsatisfactory participants fromthe program

*c. |If a Marine is disenrolled fromthe MECEP program they |ose all prono-
tions obtai ned under the program Once the Marine's pronotion(s) are taken away,
they then may request renedial pronotion(s) for any nonth in which the tine in
grade requirenment, tine in service requirenment, and the required cutting score
are met.

2. Requests nust be forwarded to the CMC (MWR-2) in the format contained in the
exanpl e on the next page. |If approved, the CMC (MWR-2) will input the pronotion
on the unit diary with the date of rank and effective date of the
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1st day of the nonth in which eligible. The promotion will be reflected on
the unit's DFR at which time the command will prepare the certificate with
the same dates as input on the unit diary. The pronotion will appear on the
DFR, no witten response will be provided.

3. Marines participating in the MECEP are not eligible for neritorious
pronotion consi derati on.

2306. Naval Reserve Oficers' Training Corps (NROTQ, and United States
Naval Acadeny (USNA). Enlisted Marines who participate in these prograns are
appoi nted to the grade of midshipnman (officer). |In these instances, the
Marines are no longer carried in an enlisted status. The conputation of TIG
for pronotion purposes is credited only while the individual is enlisted.
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(I etterhead)

1400
Code
(Dat e)
From (Conmand)
To: Commandant of the Marine Corps (MWR-2), Headquarters, U. S
Marine Corps, Harry Lee Hall, 17 Lejeune Road, Quanti co,

VA 22134

Subj :  NONCOVPETI TI VE CONSI DERATI ON FOR PROMOTI ON, CASE OF CORPCRAL
JOHN J. DCE 123 45 6789/1234 USMC

Ref:  (a) MCO P1400.32C, par. 2305

1. Request that Corporal Doe be pronmoted to sergeant for the
pronotion period per the provisions of the reference.

2. The following information is furnished:

Line A, (Current grade)

Line B. (Current DOR)

Line C. (Current prinmary MOS)

Line D. (Date of prep school conpletion)

Line E. (Date of class commencenent at university)
Line F. (Pronotion period for which recommended)
Line G (Recommendation of CO A Q)

S| GNATURE
By direction

EXAMPLE: Request for Nonconpetitive Pronotion Consideration
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CHAPTER 2
ENLI STED PROMOTI ONS TO PRI VATE FI RST CLASS THROUGH SERGEANT
SECTION 4: PROMOTI ON PLAN

2400. GENERAL. The pronotion plan below identifies the eligibility
requi renents for pronmotion to Cpl and Sgt, Regular and Reserve, for

the next 5 cal endar years (CY) beginning with 2001, and will replace
the annual pronotion plan MARADM N. A MARADM N wi |l be published only
if it becomes necessary to update and/or provide additional information.

1. The bel ow colunms are descri bed as:
QIR is the CY pronotion quarter

LCPL DOR: is the date of rank required for LCpls to be
eligible for pronotion to Cpl during the quarter

LCPL AFADBD: is the Arned Forces Active Duty Base Date required
for regular LCpls to be eligible for promotion to Cpl during the quarter

LCPL PEBD AFADBD: is the Pay Entry Base Date (drilling reserve)
and Arnmed Forces Active Duty Base Date (active reserve) required for
reserve LCpls to be eligible for pronotion during the quarter

CPL DOR: is the date of rank required for Cpls to be eligible
for pronotion to Sgt during the quarter

CPL AFADBD: is the Arned Forces Active Duty Base Date required
for regular Cpls to be eligible for pronotion to Sgt during the quarter

CPL PEBD AFADBD: is the Pay Entry Base Date (drilling reserve)
and Armed Forces Active Duty Base Date (active reserve) required for
reserve Cpls to be eligible for pronotion during the quarter

TIGTIS: is the cutoff date for conputing tine in grade and
tinme in service for Marines eligible for pronotion in the quarter.
For regular Marines, TIGTIS are conputed through the end of the
pronotion quarter; paragraphs 2201.1 and 2201.2 apply. For SMCR and
AR Marines, TIGTIS are conmputed to the last day of the nonth prior
to the pronotion nonth.

MCTFS CUTOFF: is the cutoff date for input of conmposite score
data elenments into the MCTFS (this cutoff applies to data el enents
only, the "NOT REC' for pronotion entry must be input into MCTFS NLT
the 15th of the nonth prior to the pronotion nonth).
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a. Eligibility requirements for regular promotions to Cpl and Sgt:

oTR

Jan, Feb,Mar
Apr,May,Jun
Jul, Aug, Sep
Oct ,Nov,Dec

Jan, Feb,Mar
Apr,May, Jun
Jul,Aug, Sep
Oct,Nov, Dec

. Jan,Feb Mar

Apr,May,Jun
Jul, Aug, Sep
Oct,Nov,Dec

Jan, Feb,Mar
Apr,May,Jun
Jul, Aug, Sep
Oct,Nov, Dec

Jan,Feb,Mar
Apr,May,Jun
Jul,Rug, Sep
Oct,Nov,Dec

b. Eligibility

2001
2001
2001
2001

2002
2002
2002
2002

2003
2003
2003
2003

2004
2004
2004
2004

2005
2005
2005
2005

LCPL

QTR DOR

Jan 2001 2 May
Apr 2001 2 Aug
Jul 2001 2 Nov
Oct 2001 2 Feb
Jan 2002 2 May
Apr 2002 2 Aug
Jul 2002 2 Nov
Oct 2002 2 Feb
Jan 2003 2 May
Apr 2003 2 Aug
Jul 2003 2 Nov
Oct 2003 2 Feb
Jan 2004 2 May
Apr 2004 2 Aug
Jul 2004 2 Nov
Oct 2004 2 Feb
Jan 2005 2 May
Apr 2005 2 Aug
Jul 2005 2 Nov
Oct 2005 2 Feb

LCPL LCPL
DOR_ AFADED
2 Jul 00 2 Mar
2 Oct 00 2 Jun
2 Jan 01 2 Sep
2 Apr 01 2 Dec
2 Jul 01 2 Mar
2 Oct 01 2 Jun
2 Jan 02 2 Sep
2 Apr 02 2 Dec
2 Jul 02 2 Mar
2 Oct 02 2 Jun
2 Jan 03 2 Sep
2 Apr 03 2 Dec
2 Jul 03 2 Mar
2 Oct 03 2 Jun
2 Jan 04 2 Sep
2 Apr 04 2 Dec
2 Jul 04 2 Mar
2 Oct 04 2 Jun
2 Jan 05 2 Sep
2 Apr 05 2 Dec
requirements for

LCPL

PEBD/AFADED

2 Jan 00

2 Apr 00

2 Jul 00

2 Cct 00

2 Jan 01

2 Apr 01

2 Jul 01

2 Cct 01

2 Jan 02

2 Apr 02

2 Jul 02

2 Cet 02

2 Jan 03

2 Apr 03

2 Jul 03

2 Cct 03

2 Jan 04

2 Apr 04

2 Jul 04

2 Oct 04

CPL CPL MCTFS

DOR AFADBD TIG/TIS CUTOFF
00 2 Mar 00 2 Mar 99 31 Mar 01 20 Nov 00
00 2 Jun 00 2 Jun 99 30 Jun 01 20 Feb 01
00 2 Sep 00 2 Sep 99 30 Sep 01 20 May 01
00 2 Dec 00 2 Dec 99 31 Dec 01 20 Aug 01
01 2 Mar 01 2 Mar 00 31 Mar 02 20 Nov 01
01 2 Jun 01 2 Jun 00 30 Jun 02 20 Feb 02
01 2 Sep 01 2 Sep 00 30 Sep 02 20 May 02
01 2 Dec 01 2 Dec 00 31 Dec 02 20 Aug 02
g2 2 Mar 02 2 Mar 01 31 Mar 03 20 Nov 02
02 2 Jun 02 2 Jun 01 30 Jun 03 20 Feb 03
02 2 Sep 02 2 Sep 01 30.8ep 03 20 May 03
02 2 Dec 02 2 Dec 01 31 Dec 03 20 Aug 03
03 2 Mar 03 2 Mar 02 31 Mar 04 20 Nov 03
03 2 Jun 03 2 Jun 02 30 Jun 04 20 Feb 04
03 2 Sep 63 2 Sep 02 30 Sep 04 20 May 04
03 2 Dec 03 2 Dec 02 31 Dec 04 20 Aug 04
04 2 Mar 04 2 Mar 02 31 Mar 05 20 Nov 04
04 2 Jun 04 2 Jun 02 30 Jun 05 20 Feb 05
04 2 Sep 04 2 Sep 03 30 Sep 05 20 May 05
04 2 Dec 04 2 Dec 03 31 Dec 05 20 Aug 05
SMCR and Active Reserve Cpl and Sgt promotions:
CPL CPL MCTFS
DOR PEBD/AFADBD TIG/TIS CUTOFF
2 Jan 00 2 Jan 99 31 Dec 00 20 Nov 00
2 Apr 00 2 Apr 99 31 Mar 01 20 Feb 01
2 Jul 00 2 Jul 99 30 Jun 01 20 May 01
2 Oct 00 2 Oct 99 30 Sep 01 20 Aug 01
2 Jan 01 2 Jan 00 31 Dec 01 20 Nov 01
2 Apr 01 2 Apr 00 31 Mar 02 20 Feb 02
2 Jul 01 2 Jul 00 30 Jun 02 20 May 02
2 Oct 01 2 Oct 0O 30 Sep 02 20 Aug 02
2 Jan 02 2 Jan 01 31 Dec 02 20 Nov 02
2 Apr 02 2 Apr 01 31 Mar 03 20 Feb 03
2 Jul o2 2 Jul 01 30 Jun 03 20 May 03
2 Oct 02 2 Oct 01 30 Sep 03 20 Aug 03
2 Jan 03 2 Jan 02 31 Dec 03 20 Nov 03
2 Apr 03 2 Apr 02 31 Mar 04 20 Feb 04
2 Jul 03 2 Jul 02 30 Jun 04 20 May 04
2 Oct 03 2 Oct 02 30 Sep 04 20 Aug 04
2 Jan 04 2 Jan 03 31 Dec 04 20 Nov 04
2 Apr 04 2 Apr 03 31 Mar 05 20 Feb 05
2 Jul 04 2 Jul 03 30 Jun 05 20 May 05
2 Oct 04 2 Oct 03 30 Sep 05 20 Aug 05
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CHAPTER 2
ENLI STED PROMOTI ONS TO PRI VATE FI RST CLASS THROUGH SERGEANT
SECTI ON 5: COVPOSI TE SCORES

2500. GENERAL. The CMC will control the nunber of Mrines to be
pronoted to Sgt and Cpl through the use of the automated conposite
score system The deternination of which eligible Marines will be
pronot ed, subject to the composite score stipulation, is the sole
responsibility of the commander. The term"eligible"” as it relates
to pronotion refers to any Marine who neets the required TIGTIS
requi renents in paragraph 1202. 1.

1. Conposite score elenents will be reported by unit diary entry
for regular and reserve Marines by the cutoff date shown in the
pronotion plan in section 4 of this chapter. Conposite score
elements will also be reported for all hospitalized Marines
(paragraph 1203.4 applies). A list of all unit diary entries
relevant to the automatic conputation of CSs is contained in

MCO P1080. 40.

2. The unit will be informed via the DFR of the quarterly autonmated
conposite score for each eligible Marine assigned to the unit

approxi mately 30 days prior to the pronotion nonth. |If a conposite
score is not conmputed because of mssing or invalid information, the
Marine will receive a "0000" score on the DFR  The DFR will give the
reason why a conposite score was not computed. Conposite scores
generated by this systemare ONLY as accurate as the information
resident in the MCTFS. It is inperative that commands enter accurate
and conplete information in a tinely manner. Units will report

m ssing/corrected el enents on the diary and nmanual ly conpute the
score. |If the manually conputed conposite score neets the cutting
score announced, renedi al consideration should be requested.

3. Once a regular Marine' s conposite score (CS) is conmputed, that
conposite score is applied for each nmonth of the pronotion quarter

and is reflected on the unit’s DFR for three nonths, unless the Mrine
is selected and the pronpotion is effected. Reserve Marines are
pronoted the first nonth of each pronotion quarter. Their conposite
scores are conputed only for the first nonth of each pronotion quarter

EXAMPLE 1: A regular Marine with an MOS of 0411 has a
conposite score of 1648 conputed on 31 May and refl ected on the
DFR in June, July, August. Cutting scores are then published for
each of the three nonths of the pronotion quarter; July, August,
and Septenber. In July, the cutting score is 1655, the Marine is
not selected for pronotion. |In August, the cutting score is 1649
and the Marine is not selected for pronmotion. In Septenber, the
cutting score is 1640 and the Marine will be selected for pronotion

EXAMPLE 2: A Reserve Marine with an MOS of 0411 has a
conposite score of 1652 conputed on 31 May and refl ected on the
DFR in June, July, August. Cutting scores are then published for
the reserve pronotion period of July. 1In July, the cutting score
is 1642, the Marine is selected for pronotion
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EXAMPLE 3: A Reserve Marine with an MOS of 0411 has a conposite score of
1652 conputed on 31 May and reflected on the DFR in June, July, August. Cutting
scores are then published for the reserve pronotion period
of July. In July, the cutting score is 1660, the Marine is not selected for pro-
nmotion. Approximately 31 August, the Marine will have a conposite score conputed
for the Cctober Reserve pronotion quarter. |f the Marine neets the required cut-
ting score published in the MARADM N, and is recommended, he or she will be
sel ect ed.

*4. Conmanding officers will ensure that Marines whose conposite scores are
automatically conputed by virtue of satisfying TIG@TIS eligibility requirenents
(paragraphs 2201.1 and 2201.2 apply) are recomended for pronmotion. Marines in
the grades of LCpl and Cpl who are eligible for promotion by TIGTIS, but are not
recommended for pronotion, nust have a "NOT REC FOR PROM' entry entered in the
MCTFS. This entry will prevent their conposite scores frombeing used in the
determ nation of cutting scores for their MOS or Cccfld. The "NOT REC FOR PROM
entry should be reported on the unit diary between the 1st and 15th of the nonth
prior to the month for which the Marine is not recomended for pronotion during
that quarter. In accordance with the current edition of the | RAM (MO P1070. 12)
and concurrent with the unit diary entry, an appropriate page 11 entry must be
made in the Marine's service record book for each nmonth the Marine is not recom
mended for pronotion.

5. If the “NOT REC’ unit diary entry is not reported by the 15th, a "WLL NOT
PROMOTE" entry will be reported on the unit diary. This entry will erase the "SEL
GRADE" entry for the nonth concerned, but will not penalize the Marine for the
following nonth. Again, an appropriate page 11 entry nust be nade in the Marine's
service record book in accordance with the current edition of the | RAM (M2O
P1070. 12).

6. If a selected Marine is to be transferred prior to receipt of the pronotion
authority and the Marine is not recommended for pronotion, an appropriate entry
concerni ng the Conmander’s non-recommendation will be made on the administrative
remar ks page of the SRB.

2501. COWPUTATI ON (USMJ USMCR). The follow ng format is used in the conputation
of conposite scores for LCpl and Cpls. It is also used to manual ly conpute the
conposite score prior to the subnission of a remedial pronotion request for any
LCpl or Opl (USMC or USMCR).

Li ne No. Rati ng
1. R fle Marksmanshi p Score = (Date of qual YYMVDD)
SCORE
2. PFT = (Date of test YYMVDD)
SCORE

3. Subtotal (line 1 + 2) =

4, QW Score (line 3 divided by 2) = Score
5. QW Score (fromline 4) x 100 =

6. Average Duty Proficiency x 100 =
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7. Average Conduct x 100 =
8. TIG (nonths) X 5 =
9. TIS (nonths) X 2 =

(conputed from AFADBD for USMC and Active Reserve;
and from PEBD for Drilling Reserve)

10. DI/ Recruiter/ MSG Bonus x | =

11. Sel f-Educati on Bonus: (a naxi num of 75 points)

a. M/ Extension School x 1.5 = __
b. Coll ege/ CLEP/ Vocat i onal x 1.0 =
12. Conmand Recruiting Bonus x 20 =

(a maxi rum of 100 points may be earned)

13. Conposite Score (sumof lines 5 through 12) =

Line 1: Rifle Marksmanship. Use the recorded score achi eved on

the "KD' or "B-nodified" course of fire during the current

qualification period per MCO 3574.2_ regardl ess of the grade held.
Failed initial attenpts at qualification/requalification will not
be reported unless the commander deternmines that the failure was the
result of a lack of effort or negligence on the part of the Marine.
Commanders will ensure that deserving Marines are given the

opportunity to requalify. |If successful at a subsequent renedia
attenpt to qualify, enter the score of 190 regardl ess of the score
actually achieved. |If the individual has not yet fired for

requalification during the current fiscal year prior to the cutoff
date of the specific pronotion quarter, use the npst recent rifle
qualification score. Marines who fail to qualify after subsequent
renmedial attenpts will have an entry of "unqualified" (be assigned

a "0") entered into the MCTFS, which will remain for conposite score
purposes until the Marine fires again in the next fiscal year (USM)
or rifle qualification period (USMCR). Beginning 1 Cctober 1997, al
active duty and Reserve Marines will have a rifle qualification score
i ncluded as part of their conposite score conputation, whether they
are required to qualify that fiscal year or not. Marines serving in
billets with rifle requalification waivers will have their npst recent
rifle qualification score used in the conputation of their conposite
scores.

NOTE: It is the responsibility of the command to ensure
that Marines who are recently joined by reason of Permanent
Change of Station Orders, reenlistees with broken service,
or who have executed an inter-conponent transfer (USMCR to
USMC) are afforded the opportunity to requalify with the
service rifle as soon as possible, unless a valid rifle
requalification score can be obtained fromeither the
MCTFS record or training record for the previous fisca
year or rifle qualification period. This prevents those
eligible Marines fromreceiving "0000" conposite scores.
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Rl FLE CONVERSI ON TABLE

REQUALI FI CATI QV

SUSTAI NMVENT  COURSE ENTRY LEVEL COURSE
EX 40 220
SS 35 210
MV 25 190

*Rifl e Conversi on Tabl e

57 - 65 =5.040 — 44 = 4.630 - 32 = 3.6
53 — 56 = 4.938 — 39 = 4.428 - 29 = 3.4
49 — 52 = 4.835 — 37 = 4.225 - 27 = 3.0
45 — 48 = 4.733 - 34 =3.80-24=0.0

CONVERSI ON TABLE (Rifl e Marksnmanship Score to Rating)

Scor e Rati ng

240- 250
235- 239
230- 234
225-229
220- 224
215- 219
210- 214
205- 209
200- 204
195-199
190- 194
000- 189

CwWwWwwwhhrhbbhho
OCORODONDO®N®O©O

*Line 2: Physical Fitness Test. Enter the PFT score achieved during the
current testing period. |If the Marine fails the PFT, assign a "0", which will
stand for conposite score purposes during the current pronotion quarter.
Failure of the PFT is a pronotion restriction, per paragraph 1204. 3x.

Renmedi al PFT scores will not subsequently replace failing scores in the
conposite score calculations. The first regularly schedul ed PFT taken after
the failure will be counted in the conposite score calculations, providing it
is prior to the cutoff date for the pronotion quarter. |[|f the individual has
not yet been admi nistered the PFT during the current period, enter the score
attained during the preceding testing period regardl ess of the grade hel d.
PFT scores for Marines with a nedical excusal fromany or all PFT events wll
be conputed by addi ng the nost recent scores for each of the three events.

In the case of a Marine excused fromthe run, for exanple, the nost recent
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score earned on the run before the excusal shoul d be added to the points earned on
the partial PFT. |If the previous runtime is not avail able, the m ni numscore nay
be assigned. A case of nedical excusal where, through no fault of

the Marine concerned, previous scores are not available, should be treated as if
the PFT had been waived for the individual. Convert the score to a PFT

rating fromthe conversion table below and enter the rating under the Rating col -
um. Al Mrines who fail a PFT and are subsequently nedi cally not

qualified to take a PFT (to include pregnant Marines) will retain the failed
scoare until they can take and pass the PFT.

NOTE: It is the responsibility of the comrand to ensure that Marines
who are recently joined by reason of Pernmanent Change of
Station Orders, reenlistees with broken service, or who have executed
an inter-conponent transfer (USMCR to USMC) are adninistered the PFT
as soon as possible, unless a valid PFT score can be obtai ned from

either the MCTFS record or training record for the previous

year. This prevents those eligible Marines fromreceiving "0000" conposite

scores.
CONVERSI ON TABLE (PFT Score to Rating)
COMBI NED (17- 26) COMBI NED (27 AND OLDER)
CLASS SCORE RATI NG CLASS SCORE RATI NG
1st 280- 300 5.0 1st 280- 300 5.0
270-279 4.9 270-279 4.9
260- 269 4.8 260- 269 4.8
250- 259 4.7 250- 259 4.7
240- 249 4.6 240- 249 4.6
225-239 4.5 225-239 4.5
2nd 215-224 4.4 215-224 4.4
205-214 4.3 205-214 4.3
195- 204 4.2 200- 204 4.2
185-194 4.1 2nd 195-199 4.2
175-184 4.0 185-194 4.1
3rd 170-174 3.9 175-184 4.0
160- 169 3.8 170- 174 3.9
150- 159 3.7 160- 169 3.8
140- 149 3.6 150- 159 3.7
135-139 3.5 3rd 140- 149 3.6
Unqual 0-134 0 135-139 3.5
110-134 3.0
Unqual 0-109 0
Line 3: Subtotal. Add figures entered on lines 1 and 2 under the "Rating" col -

um. Enter subtotal

Line 4: Divide the subtotal on line 3 by 2. Enter this nunber in the space pro-
vided on line 4. Theresult of this division will represent an average rating for
those lines considered. The average will be rounded off to the nearest 10th (4. 44
woul d be 4.4; 4.45 would be 4.5). Enter the results of the division under the
"Rating" colum on |ine 4.

Line 5: QW Score. Enter on line 5 the score shown in the "Rating" colum on
line 4 and multiply by 100. Enter result under the "Score" col um.
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Line 6: Average Duty Proficiency Marks. The mark to be used is the
average of all duty proficiency marks assigned since the date of |ast
pronotion, reduction, or reenlistment (after a conplete break in
service of 24 hours or nore), whichever is npost recent and prior to

the cutoff date designated in either paragraph 2201.3 or 2202.4. 1In
the absence of such marks, an anticipated or projected duty proficiency
mark will be assigned by the commander for use in the conposite score.
A duty proficiency mark assigned solely for use in the conposite score
will be nade per the standards for duty proficiency marking contained
in MCO P1070.12 and will be determ ned through interview, observation
proficiency marks received in | ower grades, or any conbination of these
met hods. Marks assigned to hospitalized Marines will be determned in
recognition of the limtations inposed by the Marine' s nedical condition
Proficiency marks received by Marines in the Marine Corps Reserve wll
be included when determ ning the average proficiency marking. The
average of duty proficiency narks will be rounded off to the nearest
10th (4.44 would be 4.4; 4.45 would be 4.5). Miltiply the average

mar ks by 100 and enter the result on line 6 under the "Score" colum.

Line 7: Average Conduct Marks. The mark to be used is the average of
all duty conduct marks assigned since the date of |ast pronotion,
reduction, or reenlistnment (after a conplete break in service of

24 hours or nore), whichever is nbost recent and prior to the cutoff
date designated in either paragraph 2201.3 or 2202.4. 1In the absence
of such marks, an anticipated or projected duty conduct mark will be
assigned by the conmander for use in the conposite score. A duty
conduct mark assigned solely for use in the conmposite score will be
made per the standards for duty conduct nmarking contained in

MCO P1070. 12 and will be determ ned through interview, observation
conduct marks received in | ower grades, or any conbination of these
met hods. Marks assigned to hospitalized Marines will be determ ned
in recognition of the limtations inposed by the Mari ne’ s nedica
condition. Conduct narks received by Marines in the Marine Corps
Reserve will be included when determ ning the average conduct

mar ki ng. The average of duty conduct narks will be rounded off to
the nearest 10th (4.44 would be 4.4 or 4.45 would be 4.5). Miltiply
the average narks by 100 and enter the result on Iine 6 under the
"Score" col um.

Line 8 Tinme in Gade. The conputation of the total nonths in grade
i ncl udes the nunber of nmonths in the present grade on the current
enlistment to the designated cutoff date and the TIGin the current

or higher grade froma previous enlistment (USMC or USMCR [ SMCR or
IRR]), if the service was satisfactorily performed. To receive credit
for TIGin the IRR froma previous enlistnent, Marines nust have earned
a mnimum of 27 points during their anniversary year. TIG fromprior
service in another branch of the Arnmed Forces will not be included.
TIG fromwhich a punitive (chapter 7 applies) or an inconpetency
reduction (chapter 6 applies) or unsatisfactory participation or
performance reduction (USMCR) has been effected, is not satisfactory
service in that grade and will not be included. Marines who are
punitively reduced (chapter 7 applies) to the grades of LCpl or Cp
shoul d serve 8 or 12 nonths, inclusively, fromthe date of reduction
before beconing eligible for pronotion to the grades of Cpl and Sgt
again. Marines nust also serve the required nonths as indicated in

paragraph 1204. 1In the conputation of time in grade and tine in
service only, a fraction of a nonth of 16 days or nmore will be
counted as 1 nonth; less than 16 days will be disregarded.
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EXAVPLE 1: A Marine had prior service in the USMC, reenlisted
in USMC on 14 July 1997 as a LCpl with date of rank as date of
reenlistment (PSEP), paragraph 2303 applies. Pronotion to Cpl will
be the 1st of the nonth following the 6th nonth of active duty,

1 February 1998. SNMwi Il be eligible to count his prior service
tinme as a Cpl beginning with the January, February, and March 1999
pronotion quarter (the first promqtr the TIGTIS requirenents are
met fromhis new Cpl DOR). Fromthe previous enlistnent, SNM was
di scharged on 18 February 1996 as a Cpl with a date of rank of

1 March 1995. To calculate the total nmonths in grade in this case
use the follow ng procedures:

CURRENT TI G PREVI QUS ENLM TI G
99-03-31 (TIGTIS cutof f date) 96- 02-18 (date of disch)
98-02-01 (new Cpl DOR) 95-03-01 (previous Cpl DOR
01-01-30 = 14 nonths current TIG 00-11-17 = 12 nonths TIG

+1 (for inclusive date) +1 (for inclusive
dat e)
01-01-31 00-11-18

A total of 26 TIG nmonths would be entered on line 8 to be nultiplied
by 5, resulting in 130 entered in the "Score" colum.

EXAVPLE 2: A Marine has prior service in the USMC, discharged
on 18 July 1996 in the grade of Cpl with a date of rank of 2 June 1995;
reenlisted in USMC on 2 March 1997 and reappointed to Cpl with a date
of rank of 17 January 1996. SNMis eligible for pronotion
consideration to Sgt for the April, My, and June 1997 pronotion
quarter. To calculate the total nonths in grade in this case, use
the foll ow ng procedures:

CURRENT TI G PREVI QUS ENLM TI G
97-06-30 (TIGTIS cutoff date) 96-07-18 (date of
di schar ge)
97-03-02 (date of reenlistnent) 95-06-02 (orig DOR)
03 28 = 4 nonths TIG cur enlm 01-01-16 = 14 nonths
TIG fr
+1 (for inclusive date) previ ous enl m
03 29 +1 (for inclusive
dat e)
01-01-17

A total of 18 nonths TIG would be entered on line 8 to be nultiplied
by 5, resulting in 90 entered in the "Score" col um.

Line 9: Tine in Service. The nunber to be used is the total nonths
in service (U S. Arned Forces (active and Reserve)) accrued fromthe
AFADBD for nembers of the USMC and Active Reserve, fromthe PEBD for
menbers of the USMCR (Drilling Reserve) to the designated cutoff date
for the specific pronotion quarter. Enter the total nonths in service
and multiply by 2, then enter the result on line 9 under the "Score"
col um.

Line 10: Di/Recruiter/MG Bonus. Bonus points will be awarded and
added to the conposite score of LCpls and Cpls who are in one of the
followi ng categories and will remain in effect for the periods

i ndi cated, provided the Marine conpletes the assignment in a
satisfactory manner. On the occasion of the award, an entry wl|

be nmade on the adm nistrative remarks page of the SRB. Once bonus
points are used in a conposite score and the Marine is
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pronot ed, those points may not be applied for subsequent consideration for prono-
tion.

a. GCommandi ng CGenerals, Marine Corps Recruit Depots, Parris |sland and
San D ego, and Marine Corps Conbat Devel oprment Conmand, are authorized to add 100
points to the conposite score of those drill instructors (D) in the
grade of Cpl who have graduated DI School and are perform ng satisfactorily
on that duty. The 100-point award will remain valid after successful conpletion
of a tour of duty as a DI, and for 1 year fromthe date of
transfer, subject to continued satisfactory perfornance.

b. Commanders are authorized to add 100 points to the conposite score of
those Cpls who have graduated recruiter school and are assigned as
recruiters. The 100-point award will renmain valid after successfu
conpletion of a tour of duty as a recruiter, and for 1 year fromthe date of
transfer, subject to continued satisfactory performance. Per the current edition
of MO 1130.62_, SMCR Marines serving as recruiter aides are not eligible to
receive the 100 recruiter bonus points.

c. The Conmmanding O ficer, Marine Security Quard Battalion, is
aut hori zed to add 100 points to the conposite score of Marine security guards
(M5G in the grades of LCpl and Cpl who have successfully conpl eted MSG
school and who are performng satisfactorily on that duty.

d. MBG Marines whose conposite score exceeds his or her MXSs cutting scores
for their MOS by 100 or nore points at the time of pronotion to
corporal can send a request to the Commanding Officer, Marine Security Quard Bat-
talion, to have the 100 bonus points continued. The bonus points will
then be used towards promotion to sergeant. The responsibility for ensuring such
action is taken rests with the individual Mrine. The conbi ned
effective period for the special duty bonus points will not exceed 1 year
after transfer fromthe special duty assignment.

e. The 100-point bonus will be revoked in the case of Marines who fai
to performduty successfully or conplete their assigned tour of duty. An appro-
priate entry of such revocation will be nmade on the adm nistrative
remar ks page of the SRB

f. Cpls assigned by billet as recruiters are not eligible for the
Command Recruiting Programor its incentives.

*Line 11: Self-Education Bonus Points. Bonus points will be awarded to Marines
who have conpl eted courses substanti ated by appropriate docunentation of conpl e-
tion (i.e., certificate.) Only bonus points conpl eted since pronotion, reduc-
tion, or reappointnment upon reenlistment to the current grade will be utilized.
The exception will be for those Marines who are returned to active duty fromthe
tenporary disability retired list and for continuous reenlistment Mrines who
reenlisted back onto active duty within 90 days of discharge fromactive duty.
Their bonus points will be used, since they will continue the service for which
they were previously contracted. Conpletion

of a formal resident school (e.g., NCO | eadership or MOS qualifying school) does
not count for points toward the conposite score because these school s

are not conpl eted through self-education efforts. Determ ne the nunber of bonus
poi nts for each course conpl eted and enter the total on |line 1la and/or 11b (a
maxi mum of 75 points may be awarded between MC and coll ege courses conbined). A
course may only be used one tine, regardl ess of how nmany tinmes
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the Marine has actually taken it. Miltiply the nunber on each line by either
and/or 1.0 and enter the results under the “Score” colum. Following is
a list of approved courses with the assigned bonus points for each:

Cour se Bonus Points
MCI Course or other mlitary service
correspondence course (to include subcourses)
CLEP Test (Each Portion)

Col | ege Course (Senmester or Quarter)
Vocat i onal School Course (Senester)

Lol e
coow

Not es:

1. No points will be awarded for high school-related courses or
for courses taken prior to pronotion, reduction or reappointnent to the cur-

rent grade.

2. For command-directed enrollnment in the Mari ne NCO or Personal Finance
Ml course, the commander will credit Marines with 1.5 bonus points for suc-
cessful conpletion of such courses

3. U S Navy Ratings Courses are equivalent to conpletion of MJ correspon-
dence courses. The commander will credit Marines with 1.5 bonus points for
successful conpl etion of such courses. The grade sheet will be used as doc-
urment ati on of conpletion.

4. For Marines who have been disenrolled fromthe Naval Reserve Oficers
Trai ning Corps (NROTC) program MC courses conpleted while in the NROTC
programw | | not be applied to the conputati on of the conposite score. These
Marines have returned to an enlisted status, and only courses conpleted in
the current grade prior to enrollnment and subsequent to disenrollnment wll
be count ed.

5. Wiere MOl has a programwhich is conprised of two or nore courses, points
wi Il be awarded for each course conpletion for LCpls and Cpls only. Each
course conpl etion rmust be annotated on the education page of the service
record book.

6. Enlisted Marines who participate in the BOOST programare considered for
pronotion under the conposite score system however, courses conpleted while
enrolled in this programare not considered as sel f-education and bonus

poi nts are not applicabl e.

7. No points will be awarded for PAD certification or any other type of
SCUBA course of instruction

8. No points will be awarded for the Navy Al cohol and Drug Safety Action
Program (NADSAP), regardless if attendance was not mandatory.

9. Contact the CMC (MWPR-2) concerning other type correspondence cour ses.

2501
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Line 12: Command Recruiting Bonus Points. Enter the bonus points
awarded for participation in the Command Recruiting Program For
each individual referred while in the current grade, enter 20 points.
Bonus points are to be awarded when the individual referred enlists
(This can be in the DEP or SMCR awaiting | ADT, or directly into the
USMC or USMCR. ). A mexi mum of 100 bonus points may be awarded.

Line 13: Conposite Score. Add the value under the "Score" colum
for lines 5 through 12. The total is the Marine' s conposite score.

EXAVPLE OF A COVPLETED COMPOSI TE SCORE WORKSHEET
FOR A LANCE CORPORAL IN THE USMC

The nmanual conputation is for the January, February, and March 1998
pronotion quarter. The Marine is a 19 year old LCpl in MOS 3051 who
has S57 rifle score; a PFT score of 260; average PRO CON Marks -
4.7/4.8, respectively; DORis 970701; AFADBD is 960518; 100 Comrand
Recruiting bonus points; 3 MZl courses and 3 coll ege courses

conpl et ed. Per ALMAR 348/97, the follow ng information applies:
DOR for LCpls is 2 July 1997 (TIGis computed to the end of the
pronotion quarter. A Marine who neets the TIG requirenment at any
time during the pronotion quarter is eligible for that quarter.),
AFADBD for LCpls is 2 March 1997, TIGTIS cutoff for LCpl is

31 March 1998, MCTFS Data El enents cutoff is 15 Novenber 1997.

Li ne No. Rat i ng
1. Rifle Marksmanship S57 = 5.0 970825 (YYMVDD of qual)
Score
2. PFT 260 = 4.8_ 970718 (YYMVDD of test)
Score

3. Subtotal (Line 1 + 2) = 0.8

4. QW Score (line 3 divided by 2 ) = 4.9 Score

5. QW Score (fromline 4) 4.9 x 100 = 490

6. Average Duty Proficiency 4.7 x 100 = 470

7. Average Conduct 4.8 x 100 = 480

8. TI G (nonths) 9 X 5 = 45

9. TIS (nonths) 22 X 2 = 44

(conput ed from AFADBD for USM)

10. DI/ Recruiter/ MG Bonus X 1 = ( YYMVDD

Conpl Date)

11. Sel f-Education Bonus (nmaxi num of 75 points between MCl & Coll ege):

a. M/ Extension School 3 x 1.5 = 4.5 (YYMVDD
Conpl Date)
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b. Coll ege/ CLEP/ Vocat i onal 3 x 1.0 = 3.0 (YYMVDD
Conpl Date)
12. Command Recruiting Bonus 100 = 100 ( YYMVDD
Conpl Date)

(maxi mum of 100 points, 20 points per recruit, with a conpletion date
of the date the recruit enlists)

13. Conposite Score (sumof lines 5 through 12) 1704

EXAVMPLE OF A COVPLETED COMPOSI TE SCORE WORKSHEET
FOR A CORPORAL | N THE USMCR

The nmanual conputation is for the April 1998 reserve pronotion quarter
The Marine is a 21 year old Cpl in MOS 3051 who has S43 rifle score;

a PFT score of 260; average PRO CON Marks - 4.7/4.8, respectively; DOR
is 970101; PEBD is 960518; 100 Command Recruiting bonus points; 3 M
courses and 3 col |l ege courses conpl et ed. Per ALMAR 053/98, the
following information applies: DOR for Cpls is 2 April 1997, PEBD
(Drilling Reserve SMCR on active duty) and AFADBD (Active Reserve
Marines only) for Cpls is 2 April 1996, TIGTIS cutoff is

31 March 1998, MCTFS Data El enments Cutoff is 15 February 1998.

Li ne No. Rat i ng
1. Rifle Marksmanship 43 = 4.6 970825 (YYMVDD of qual)
Score
2. PFT 260 = 4.8_ 971027 (YYMVDD of test)
Score
3. Subtotal (Line 1 + 2) = 9.4

4. QW Score (line 3 divided by 2 ) = 4.7

5. GW Score (fromline 4) 4.7 x 100 = 470
6. Average Duty Proficiency 4.7 x 100 = 470
7. Average Conduct 4.8 x 100 = 480
8. TIG (nonths) 15 x 5 = 75
9. TIS (nonths) 22 X 2 = 44
(conputed from PEBD for SMCR, AFADBD for Active Reserve)
10. DI/ Recruiter/ MG Bonus X 1 = (YYMVDD
Conpl Date)

11. Sel f-Educati on Bonus (nmaxi num of 75 points between MCl & Coll ege):

a. M/ Extension School 3 x 1.5 = 4.5 (YYMVDD
Conpl Date)

b. Coll ege/ CLEP/ Vocat i onal 3 x 1.0 = 3.0 (YYMVDD
Conpl Date)
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12. Command Recruiting Bonus 100 = 100 ( YYMVDD
Conpl Date)

(maxi mum of 100 points, 20 points per recruit, with a conpletion date

of the date the recruit enlists)

13. Conposite Score (sumof lines 5 through 12) 1714
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CHAPTER 2

ENLI STED PROMOTI ONS TO PRI VA
TE FI RST CLASS THROUGH SERGEANT

SECTI ON 6: REMEDI AL CONSI DERATI ON FCR PROMOTI ON

2600. GENERAL. Renedial consideration is afforded to the grades of PFC through
Sgt for admnistrative errors which delayed or prevented a Marine from bei ng pro-
noted. Al requests for renedial consideration will be subnitted by the comrand,
to the OMC (MWPR-2) for approval (except as noted in paragraph 2604.5). No
request for remedi al pronotion should be submitted directly to the Board for Cor-
rection of Naval Records (BCNR). Due diligence requires that requests for rene-
di al consideration nmust be submtted within 1 year fromthe date of error or
injustice. The OMC (MWR-2) may, in the interest of fairness and under unusual
ci rcunst ances, grant renedi al consideration for requests which fall outside the 1
year limt. Requests submitted by a Marine directly to the CMC (MWR-2) will be
returned without action. The Marine Corps is authorized, within 13 nmonths of the
date the pronotion shoul d have been effected, to backdate the date of rank and
ef fective date for pay and al |l owances due the Marine. Renedial requests approved
by the CMC (MWR-2) later than 13 nonths after the date the pronotion shoul d have
been effected will require the Marine to subsequently petition the BCNR for pay
and all owances. Upon approval of such requests by the CMC (MWPR-2), adm ni stra-
tive instructions will be issued for the correct procedure to petition the BCNR

2601. PFC (USMJ USMCR)

1. Commanders of Pvts who nmeet the TIGrequirenent, but did not receive a sel ect
grade in the MCTFS for the appropriate nmonth, nmay input the pronoti on on the unit
diary without reference to the COMC (MWR-2). Pvts who are in a pronotion restric-
tion status, per paragraph 1204, will not be pronoted. If the Pvt was punitively
reduced (chapter 7 applies), ensure the appropriate TIG has been served per para-
graph 2101. 1a(4) (USMC) or paragraph 2102.1b(4) (USMCR). The date of rank and
effective date will be the 1st of the nonth, unless the Marine received a nerito-
rious pronotion. |If the pronotion entry does not post to the MCTFS, a nmessage
requesting pronotion to PFC for the appropriate nonth may be sent to the CMC
(MVPR- 2) .

2. Conmanders of PFCs who have been pronbted late with an erroneous date of rank
and effective date will submt a request for remedial pronotion to the CMC (MWR-
2). The request nay be submitted by letter or nessage and will contain the incor-
rect date of rank the Marine was given and what the correct date of rank should

be. No witten response will be provided. The date of rank correction will post

to the coomand’s DFR with the foll owi ng instructions:

a. For date of rank corrections less than 6 nonths old, an advisory con-
tained with the diary entry will instruct the command to “subnit a NAVMC 11116 to
Dl SBO for pay adjustnent.”



2602 MARCCRPROMVAN, VOL 2, ENLPROM

*b. For date of rank corrections older than 6 nonths, an advi sory contai ned
with the diary entry will instruct the command to “subnmit a CTC
[certified true copy] this advisory w conpl DDFORM 149 to the BCNR for backpay.”

3. If any BCNR action is required based on the above actions, the command will be
notified by the CMC (MWR-2). No request should be submitted directly to the BCNR

by the Marine or the Marine's conmand. Any request submitted directly to the BCNR
will be returned with instructions for the command to submt a request to the CMC
(MWPR- 2) .

2602. LCPL (USMZY USMCR)

1. Commanders of PFCs who neet the TIG TIS requirenment, but did not receive a
select grade in the MCTFS for the appropriate nonth, nmay input the pronotion on
the unit diary without reference to the CMC (MWR-2). LCpls who are in a prono-
tion restriction status, per paragraph 1204, will not be pronoted. If the PFC was
punitively reduced (chapter 7 applies) ensure the appropriate TI G has been served
per paragraph 2101.2a(4) (USMC) or paragraph 2102. 2a(4) (USMCR). The date of rank
and effective date will be the 1st of the nmonth, unless the Marine received a ner-
itorious pronotion. |f the pronotion entry does not post to the MCTFS, then a
nmessage requesting pronotion to LCpl for the appropriate month may be sent to the
CcMC (MWPR- 2).

2. Commanders of LCpls who have been pronoted late with an erroneous date of rank
and effective date will submt a request for remedial pronotion to the CMC (MWPR-
2). The request may be submitted by letter or message and will contain the incor-
rect date of rank the Marine was given and what the correct date of rank should

be. No witten response will be provided. The date of rank correction will post

to the command’s DFR with the follow ng instructions:

a. For date of rank corrections less than 6 nonths old, an advisory con-
tained with the diary entry will instruct the command to “subnit a NAVMC 11116 to
Dl SBO for pay adjustnent.”

b. For date of rank corrections older than 6 nonths, an advi sory contai ned
with the diary entry will instruct the command to “subnit a CTC [certified true
copy] this advisory w conpl DDFORM 149 to the BCNR for backpay.”

3. Commanders of LCpls who have been pronoted | ate with an erroneous date of rank
and effective date to the grade of PFC and LCpl will submt a request for renedial
pronotion to the CMC (MWR-2). The request may be submitted by |letter or nessage
and will contain the incorrect date of rank the Mari ne was gi ven and what the cor-
rect date of rank should be for both grades. Since the CMC (MWR-2) does not have
authority to correct a Marine's date of rank in the MCTFS for a previous grade, a
letter will be sent to the Marine's command. The letter will give authority to
correct the Marine’s SRB and will contain instructions for subm ssion of the DD
Form 149 to the BCNR for backpay in the grade of PFC. The LCpl date of rank will
be corrected in the MCTFS and the date of rank correction will post to the com
mand’s DFR with the foll owi ng instructions:

*a. For date of rank corrections less than 6 nonths ol d, an advisory
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contained with the diary entry will instruct the command to “submt a NAVMC 11116
to DI SBO for pay adjustment.”
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*b. For date of rank corrections older than 6 nonths, an advisory contai ned
with the diary entry will instruct the command to “submit a CTC [certified true
copy] this advisory w conpl DDFORM 149 to the BCNR for backpay.”

4. |If any BCNR action is required based on any of the above actions, the conmand
will be notified by the CMC (MWR-2). No request should be submtted directly to
the BONR by the Marine or the Marine’s conmand. Any request submitted directly to
the BONRwi Il be returned with instructions for the command to subnmit a request to
the CMC (MWPR-2).

2603. CPL AND SGT (USMY USMCR)

1. Wien a command fails to report all essential data elenents in the MCTFS prior
to the cutoff date, an incorrect conposite score or a “0000” conposite score will

be conputed. The conmand nust then determ ne which el ement(s) were not input or
input late and not reflected in the Marine' s conposite score. Once the appropri-
ate data el enents have posted to the MCTFS with the correct effective date, the

command nay request renedi al pronotion.

a. Two Type Transaction Codes (TTC) have been created that will be used to
request a reconputation of a conposite score and renedi al consideration for pro-
nmotion to Corporal and Sergeant via the unit diary. If a Marine's conposite score
for the current pronotion quarter is incorrect due to the late entry of a data
elenment (i.e., rifle, MJ), once the mssing data el enent has posted to the MCTFS
with the correct effective date, the unit nmay request a reconputati on of the com
posite score. Once the reconputation has posted to the MCTFS, the unit nay
request renedial consideration for pronotion if the reconputed conposite score
exceeds the required cutting score for the current nonth. See software rel ease
notice 2-99 and/or the current changes to MCO P1080.40_ for detailed instruc-
tions.

(1) TTC 287-002. This transaction nay only be used to reconmpute data for
the current pronotion quarter and will calculate data el enents that were entered
late and not included in the Marine's conposite score (a rifle score, PFT score,
special duty points, recruiting bonus points, off duty educati on bonus points,

i ncluding Ml and col l ege). Once conposite scores for the next pronotion quarter
have posted to the MCTFS, this TTC may only be used to reconpute conposite scores
for that pronotion quarter.

(2) TTC 287-003. This transaction will allowa unit to request a remnedi al
consideration for pronotion for the current pronmotion nonth only and will gener-
ate a select grade if the Marine's reconputed conposite score exceeds the cutting
score for the current pronotion nonth.

b. If the manual conputation of the Marine' s conposite score neets the
required cutting score for a pronotion quarter other than the current quarter, a
request nust be submitted to the CMC (MWR-2). Requests for renedial pronotion
due to incorrect PMOS, | MOS, erroneous “NOT REC' or “WLL NOT PROMOTE" entries nay
be submtted without the conposite score worksheet, provided the Marine s conpos-
ite scoreinthe MCTFSis correct. Al other renedial requests nust be subnmitted
in the appropriate format contained at the end of this section. No witten
response will be provided. |[|f approved,
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the CMC (MWPR-2) will input the prompotion on the unit diary with a date of rank
and effective date of the 1st day of the month for which the Marine was
qualified. The promotion will be reflected on the unit's DFR, at which tinme the
command will prepare the certificate and pronote the Mari ne.

c. Commanders of COpls and Sgts who have been pronoted |ate with an erroneous
date of rank and effective date will submt a request for renmedial pronotion to
the CMC (MWR-2). The sane procedures as stated in the above paragraph will
apply. No witten response will be provided unl ess the date of rank correctionis
in a previous grade. The date of rank correction will post to the command’ s DFR
with the follow ng instructions:

*(1) For date of rank corrections |less than 6 nmonths ol d, an advisory con-
tained with the diary entry will instruct the comrand to “subnit a NAVMC 1116 to
Dl SBO for pay adjustnent.”

*(2) For date of rank corrections older than 6 nonths, an advisory con-
tained with the diary entry will instruct the command to “submt a CTC [certified
true copy] this advisory w conpl DDFORM 149 to the BCNR for backpay.”

d. Only Commanders of SMCR or Active Reserve Marines may submt renedial pro-

notion requests to the CMC (MWR-2). ALL renedial pronotion requests for IRR
Marines and I RR Marines on active duty nust be submitted to the CG MCRSC.

2604. PROCESSI NG OF REMEDI AL PROMOTI ON REQUESTS

1. Ceneral. Each renedial pronotion request is logged in a data base and is
worked in the order it is received. Mch tine is spent on the phone, calling com
mands due to errors or mssing information on their requests and/ or answering
cal Il s checking on the status of a request. Comrands can hel p reduce the process-
ing time of remedial pronotion requests by reduci ng the nunber of phone calls nade
to the OMC (MWR-2) and by auditing requests prior to their subm ssion. Conmands
with internet access may check the status of their remedi al pronmotion requests by
| ogging on the Enlisted Pronoti on Section web page and entering the unit RUC and
MCC. This will bring up all the renedial pronotion requests that have been
received fromthat RUC and MCC. There are 2 categories: received and conpl et ed.
Conpleted will have a unit diary nunber and a date, but commands nust check

whet her the diary is an approval or disapproval history statenent.

2. A large nunber of renedial pronotion requests are submtted with inconplete
and/or incorrect information. This causes delay in the processing of the
Marine's pronotion. Comands nust ensure that missing data el enents are posted
to the MCTFS with the correct effective date, prior to subm ssion of a renedial
promotion request. Each remedial pronotion request should be audited for the
foll owi ng nbost conmon errors:

a. Incorrect social security nunber.

b. Lack of conpletion dates (YYMVDD) for all data elenents and unit diary
i nput dates for correction of erroneous or mssing data el ements.

c. Mssing data el enents not posted to the MCTFS (prior to subm ssion of
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the request, all data el ements should be posted to the MCTFS with the
correct effective date).

d. Inconsistent pronotion nonths listed throughout the request (e.g.,
subj ect line has February 1999; |line A has March 1999).

e. Incorrect addition.

f. Using incorrect data el ements and/or data el ements conpleted after the
cutof f date.

g. Incorrect conputation of TIGTIS (ensure the appropriate cutoff date as
publ i shed in the MARADM N and/or listed in section 4 of this chapter is used).

3. If aremedial pronotion request is disapproved or nore information is needed
to process the request, an advisory notice will be run on the unit diary and
posted to the unit’s DFR  This advisory notice will explain the reason for the
di sapproval and/or will identify the information needed to process the request.
The m ssing information may be faxed to the CMC (MWR-2) at DSN 278-9882 or
comercial (703) 784-9882.

4. By subm ssion of a request for renedial consideration for pronotion, the
comander attests to the qualifications of the Marine for the period for which the
request is nade. Poor perfornance, disciplinary action, or entry into a

pronotion restriction status subsequent to the date the Marine neets the cutting score
can be cited as a basis for not pronoting the Marine. A command is not required

to subnmit a request for remedial consideration under those circunstances or can
request cancellation of a previously submtted (and approved) request if the
pronotion has not yet been effected (cerenony held, warrant delivered).

5. Requests for renedial consideration for pronotion under the special incentive
progranms contained in the current edition of MSO 1130. 53N shoul d be addressed to
the CG Marine Corps Recruiting Command, 3280 Russell Road, Quantico, VA
22134-5103. |f approved by the CG MCRC, the request will be forwarded to the CMC
(MWR-2) for action.
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REMEDI AL REQUESTS FOR USMC AND USMCR LCPLS AND CPLS
FROM
TGO CMC WASHI NGTON DC/ | MWPR- 2/ /
INFO  (APPROPRI ATE CHAI N OF COMVAND)
M5G DF GENADM N/ /1

SUBJ/ REQUEST FCR REMEDI AL CONSI DERATI ON FOR PROMOTI ON TO CPL OR SGT
FOR THE/ JANUARY 1999 PROMOTI ON PERI CDY /

REF/ A/ GENADM N CMC WASH DC/ 260234ZSEP9_/ /

AVMPN THE REF ANNOUNCED CUTTI NG SCORES FOR THE JANUARY 1999 PROMOTI ON
PERI OOY /

RWKS/ 1. REQUEST REMEDI AL CONSI DERATI ON BE APPROVED FOR THE LI STED
MARI NE WHO | S ELI G BLE AND RECOMMENDED FOR PROMOTI ON BY THE
COVVANDI NG CFFI CER.

LINE A PROMOTI ON PERI OO/ PRESENT GRADE

LINE B. LAST NAME, INITIALS; SSN PMOS OR | MOS

LINE C. DOR AFADBD

LINE D. COWOSI TE SCORE RECEI VED ON DI ARY FEEDBACK REPCRT ( FOR PROMOTI ON
PERI OD REQUESTED I N LI NE A)

LINE E.  MANUALLY COVPUTED COVPOSI TE SCORE
LINE F. DETAI LED REASON FOR SUBM SSI ON OF REMEDI AL REQUEST
LINE G TOTAL EDUCATI ON BONUS PO NTS

LINE H  SUMVARY OF EDUCATI ON COURSES TAKEN IN FOLLOWN NG FORMAT:
COURSE; DATE COVPLETED; DATE ORI G NALLY ENTERED IN THE MCTFS

LINE I. COVPLETED MANUAL WORKSHEET
LI NE NO RATI NG
1 RIFLE MARKSMANSHI P _ =
SCORE DATE OF QUAL YYMVDD
2 PFT ___ =
SCORE DATE OF TEST YYMVDD
3 SUBTOTAL (LINE 1 + 2) =
4 GW SCORE (LINE 3 DI VIDED BY 2) = .
5 GW SCORE (FROM LI NE 4) X 100 =
6 AVERAGE DUTY PROFI Cl ENCY X 100 = _
7 AVERAGE CONDUCT X 100 =

2- 44
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8 TIG (MONTHS) x 5 =

9 TIS (MONTHS) )

( COVPUTE FROM AFADBD FOR USMC & AR, PEBD FOR SMCR)
10 DI/ RECRU TER/ MSG BONUS ( COVPL. DATE) _ x 1 =

11 SELF- EDUCATI ON BONUS (MAY NOT EXCEED 75 PTS)

A. MCl/ EXTENSI ON SCHOOL x 1.5 =
B. COLLEGE/ CLEP/ VOCATI ONAL x 1.0 = _
12 COMVAND RECRUI TI NG BONUS x 1 =

13 COWOSI TE SCORE (SUM OF LINES 5 THROUGH 12)

LINE J. REMARKS
LINE K. POC AND UNIT DSN AND COVMERCI AL PHONE NUMBER

NOTES: 1. LINE H nust include all courses conpleted in the current
Grade and applied to the conmputation in LINE I.

2. LINE I must be conpleted for anmplification of LINE F

3. Wen the reason for remedial action is based on the
absence of or erroneous training data, LINE J nust identify:
the erroneous data contained in the MCTFS, the mi ssing data,
conpl etion date(s), date(s) entered in the MCTFS with the unit
di ary nunber.
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CHAPTER 3
STAFF NONCOWM SSI ONED OFFI CER PROMOTI ONS
SECTION 1: SELECTI ON BOARDS
3100. GENERAL

1. The CMC will convene sel ection boards each cal endar year to
exam ne the qualifications of Marines in the grades of Sgt, SSgt,
GySgt, Msgt and 1stSgt for the purpose of reconmendi ng those "best
and fully qualified" for pronotion to the next higher grade. The
eligible Marine's entire mlitary career is viewed and a

determ nation of the "best and fully qualified" is based on

the "whol e Marine" concept. In the course of their eval uations,
sel ecti on boards consi der denonstrated performance/ achi evenent,

| eadershi p, professional and technical know edge, experience (type
and level), growh potential, notivation, mlitary proficiency,
physi cal fitness, personal appearance, conduct, noral character,
and maturity.

2. Records that provide a substantially accurate, conplete and

fair portrayal of the Marine' s career are especially inportant when
the Marine is being considered for selection to the next higher grade.
Wth this in mind, the Marine nust bear the individual responsibility
for ensuring the accuracy of his or her Oficial Mlitary Personne
File (OWF) and the data contained in the MCTFS regardi ng service
history. The Marine nmust actively pursue, and bring to the attention
of the command, any di screpancies noted for corrective action prior to
the convening of a regularly schedul ed sel ection board before which
the Marine is eligible for consideration. The command bears the
responsi bility for assisting the Marine in obtaining, review ng

and correcting discrepancies in the Marine's OWF and/or the data
contained in the MCTFS.

3. General Procedures. Selection boards will be provided with the
nunber of allocations for each intended MOS for active duty Marines
and Marines in the Active Reserve (AR) Program and in each OccFld for
all other reserve conponent Marines. The selection board will also
be provided with the records of Marines eligible to conpete within
each zone

a. MARADM Ns will be published prior to each sel ection board
per the guidance |listed in paragraph 3103. 1.

b. The Oficial Mlitary Personnel File (OWF) maintained at
Headquarters, U S. Marine Corps, is the primary record used by the
sel ection board. The OWPF incl udes cl osed-out service record books
and/ or a duplication of SRB pages fromprior enlistnents, copies of
all correspondence pertaining to the Marine (to include favorable
and unfavorable material which reflects on the Marine' s noral
character, integrity, or reliability), and fitness reports which
provide a record of the Marine's performance of duty.

c. Froma conparative review of the records of all Marines
conpeting for pronotion to the next higher grade in a particular
MOS or CccFld, boards select those "best and fully qualified" for
pronotion. The selection boards will submit a report of the nanes
of the Marines recommended for pronmpotion to the CMC or his
designated representative. Menbers of these boards are directed
by precept and bound by oath to eval uate each Marine inpartially
and to not divulge the details of deliberations concerning
i ndi vidual Marines unless directed by the CMC

d. Active duty Marines and Marines in the AR programwil|
conpete within the primry MOS assigned on the date the sel ection
board convenes.
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e. Reserve conponent Marines in the SMCR and IRR will conpete
in the CccFld to which assigned on the convening date of the
sel ection board.

f. Eligible Marines in formal schools or in training/
etraining assignments who are serving with a basic MOS will be
considered for pronmotion in the MOS/ OccFld for which they are
training/retraining on the convening date of the selection
board. Marines who have |ateral nove requests approved wll
al so be considered in the MOS/ CccFld for which the |ateral nove
has been approved, provided they have been assigned a new basic
MOS/ CccFl d (in MCTFS) on or before the convening date of the board.

g. Marines who have laterally nmoved and whose TIG and TIS pl ace
themin the above zone published in the sel ection board
announcerment MARADM N ( MCBul 1430), who have not previously
been considered in the pronotion zone, will be considered in the
pronotion zone.

3101. COWPOSI TI ON OF SELECTI ON BOARDS

1. Marine Corps Bulletin 5420 provi des gui dance concerning the
conposition and schedul e of regularly convened sel ecti on boards.

The board nmenbership will consist of both officers and senior SNCGs,
and voting and non-voting nmenbers (recorders).

2. The board nenbership will be reviewed and approved by CMC (MV)
prior to assignnent.

3102. CORRESPONDENCE TO SELECTI ON BOARDS

1. Enlisted Marines are entitled to correspond directly with
the President of the selection board considering their case for
pronoti on.

2. Personal correspondence may include, but is not limted to,
letters to the President, copies of award certificates, schoo
conpletion certificates, MCl’'s, photographs, third party
correspondence (letters of recomrendati on or explanation),

etc.

3. Al correspondence nust be received by HOMC (MVWPR-2) prior
to the convening date of the selection board. Correspondence
received after the convening date of the board (except photos
and certificates showi ng conpletion of required PVE) will not
be forwarded to the board. Al fitness reports provided to
the board nust be certified by MVSB-32.

4. Correspondence to SNCO sel ection boards will be addressed
as follows:

Presi dent (Specific Board)

Headquarters, U S. Marine Corps (MWPR-2)
Harry Lee Hal

17 LeJeune Road

Quantico, VA 22134-5104

5. Al correspondence must be under cover letter, signed by the
eligible Marine, listing all material being forwarded to the

sel ection board as enclosures. The board will not consider
correspondence not neeting these criteria. (Note: Correspondence
sent to the President of a selection board will not be forwarded

to the CMC (MVBB-20) for inclusion in the OWF follow ng the

adj ournnent of the board. |If it is intended that the nateria
should ultimately be included in the OMPF, send a copy via separate
correspondence to the CMC (MVBB-20) at the address listed in the
par agr aph bel ow.)
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*6. Qher individuals may al so correspond with selection boards concerning an
eligi ble Marine; however, this correspondence nust be forwarded to the individual
concerned for his or her approval /endorsement prior to subm ssion to the board.
Unsolicited letters (i.e., third party letters, ect.) to selection boards wll
not be accepted unl ess endorsed by the Marine concerned. Correspondence not
endorsed by the Marine will not be forwarded to the sel ection board.

*7. Photographs. Al Mirines who are eligible for pronotion consideration by a
SNCO sel ection board nmust take and subnmit an official photograph during each year
of eligibility to the CMC (MWR-2), per the instructions in MO P1070.12 . MARAD
M N 463/01 and MARAM N 483/ 02.

8. Commmanders mnmust not send original fitness reports to selection boards. Oig-
inal fitness reports, or the resubni ssion of nissing fitness reports, should be
mailed (Wth a cover letter stating that the "Marine is being considered by a
schedul ed sel ection board") to the foll ow ng address:

Commandant of the Marine Corps
Headquarters, U S. Marine Corps (MVEB-32)
2008 Elliot Road

Quantico, VA 22134-5030

The Performance Eval uation Section will verify and process the fitness report and
forward a copy to the appropriate sel ection board.

3103. PREPARATI ON FOR SELECTI ON BOARDS

1. The tentative zones and allocations will be published by MARADM N ( MCBul 1430
series). It is the responsibility of each commander to ensure that the informa-
tion contained in the MARADM N i s dissem nated and that the adm nistrative
instructions are conplied with. Any changes to zones and all ocations that occur
whil e a selection board is in session will be published in the MARADM N announci ng
the sel ection board results.

2. Tentative allocations and zone cutoffs for active duty and AR sel ecti on boards
for Marines in the above, pronotion and bel ow zones for each MOS wil | be published
by MARADM N ( MCBul 1430) approxi mately 60 days prior to the conveni ng date of each
active duty selection board. Changes to zones and allocations (if any) wll be
publ i shed approximately 30 days prior to the convening date of active duty or AR
sel ecti on board.

3. The tentative allocations and zone cutoffs for reserve conponent Marines in

the SMCR or | RR being considered by the annual Reserve SNCO Sel ection Board, will

be published approxi mately 90 days prior to the board. Changes to zones and al |l o-
cations (if any) will be published approxi mately 45 days prior to the convening

date of the selection board.

4. Seniority anmong Marines, both active conponent (USMC) and reserve conponent
(USMCR), in the grades of Sgt through SgtMaj is determned by DOR | n cases where
Marines have the same DOR, seniority is further established by AFADBD (USMC or
USMCR (AR)) or PEBD (all other reserve conponents). Therefore, zone cutoffs for
the Sgt Maj / MOySgt, 1stSgt/Msgt, GySgt, and SSgt sel ection boards will be listed
by the mninmum (junior) eligible DOR and AFADBD required for the respective MBS
(USMC and USMCR (AR)) and the m nimum (junior eligible) DOR and PEBD required for
the respective CccFld (all other reserve conmponents). Wen an AFADBD or PEBD is
specified, it pertains only to
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those Marines with the listed DOR  Wien no AFADBD or PEBD is specified, all
Marines with the specified DOR are eligible (see exanple below). For active
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duty boards, if nore than one Marine has the junior DOR and sane
AFADBD, the PEBD will be used. Sanple nessage format:

ABOVE ZONE PROMOTI ON ZONE BELOW ZONE
PMOS  ALLOCATION JR DOR AFADBD JR DOR AFADBD JR DOR  AFADBD
0161 10 950401 890703 970401 890501 980101 910812
0369 50 950201 910415 950501 900815 950801 910108
3051 9 960101 880829 960401 890725 960502 NA
6174 11 960201 NA 970401 NA 980101 NA

EXAMPLE 1. Sgt Doe, PMOS 0161, DOR 950101, AFADBD 870703:
Sgt Doe’s DORis prior to the JR DOR required, and he was consi dered
but not selected the year prior. Therefore, he will be considered
in the above zone. |f Sgt Doe was never considered before, even
though his DOR is prior to the JR DOR and AFADBD, he woul d be
considered in the pronotion zone.

EXAMPLE 2: Sgt Wods, PMOS 0331/1 MOS 0369, DOR 950501, AFADBD
901215: Sgt Wods's DOR is equal to the JR DOR required to be
considered | Z. Because of this, his AFADBD is considered; it is
|later than the JR AFADBD, therefore, he will be considered in the
bel ow zone.

EXAMPLE 3: Sgt Smith, PMOS 3051, DOR 960401, AFADBD 890701:
Sgt Smith’s DOR is the sane as the JR DOR. Because his DOR is the
sane DOR as the JR DOR, his AFADBD nust be before 890725 to be
considered. Because his DOR is 890701, he is eligible for
consideration in the pronotion zone.

EXAMPLE 4: Sgt West, PMOS 6174, DOR 980601, AFADBD 900515:
Sgt West’'s DOR is after the JR DOR listed for bel ow zone eligibility.
Al t hough there is no AFADBD requirenent, he does not neet the JR DOR
for the below zone. Unless there are final zone changes that change
the JR DOR in the bel ow zone to 980601, he will not be considered.

ADDI TI ONAL EXAMPLES

ABOVE ZONE PROMOTI ON ZONE BELOW ZONE
PMOS ALLOCATION JR DOR AFADBD JR DOR AFADBD JR DOR  AFADBD
0369 95 940201 880815 950601 890520 951001 891231
NANVE DOR __AFADBD ZONE IN WH CH MARINE W LL BE CONSI DERED

EXAMPLE 1:
SSgt  York 930301/ 880816 = Above Zone; because he was previously
consi dered but not selected in the pronotion

zone.

EXAMPLE 2:
SSgt North 930301/881012

Pronoti on Zone; SSgt Smith has nade a | ateral
nove into this MOS. Although his DOR is senior
to the Above Zone DOR, he has never been
considered for selection to GySgt before in
any MOS.

EXAMPLE 3:
SSgt Knott 950531/890523

Pronoti on Zone; although his AFADBD is junior to
the AFADBD |isted, his DORis senior to the JR
DOR, he is eligible for consideration in the
pronoti on zone.

EXAMPLE 4:

SSgt Onens 950601/ 890519 Pronoti on Zone; his DOR is the equal to
the JR DOR cutoff. When the Marine's DOR
equal s the JR DOR, the AFADBD nust be

consi dered. The AFADBD i s
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senior to the AFADBD cutoff. Therefore, he is
eligible for promoti on zone consi derati on.

EXAMPLE 5:
SSgt  East 950601/ 890601

Bel ow Zone; although the DOR is the sanme as the
JR DOR cut off for the pronotion zone, he fails
to neet the second requirenent. The AFADBD is
Juni or to the AFADBD requirenment for the pronotion
zone, however the DOR is senior to the JR DOR for
t he bel ow zone.

EXAMPLE 6:
SSgt Ward 951001/ 891229

Bel ow Zone; because his DOR is equal to the JR DOR
for the Bel ow Zone, the AFADBD nust be consi dered.
H's AFADBD is senior to the AFADBD cutoff for the

bel ow zone.

EXAMPLE 7:
SSgt Jones 951001/ 900519

Not Eligible for consideration. SSgt Jones's DOR
is the sane as the JR DOR cutoff; however, because
his AFADBD is al so consi dered when the DOR and JR
DOR are the same, he is not eligible. H s AFADBD
is junior to the AFADBD cutoff listed for the

bel ow zone.

5. Marines are required to ensure that their DOR and AFADBD are correct in the
MCTFS through required audits of their records. Commanders of eligible Marines
who have an erroneous DOR, AFADBD (active duty and AR), or PEBD (SMCR, |IRR) that
woul d cause themto appear ineligible or cause themto be considered in the wong
zone will imediately notify CMC (MWR-2) via nmessage or naval correspondence to
precl ude erroneous consideration or nonconsi derati on of the Marine.

*6. Pronotion to SNCO grades in the Marine Corps is an honor with attendant
responsibilities and expectations. Marines selected for pronotion are expected
to serve in the grade to which selected. Marines in the grades of gunnery ser-
geant and above, except those who have served satisfactorily as an officer, nust
serve 2 years intheir current grade or to service linmts, whichever occurs first,
prior to transfer to the FMCR  Accordingly, prior to accepting an appoi ntnent to
gunnery sergeant or above, Marines who have served at | east 18 years but |ess than
30 years of active military service nmust agree to serve 2 years or to service lim
its, whichever occurs first, in the grade to which pronoted. Before delivering
appoi ntments to Marines in this category, conmanders rnust ensure each Marine has
sufficient obligated service to enable himor her to serve 2 years in the grade to
whi ch pronoted. If a Marine refuses to extend or reenlist to have sufficient
obligated service, the commander should informthe CMC (MWR-2) of the Marine's
refusal via naval letter (see figure 3-4) or naval nmessage. The CMC (MWPR-2) wil |
renove the Marine’'s nanme fromthe appropriate selection list and the Marine will
becone ineligible for pronmotion consideration in the future.

7. Marines who are eligible for pronoti on consideration and antici pate separat -
ing or retiring may voluntarily subnit a letter to the president of the selection
board requesting that they not be selected by the board. This letter will be in
the format shown in figure 3-1 and is required to be endorsed by the Marine's com
mander to certify required counseling has taken place. (Note: Marines selected
by an active conponent sel ection board, who re-enlist in the reserve conponent
may be pronoted in the reserves, see paragraph 3103.9.)

3-7
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From GRADE, NAME, SSN MOS, USMC
To: President, CY 2000 Gunnery Sergeant Sel ection Board
Vi a: Comandi ng O ficer

Subj: REQUEST NOT TO BE SELECTED FOR PROMOTI ON TO ( GRADE)
Ref:  (a) MCO P1400.32C

1. | request not to be selected by the CY 2000 Gunnery Sergeant
Sel ecti on Board.

2. The reason for this request is (STATE REASON).

3. | understand this letter is privileged correspondence between

the selection board and nyself. The selection board is not obligated
to honor ny request, and I may, in fact, be selected. | further
understand the selection board is still required to consider ne for
selection and, if I amnot selected for pronotion, | will be
considered as having failed of selection. |[If | am subsequently

deni ed further service and discharged; | amnot entitled to separation
pay as a result of submitting this letter. Finally, | understand if

| later decide to remain in the Marine Corps, | amnot entitled to
remedi al pronotion consideration for this specific selection board
based on this request.

4. | have been counsel ed in accordance with the provisions of
paragraph 3103.9 of reference (a) and voluntarily submt this letter
(Signature)<---Renenber to sign the letter

SAMPLE LETTER FROM AN ELI G BLE MARI NE REQUESTI NG NOT TO BE SELECTED
FOR PROMOTI ON

FI GU RE 3-1
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8. The Marine's subm ssion of any correspondence to a selection board is entirely
voluntary and no Marine will in any way be coerced into submtting correspondence
to a selection board.

9. Commanders’ Responsibilities. Upon receipt of the MARADM N announci ng t he
conveni ng of a regularly schedul ed SNCO sel ecti on board, commanders w || counsel
all eligible Marines regarding the foll ow ng:

a. Obligated service requirenments per paragraph 7004.5 of MCO P1900. 16 _.

b. Active conmponent Marines selected for pronotion but who separate from
active duty prior to being pronoted may carry their selection into the reserve
conponent. The below criteria apply:

*(1) The Marine nmust reenlist within 24 hours of separation into the Marine
Corps Reserve (IRR SMCR, AR), and upon being pronoted have obligated service in
the reserve conponent for a period of two years upon rel ease from active duty.

(2) An administrative remarks entry (page 11) nust be made by the Marine's
active conponent conmand if the Marine is not considered qualified for pronotion.

(3) Once the Marine' s active conponent seniority nunber is reached, if
otherwi se qualified, his or her pronmotion will be effected.

c. Al eligible Marines, even those who choose to voluntarily subnit a letter
requesting nonselection, will be considered by the selection board.

d. The selection board is not obligated to honor a Marine's request for non-
sel ection and the board nmay sel ect a Marine even though he or she has requested
nonsel ecti on.

e. An eligible Marine in the above or pronotion zone who submits a letter
requesting nonsel ecti on, and who is not selected, will be considered to have
failed of selection.

f. An eligible Mari ne who requests nonsel ection, and subsequently changes his
or her mind after adjournment of the selection board, will not be entitled to
remedi al sel ection consideration.

g. Al eligible Marines who request nonselection will not be eligible for
separation pay.

3104. PROCEDURES

1. Upon convening, the board receives guidance fromthe CMC (precept) on policy
and procedures to be followed while in session. Selection boards are obligated to
select fromthe entire eligible population those Marines considered to be “best
and fully qualified” to performthe duties and assunme the responsibilities of the
next higher grade. Selection boards are rem nded that a selection fromthe bel ow
zone is, in essence, equivalent to a neritorious pronotion and due care shoul d be
used in recomrendi ng these Marines for pronotion to the next higher grade.

2. There is no requirenment for those Marines who are sel ected to have conpletely
unbl em shed records, or to have received fitness report markings above any stated
| evel of satisfactory performance. The evaluation will be
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made based on the board' s considerati on of each Marine's qualification for selec-
tion as measured by the "best and fully qualified" concept.

*3. The entire service record nay not al ways be available for the board to deter-
m ne whether an individual is qualified for pronotion. |If a Marine's record is

not current, board recorders are authorized to obtain the missing information by
contacting the Marine's current command. The board is charged with deciding, in
each case, whether it has sufficient information fromwhich to nake a valid rec-
omrendat i on.

a. |If a selection board determnes that a Marine's case is inconplete, but
sufficient information is available to nake a valid reconmmendati on, the Marine
will be considered for selection. Marines in this situation are not entitled to
remedi al consideration based on the mssing material which has been updated sub-
sequent to the adjournment of the selection board (see paragraph 3602).

b. If the board deternines that a valid recomendati on cannot be nade, the
Marine will not be considered and the board will advise the CMC (MWR-2) of the
reason(s) for nonconsideration and the actions necessary to render the Marine's
record suitable for consideration. CMC (MWR-2) will notify the Marine's command
on the sel ection MARADM N of the Marine's nonconsideration. The conmand wil |
contact CMC (MWR-2) regarding reasons for nonconsideration. Once the discrepan-
cies are resolved, and upon the Marine's request, the Marine will be entitled to
remedi al consideration by the Enlisted Renedi al Sel ecti on Board (ERSB) per the
provi sions of section 3600 in this manual.

3105. SELECTI ONS

1. There is no mnimmor nmaxi mum nunber of selections that nust cone fromthe
above and pronotion zones, separately or conbi ned.

2. The selection board may sel ect a naxi num of five percent of the selections
fromthe bel ow zone, based on the Marine's outstanding ability and career poten-
tial that conpletely justifies selection and advancenment ahead of qualified
Marines in the pronotion zone. A selection fromthe bel ow zone is based on the
criterionthat the Marine is so outstanding it woul d be agai nst the best interests
of the Marine Corps to not select the individual at this tine.

3. If the selection board cannot find a sufficient nunber of qualified Marines to
fill the allocation fromthe above zone and pronotion zone, it may request that
t he Commandant permt an extension of the pronotion zone, if a bel ow zone exi sts.
Any changes to the zone cutoffs that occurred while the board was in session wll
be published in the MARADM N (MCBul 1430) whi ch announces the |ist of Marines
sel ected. Therefore, Marines in the below zone will take the sane neasures as
those in the pronotion zone to ensure their records are accurate and up-to-date
prior to the convening of the sel ection board.

4. If the selection board cannot find sufficient nunbers of qualified Marines to

fill all available allocations in an MXS/ CccFld, the board is not required to
select to allocation (i.e., the M)/ CccHld will have a shortage of sel ections).
3-10



MARCORPROWAN, VCOL 2, ENLPRCOM 3106

3106. APPROVAL COF SELECTI ON BOARD PROCEEDI NGS

1. The selection board will submit a report of its proceedings, to include an
al phabetical, by-name list (to include seniority nunbers) of Marines recomended
for pronotion, an al phabetical, by-nane |list of Marines not

recommended for pronotion, and an al phabetical Iist of Marines not considered for
pronotion to the CMC or his duly appointed representative for approval.

2. Seniority for pronmotion purposes anong Marines selected to the grades of Sgt-
Maj / MOySgt and 1stSgt/Msgt is established by conbining the selectees within each
pay grade and assigning seniority nunbers based on the DOR AFADBD ( USMZ/ USMCR
(AR)) or the DOR'PEBD (IRR'SMCR) in the current grade. MNarines will be pronoted
as vacanci es occur according to seniority. (Note: There are currently no provi-
sions to pronote Marines to the grades of 1stSgt or SgtMaj in the AR Program)

*3. Marines selected by a sel ection board who change status/conponent prior to
bei ng pronoted maintain their seniority nunber and will be pronoted in the new

status/ conponent, if otherwise qualified. This nust be done within 24 hours of

di scharge (paragraph 1203.18b(1) and 3103.9b(1) applies). Once their seniority
nunber is reached they nust have 2 years obligated service at the time or prono-
tion.

4. Once approved by CMC (MM, the selection list is published as a MARADM N
(MCBul 1430).

3107. COVWNAND SCREENI NG OF SELECTED MARI NES' RECCORDS

1. In order to determ ne whether significant facts may have been m ssing fromthe
Marine's OWPF when consi dered by the sel ecti on board, the commandi ng officer will

pronptly audit the SRB of the Marines on the select list, and will report within
10 days of receipt of the selection nessage to the CMC (MWR-2) via nessage all
i nstances where the Marine:

a. Was/is the subject of conpleted or pending disciplinary action by mlitary
or civilian authorities or other significant adverse action within the current
grade (e.g., NJP, DW/DU, court-nartial, civilian conviction, etc.). This is
required regardl ess of whether the action occurred prior to the convening of the

board, during the board, subsequent to the publication of the selection list, or

while the Marine was a nenber of a previous comrand.

b. |Is assigned to the weight control or personal appearance program

c. Has been designated "no further service" for any of the reasons listed in
par agraphs 1204. 3cc through 1204. 3gg.

2. The OMC (MWR-2) is responsible for reviewing the OWF, MBS and ot her avail -
abl e records to determ ne whet her the informati on was contained in the OWF at the
time of the board' s proceedings.

a. Were it is determined that the adverse i nformation was consi dered by the
board, the CMC (MWR-2) will affirmthe selection to the conmand via nmessage.

b. Were the information was not considered, the CMC (MWR-2) will request a
full, detailed report of the circunstances; the conmanding officer's reconmenda-
tion for effecting, withholding, or deleting the pronotion; endorsenments fromthe

chain of command which nmust al so include a specific
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recommendation to the CMC, and the Marine's statenent (see paragraph 5200). The
Marine nust be afforded the opportunity to review the recomendati on and all
infornati on used by the commander to substantiate the recommendation, and nust
submt either a signed rebuttal statenent or a signed statenment that the recom
mendat i on has been revi ewed and the Marine desires not to nake a statement. The

statenment will conformto the exanple statenent(s) illustrated in paragraph 5200.

c. Strict conpliance with these procedures and notification within 10 days of

recei pt of the selection nessage are required. Failure to conply may result in
overpaynent to the Marine and create an unnecessary hardship. Final decision on
the Marine's pronotion status will be nade by the CMC. The CMC nay:

(1) Affirmthe selection.
(2) Revoke the selection.

(3) Delay the pronotion for a specified period (nornally not to exceed 6
nmont hs) .

2. Conmanders will be guided by paragraph 1200.4 of this Manual in their review
of the records of Marines selected for pronmotion. Commanders are solely respon-
sible for ensuring that all significant adverse information which may have been

omtted froma Marine's record or was not previously avail able for consideration
by a SNCO sel ection board is reported to CMC (MWR-2) while the board is in ses-
sion and/or within ten days of receipt of the MARADM N notifying the comrand of

the Marine's selection via naval nessage.
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CHAPTER 3
STAFF NONCOWM SSI ONED OFFI CER PROMOTI ONS
SECTION 2: ELIGBILITY REQU REMENTS
3200. GENERAL

1. Active Conponent SNCO Sel ecti on Boards

a. To be eligible for consideration, the Marine nust:

(1) Meet the minimumeligibility requirements (i.e., TIGTIYS)
and the eligibility requirenents as listed on the MARADM N ( MCBul 1430)
announci ng the convening of the regularly schedul ed sel ection board
(i.e., JR DOR, AFADBD requirenents).

(2) Be serving on active duty with the active conponent
on the date the appropriate regular selection board convenes;
t hroughout the session of the board; and on the date the board
report is approved by CMC. Interruption of active service for
peri ods of |ess than 24 hours for the purpose of reenlistnent wll
not be considered as an interruption of service for selection board
pur poses.

b. Selection of Marines not satisfying these conditions wll
be consi dered erroneous. Such erroneous selections will be reported
by the comander and subsequently deleted fromthe selection list.

2. Reserve Conponent Sel ecti on Boards

a. A single board will be conducted to exam ne three separate
competitive categories, within the reserve component (SMCR, |RR and
AR). Reserve Marines in each category will conpete for selection
only with Marines in the appropriate category (i.e., SMCR with SMCR
IRRwith IRR and AR with AR except IRR and SMCR GySgts and
1st Sgts conpete together for selection to SMCR 1stSgt and Sgt Maj,
respectively).

b. AR Sel ection Boards

(1) Meet the minimumeligibility requirenents (i.e., TIGTIS)
and the MOS eligibility requirements as listed on the MARADM N ( MCBul
1430) announci ng the conveni ng of the Reserve SNCO sel ection board
(i.e., JR DOR, AFADBD requirements).

(2) Be serving on active duty with the AR Programon the date
the appropriate selection board convenes. Interruption of service for
peri ods of |less than 24 hours for the purpose of reenlistnent will not
be considered as an interruption of service for selection board
pur poses.

c. SMCR Sel ecti on Boards

(1) Meet the minimumeligibility requirements (i.e., TIGTIYS)
and the CccFld eligibility requirements as |listed on the MARADM N
MCBul 1430) announci ng the conveni ng of the Reserve SNCO sel ection
board (i.e., JR DOR PEBD requirenents).

(2) Be an active participant in the SMCR

(3) Be serving in the SMCR on the date the appropriate
sel ection board convenes. Interruption of service for periods
of less than 24 hours for the
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purpose of reenlistnment will not be considered as an interruption
of service for selection board purposes.

d. | RR Sel ecti on Boards

(1) Meet the minimumeligibility requirements (i.e., TIGTIS)
and the CccFld eligibility requirenents as |listed on the MARADM N
(MCBul 1430) announci ng the conveni ng of the Reserve SNCO sel ection
board (i.e., DOR PEBD requirenments).

(2) Be an active participant in the Individual Ready Marine
Corps Reserve and have earned at |east 27 Reserve Retirenent Credit
Points in the anniversary year conpleted prior to the conveni ng of
the sel ection board.

(3) Be serving in the IRR on the date the appropriate
sel ection board convenes. Interruption of service for periods
of less than 24 hours for the purpose of reenlistnent will not
be considered as an interruption of service for selection board
pur poses.

3. Commanders are required to notify CMC (MWR-2) of any changes
to an eligible Marine’s category/conponent that occur within two
nmont hs precedi ng the conveni ng of the Reserve SNCO Sel ecti on Board
and while the board is in session. Marines considered in the wong
component wi Il be considered erroneously selected and del eted from
the list of Marines selected with the foll owi ng exceptions.

a. Reserve conponent Marines (AR, SMCR, IRR) who effect a
category change to another reserve category during the selection
board, will retain their selection and be pronpbted, if otherw se
qual ified, when their seniority number is reached.

b. Marines who effect a conmponent change after the sel ection
board is adjourned will retain their selection and will be pronoted,
if otherwise qualified, when their seniority nunber is reached (USMC
or USMCR).

4. Additional Information Regarding Consideration of Marines in the
SMCR and the IRR

a. SMCR Marines ordered to active duty fromthe Reserve
Conponent (IRR or SMCR) during tinme of war or national emnergency
will be considered in the SMCR. If directly or subsequently augnented
to the regul ar conponent (USMC), they will then be considered by
active conponent sel ection boards occurring after the effective date
of augmentati on.

b. Marines assigned to Individual Mbilization Augnmentation (I M)
billets, serving on Extended Active Duty (EAD), Active Duty Special
Wrk (ADSW or in an AR Limited Tour billet will be considered for
selection in the SMCR conponent.

c. Commanders of Marines serving in any of the above billets
or categories will ensure the appropriate conponent codes are entered
in the MCTFS. The conponent code should represent duty type (i.e.
C4, B4) and the Reserve conponent code should represent the
Marine’ s conponent (IRR, SMCR).

d. COccFld allocations for the IRRw Il be the higher of the
followi ng two cal cul ati ons:

(1) Ten percent of the corresponding SMCR al |l ocati ons,
or
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(2) The nunber allocations that were needed within the USMCR
but were not allocated to the SMCR due to eligible population
shortfalls within the SMCR

5. SgtsMpj and 1stSgts are the principal enlisted advisors to
their comanders. The primary and forenost requisite is

out st andi ng | eadershi p, comnbined with an exceptionally high

degree of professional conpetence and the ability to act

i ndependently as the principal enlisted assistant to the commander
in all admnistrative, technical, and tactical requirenents of the
or gani zati on.

6. M3ySgts and MsSgts are the technical experts in their fields.
The primary prerequisite is outstanding proficiency in the
assigned MOS/ CccFld, combined with an exceptionally high degree
of | eadership and supervisory ability and the ability to act

i ndependently as enlisted assistants to the conmander in al

adm nistrative, technical, and tactical requirenments of their
occupati onal specialty.

7. Selection boards are charged with sel ecting those Marines they
consider "best and fully qualified" to hold each grade. Therefore,
there will be no redesignation of those Marines selected for
pronotion to the grades of first sergeant or nmaster sergeant
fromone grade to the other

8. Consideration for pronotion to First Sergeant

a. OGySgts are eligible for consideration for selection to
1st Sgt based on TIGTIS. GySgts, regardl ess of MOS, who neett
the mnimum TIG and TIS requirements for consideration to 1st Sgt
at the tinme the annual Sergeant Major through Master Sergeant
Sel ection Board or Reserve SNCO Sel ection Board, as appropriate,
convenes, will be reviewed to determine if they have indicated a
preference for 1stSgt. Those GySgts eligible for consideration
for 1stSgt who have indicated a preference for 1stSgt (with an
"F") on the nobst recent fitness report will conpete for 1stSgt.
Those GySgts eligible for consideration for 1stSgt who have
i ndicated a preference for Msgt (with an "M') on their npst recent
fitness report will be considered as not selected for 1stSgt.
(Note: Marines considered for 1stSgt, but not selected, are
not consi dered as passed over for pronotion.)

b. Reserve conponent Marines serving in the SMCR and | RR
are eligible for consideration to 1stSgt based on TIGTIS.
Regar dl ess of whether the eligible Marine has indicated a
preference to 1stSgt (with an "F") on the npst recent fitness
report, to be "fully qualified" for selection to 1stSgt, the
Mari ne rmust be PVE qualified and submit a letter of intent to
the president of the Reserve SNCO Sel ection Board stating his
or her willingness to serve in specific 1stSgt billets, prior
to the convening date of the selection board, in the fornmat
shown in figure 3-2. CMC (RAP) will announce first sergeant
billet vacancies via MARADM N prior to the conveni ng date of
the selection board. Eligible Marines who do not submit a
letter of intent will be considered |ess than "fully
qualified" for pronotion and not sel ected.

c. To be considered conpetitive for selection to 1stSgt, a
GySgt nmust generally:

(1) Exhibit a strong ability to read and interpret
regul ati ons, conmmunicate verbally and in witing, and be able
to research all matters affecting personnel

(2) Have exhibited a consistent and exenpl ary standard
of military appearance, physical fitness, and personal discipline.
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(3) Have denonstrated the ability to function in an
i ndependent environnment or have successfully conpleted a tour
as a drill instructor, recruiter, Marine Security Guard, or in
the Marine Corps Security Force

d. To be fully qualified for selection to 1stSgt, GySgts nust
have conpleted, prior to the convening date of the sel ection board,
the PME indicated in paragraph 3300. 1d.

e. GySgts selected for 1stSgt will not be considered for Msgt.

f. Nonselection as a 1lstSgt is not considered a failure of
sel ection or a pass over.

g. GySgts who indicate a preference for 1stSgt, but are not
selected, will be considered for Msgt (if they nmeet the published
TIG and TIS requirenents in their MOS/ CccFld).

9. Consideration for pronption to Master Sergeant

a. GySgts who neet the TIG and TIS requirenents for Msgt in

ir MOS/ CccFld, and have not previously been selected for 1stSgt,
will receive consideration for Msgt regardl ess of the preference
indicated in their nost recent fitness report.

t he
|

b. ©GySgts nust have conpleted, prior to the convening date
of the selection board, the PME requirements listed in paragraph
3300. 1c.

c. Failure of selection to Msgt fromthe pronotion or above
zones is considered a failure of selection or pass over.

3201. PRIOR SERVICE IN THE SAME OR Hl GHER GRADE

1. Marines with satisfactory prior Marine Corps service in the sane
or higher grade will be considered in the below zone if their prior
service reconstructed DOR neets or exceeds the bel ow zone cutoff for
their MOS/ CccFld.  Comranders of Marines who qualify for consideration
by virtue of prior satisfactory service will ensure that the Marine
under stands that consideration will only be in the bel ow zone. The
Marine will not be considered in the pronotion zone until the current
DOR neets the pronotion zone requirement. Requests for prior service
consi deration nust be forwarded to the CMC (MWR-2) in the format
provided in figure 3-3.

2. Higibility to receive consideration by reason of prior service
in the sane or higher grade is deternmined after recei pt of the

sel ection board conveni ng announcenent. |If the Marine's currently
assigned DOR and tinme in service neet the bel ow zone cutoff

requi renents for the MOS/ CccFld, the application of prior service
credit is of no benefit.

3. A request for the application of prior service credit to the
current DOR assigned upon reenlistnment may be granted only unti

the Marine is promoted to the next higher grade after reenlistnent.
The followi ng restrictions apply:

a. |If the Marine receives the sane grade and DOR held on | ast
di scharge fromthe Marine Corps/Marine Corps Reserve upon
reenlistment, the Marine is not eligible for prior service
credit.

b. The service performed in the current grade or
hi gher grade(s) in the previous enlistnment(s) (USMC or
USMCR) was satisfactory. Unsatisfactory service will not
be included; i.e., if a Marine serves two years as a Sgt and
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is punitively reduced to Cpl, the service in the grade of Sgt
i s not considered satisfactory service.

4. If the Marine's currently assigned DOR does not mneet either the
bel ow, pronotion or above zone cutoff requirements for his or her
MOS/ CccFl d, conputation of a reconstructed DOR is conducted in the
fol |l owi ng manner:

a. Determine the total period of tinme during previous
enlistments (USMC or USMCR) that the Marine served satisfactorily
in the sane grade, or higher grade, as that to which reappointed.

b. Subtract this sumfromthe date of reenlistnment shown on the
current enlistnent contract to determ ne the reconstructed DOR

c. Consideration for prior service in the same or higher grade
may be granted when the resulting reconstructed DOR is at |east equa
to or senior to the DOR required for the Marine’'s MOS (USMC and AR
Marines) or CccFld (IRR and SMCR Marines). See the exanple listed
bel ow

Origi nal DOR 940401 as Sgt

Rel AcDu: 950612 USMC

Di schar ged: 970813 USMCR

Reenl i st ed: 980105 UsSMC

97 08 13 98 01 05

94 04 01 03 04 13

3 04 12 94 08 22 (reconstructed DOR)

+1 (inclusive dates)
3 04 13 TIG (prior service)

5. The reconstructed DOR is only used for determ ning pronotion
eligibility. It does not change the DOR assigned in the MCTFS at
the tinme of the Marine's reenlistnent.

6. Prior service in the sane or higher grade is no | onger applicable
upon pronotion to one grade above or reduction to at |east one grade
bel ow, the grade to which appointed at the time of the reenlistnent.

7. Since there are no provisions for determning eligibility for
pronotion consideration by reason of prior service in the same or
hi gher grade in the MCTFS, a request mnmust be subnitted each year
for such consideration if the Marine does not nmeet eligibility
requi renents by reason of the currently assigned DOR and TIS.

8. Requests received too late (after the date specified in the
Marine Corps Bulletin announcing the selection board) will be filed
wit hout action and do not warrant renedi al consideration for

pronoti on.

3202. REQUESTS FOR TRANSFER TO THE FMCR OR RETI RED RESERVE. Mari nes
who initiate requests for transfer to the FMCR or Retired Reserve
(per paragraph 1203) are not eligible for consideration for

pronotion unl ess the provisions under paragraph 1203.9 are net.

3203. MEMBERS OF THE MARI NE BAND. Based upon reconmmendations of
the Director, Marine Band, pronotion of enlisted menbers of the
Marine Band (PMOS 9811) will be effected by the CMC (MWR-2), per
TIGTIS requirenments stipulated in paragraphs 1202.1, 3, and 4.
Due to the unique nature of their duties, PME requirenents are
wai ved for menbers of the Marine Band.
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CHAPTER 3
STAFF NONCOWM SSI ONED OFFI CER PROMOT| ONS
SECTI ON 3: PROFESSI ONAL M LI TARY EDUCATI ON

3300. CGENERAL. Professional Mlitary Education (PVME) is an integral part of
every Marine's professional mlitary devel opnent. CQur Corps | eaders of tonorrow
must be educated and prepared to accept the responsibilities of snall unit |ead-
ers, as well as comand and staff assignments, in joint or conbined arms environ-
ments. To maintain a level of mlitary excellence, SNCGs nust focus on the

i mportance of, and actively participate in, Professional MIlitary Education.

1. Participation in and conpletion of PME appropriate for their grade enhances
Marines’ qualifications and conpetitiveness for pronotion. Selection boards will

consi der Marines who have not conpleted the appropriate | evel PME for their grade

prior to the convening date of the selection board to be less than fully qualified

for selection for promotion. The follow ng Professional Mlitary Education
Requi renment s appl y:

*a. Staff Sergeant. To be fully qualified for selection to Staff Sergeant,
Sergeants nust conpl ete:

(1) The Marine Noncomm ssioned Oficer (MJ Courses in the 03.3K or ear-
lier series) (Note: MI Courses in the 03.3 series issued subsequent to the dis-
continuation of the Mari ne Nonconm ssioned Oficer course do not fulfill this
requirenent.), or

(2) The Nonconm ssioned Oficer Basic Nonresident Program (MJ Program
7000), or

(3) The Sergeants Nonresident Program Sergeants Di stance Educati on Program
(MCI Program 8000) .

(4) The Sergeant Nonresident Prograni Sergeans Di stance Education Program
(Ml Program 8010).

b. Qunnery Sergeant. To be fully qualified for selection to Qunnery Ser-
geant, Staff Sergeants rnust conpl ete the SNCO Career Nonresident Prograni SNCO
Career Distance Education Program (M2 Program 7100).

c. Master Sergeant. To be fully qualified for selection to Master Sergeant,
Qunnery Sergeants must conpl ete:

(1) The SNCO Advanced Nonresi dent Prograni SNCO Advanced Di st ance Educati on
Program (MCl Program 7200); and

(2) The Warfighting Skills Program (MJ Program 7400).

d. First Sergeant. To be fully qualified for selection to First Sergeant,
Qunnery Sergeants mnust conpl ete:

(1) Either the SNCO Career Nonresident Program SNCO Career Distance Edu-
cation Program (MCl Program 7100); or The SNCO Resi dent Course; and

(2) The SNCO Advanced Nonresi dent Prograni SNCO Advanced Di st ance Educati on
Program (MCl Program 7200); and
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(3) The Varfighting Skills Program (MJ Program 7400); and
(4) The Staff Nonconm ssioned Oficer Advanced Resi dent Cour se.

2. Successful conpletion of Drill Instructor, Recruiter or Marine Security Quard
school in the grades of corporal through gunnery sergeant can replace the

requi rement to conplete resident PME courses, including the SNCO Advanced Resi -

dent course, provided the Marine has al so conpl eted the appropriate nonresident

program
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CHAPTER 3
STAFF NONCOWM SSI ONED OFFI CER PROMOTI ONS
SECTI ON 4: ACCELERATED PROMOTI ONS
3400. GENERAL

1. The accelerated pronotion programis designed to provide

sel ection opportunity to Sgts and SSgts who do not neet the DOR
or AFADBD (USMC and AR) or PEBD (I RR/SMCR) cutoff required for
consideration in the bel ow zone. Marines recomended for

accel erated pronotion will be considered in the bel ow zone with
the Marines in their MOS/ CccFld who nmet the established TIG and
TIS cutof f for pronotion consideration. Accelerated pronotion
is a formof neritorious pronotion and is established to advance
deservi ng Mari nes based on exceptional, noteworthy, and
commendat ory performance of duty over a sustained period.

The performance shoul d be of the degree which clearly nerits
pronoti on over other qualified, senior Mrines being considered
in the pronotion zone and above zone by the sel ecti on board.

a. Only those Marines whose DOR does not make themeligible
for consideration by the selection board in their MOS/ OccFld as
announced in the Marine Corps bulletin are eligible for this program
Reporting officials nmust submit their reconmendations per the
i nstructions contained in MCO P1610.7 during the annual reporting
period for the respective grade. Recomendations for accel erated
pronotion of Sgts and SSgts will be considered by the next
appropriate annual selection board in the bel ow zone.

b. The selection board will consider Mrines recomended
for accelerated pronotion on fitness reports with ending dates
any tinme since the convening date of the last annual sel ection
board and the current selection board s conveni ng date.

c. No renedial action will be taken on requests when comuands
fail to conply with the instructions in MCO P1610.7 and t he conveni ng
MARADM Ns.

2. Marines will be considered for accel erated pronotion solely on
the basis of fitness report input. This recomendation will be
strictly reserved for the Marine who is "the one above,"” and who
is emnently capable of imediately assunming the responsibilities
of the next senior grade. Rationale for such a recomrendation wll
be fully justified and nust strictly adhere to the procedures as
outlined in the current edition of MCO P1610. 7.

3. Marines who are considered and not selected for accel erated
pronotion will not be presented to a subsequent sel ection board
for accel erated pronotion consideration unless again reconmmended
under this program by their present comanders, or until TIGTIS
requirenents are net.
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CHAPTER 3
STAFF NONCOWM SSI ONED OFFI CER PROMOTI ONS
SECTI ON 5: NONCOWPETI TI VE CONSI DERATI ON

3500. GENERAL. Marines in the categories listed in paragraphs
3501, 3502, and 3503 are eligible for nonconpetitive consideration
by SNCO sel ection boards. The records of Marines eligible for
nonconpetitive consideration will be reviewed by the appropriate
sel ection board for pronotion. These Marines may be sel ected for
pronotion provided there is no adverse naterial or infornmation which
woul d preclude pronotion per paragraph 1203 and, in the absence of
reason to doubt the professionalismand noral character of these
Marines, they will be nonconpetitively selected for pronotion.

In this light, nonconpetitive consideration only means that these
Marines will not conpete for the available allocations.
Nonconpetitive consideration is not a guarantee of selection.

1. Marines in the grades of sergeant through master sergeant eligible
for nonconpetitive pronotion consideration will receive consideration

along with their contenporaries eligible for conmpetitive consideration
for the appropriate sel ection board convened per paragraph 3100.

2. Marines whose DOR and AFADBD, if applicable, (active duty and AR
Marines) or DOR and PEBD, if applicable, (SMCR and IRR) qualify them
for consideration in the above or pronotion zones, will be selected
if the selection board considers them otherwi se qualified for
pronotion. Marines whose DOR and AFADBD (active duty and AR) or

DOR and PEBD (SMCR and IRR) qualify themfor consideration in the

bel ow zone, may be selected for pronotion only if they are of equa
or greater seniority to the junior Mrine selected conpetitively.

3. Marines will be considered nonconpetitively based upon the
Primary mlitary occupational specialty held at the tine the
appropriate SNCO sel ection board is convened.

4. PME requirements are waived for Marines who are considered for
nonconpetitive sel ection

5. Marines who are considered and nonconpetitively selected for
pronotion do not count against the allocations established for Marines
in the conpetitive category.

6. Marines considered nonconpetitively in the above zone or
pronoti on zone and who are not selected for pronotion are considered
to have failed selection or to have been passed over.

7. Marines nonconpetitively selected and pronoted per paragraphs 3502
and 3503, and who are ultimately not appointed or comm ssioned, will
be administratively reduced. Marines adninistratively reduced under
the authority of this paragraph are entitled to renmedi al consideration

8. Qunnery sergeants will be nonconpetitively considered for
sel ection for pronotion to the grade of master sergeant only.

3501. PROMOTI ON OF MARINES IN A M SSING IN ACTION (M A) OR PRI SONER
OF WAR (PON STATUS. Marines in an MA or PONstatus are eligible
for nonconpetitive pronotion consideration to each grade, if
otherwise qualified by TIGTIS, as long as they remain in this
status. Pronotions effected under this paragraph
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are valid for all purposes, including pay and all owances, even if
it is determined at a |later date that the Marine died before the
date of pronotion.

3502. WARRANT OFFI CER SELECTS. Marines selected for appointnment to
warrant officer who have not yet been appointed, and whose enlisted
grade is naster sergeant or below, will receive nonconpetitive
consideration for pronotion. Nonconpetitive consideration will be
af forded by the regularly convened SNCO sel ecti on board convened

to consider Marines of the same enlisted grade.

1. The nanmes of warrant officer selects reconmended for advancenent
to the next higher enlisted grade will be placed in proper order of
seniority anmong the enlisted Marines reconmended for advancenent by
the sane SNCO sel ection board. Relative seniority in the enlisted
grade will be determ ned per the instructions contained in paragraph
1102. If the Marine's seniority nunber is reached and the Marine

has not yet been appointed to warrant officer, the Marine's pronotion
to the next higher enlisted grade will be effected.

2. A warrant officer select who has been selected for pronotion by

a SNCO sel ection board, who then refuses appoi ntnent as a warrant
officer prior to the enlisted advancenent occurring, will be considered
to have been erroneously selected in the nonconpetitive category and
they will be adnministratively deleted fromthe |list of those sel ected.
These Marines nmay then request renedial selection consideration in

the conpetitive category.

3. |If both an enlisted advancenent to the next higher grade and
appoi ntnent to warrant officer fall on the sanme date, the appointnent
to warrant officer will take precedence and the enlisted advancenent
wi Il not occur.

4. If a warrant officer select is appointed to warrant officer prior
to advancenent to the next higher enlisted grade, the enlisted
selection will not be effected.

3503. MARINE ENLI STED COVM SSI ONl NG EDUCATI ON PROGRAM ( MECEP) .
Sergeants and above enrolled in the MECEP, who otherw se neet the
established eligibility requirenments (DOR and AFADBD or PEBD [if
applicable]) for their respective mlitary occupational specialty
or occupational field, will be nonconpetitively considered for

sel ection for pronotion to the next higher grade by the SNCO

sel ection board considering Marines of the sane grade.

1. The nanes of Marines participating in the MECEP Program
recommended for advancenent to the next higher enlisted grade wll
be placed in proper order of seniority anong the enlisted Marines
recomended for advancenent by the sanme enlisted sel ection board.
Rel ative seniority in grade will be determ ned per the instructions
contained in paragraph 1102. |If the Marine's seniority nunber is
reached and the Marine has not yet been conmm ssioned, the Marine's
pronotion to the next higher enlisted grade will be effected.
Marines participating in the MECEP will receive the sane type

of appoi ntnent issued to other Marines selected by the SNCO

sel ecti on board.

2. A Marine participating in the MECEP who is non-conmpetitively

sel ected for pronotion by a SNCO sel ecti on board, and who is
subsequently disenrolled fromthe MECEP or is not tendered an

appoi ntnent as a comi ssioned officer prior to the date the

enlisted advancenent should occur, will be considered to have

been erroneously selected in the nonconpetitive category. The
erroneous selection will be administratively deleted. These Marines
may then request renedial pronption consideration in the conpetitive
category for which they woul d have been eligible.
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STAFF NONCOWM SSI ONED OFFI CER PROMOTI ONS
SECTI ON 6: REMEDI AL CONSI DERATI ON FOR PROMOTI ON

*3600. GENERAL. Marines are not penalized if not considered by a regularly
convened sel ection board when eligible. They are renedially considered and, if
recommended, assigned the DOR and effective date along with their contenporar-
ies and, if due, receive pay and allowances fromthe effective date of prono-
tion. However, the Marine Corps is not authorized to effect pronotions for the
pur pose of increasing pay and all owances beyond 6 nmonths. Any renedially

sel ected Marine given a DOR ol der than 6 nonths nust petition the Board for
Correction of Naval Records (BCNR) for correction of the effective date and
paynent of back pay and all owance per the provisions of 10 U S.C 1552

3601. ENLI STED REMEDI AL SELECTI ON BOARD

1. The Enlisted Renedial Selection Board (ERSB) is charged with the revi ew of
all Marine enlisted records referred to it for the purpose of naking reconmen-
dations concerning renedial pronotion to SNCO grades (USMC and USMCR) .

2. The CMC stipulates that the sane criteria and sel ecti on procedures that
regul arly schedul ed sel ection boards are instructed to follow are foll owed by
the ERSB in their deliberations. However, where regularly schedul ed sel ection
boards are tasked with selecting the "best and fully qualified" Mrines; rene-
di al boards are tasked with selecting "fully qualified" Marines, as allocation
restrictions are not applicable. The ERSB is gui ded by the ERSB precept and
the precepts used during the regularly convened sel ection board for which rene-
di al consideration has been granted. Additionally, the ERSB is prohibited from
considering material (i.e., fitness reports, conmendatory/ adverse material)
regardi ng events occurring after the regularly convened sel ection board for
whi ch renedi al pronotion consideration has been granted.

3602. ELIGBILITY

1. Renedial consideration for pronotion is granted on a case-by-case basis,
with consistency and fairness in mnd. The decision to forward a request for
remedi al consideration to the ERSB will be made based upon the nerits of the
i ndi vi dual request and the tineliness of subm ssion. Only those cases deter-
mned to fall within the spirit and intent of the CMC s policies as outlined in
this chapter will be forwarded to the ERSB for adjudication. Additionally,
only cases of Marines who were, or should have been, in the above zone or the
pronotion zone of a regularly schedul ed pronotion board will be referred to an
ERSB. Bel ow are exanples which may warrant renedial consideration

a. The eligible Marine's record is not considered by a regul arly schedul ed
SNCO sel ection board (paragraph 3104. 3).

b. The Marine should have been eligible for consideration but was errone-
ously omtted/deleted fromlist of eligible Mrines.

c. The Marine is denied pronotion opportunity as a result of action
requi red by paragraph 1203 and is subsequently acquitted or absolved of al
responsi bility.
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d. The Marine is erroneously considered in the wong zone or PMOS/ CccFl d.

e. The Marine is denied pronotion consideration as a result of omtted or
incorrect eligibility criteria (i.e., DOR AFADBD, PEBD).

f. The Marine woul d have been eligible for pronotion consideration but was
tenporarily retired (i.e., TDRL) and has since returned to active duty.

g. The Marine has a court-nartial conviction, NJP, or civil conviction set
asi de or overturned.

h. The Marine has had fitness reports or other naterial in his/her officia
record renmoved or corrected by the Performance Eval uati on Revi ew Board (PERB) or
t he BCNR

(1) The renoved or corrected material nust have been adverse. The
decision to renove or correct the material nust have been based on the fact
that its inclusion in the Marine's record constituted a clear injustice.
(Note: Marines in this situation nust ensure all actions of the PERB or BCNR
are conplete prior to subnmitting their request for remedial pronotion
consideration (i.e., removal of adverse material fromthe official record)).

*(2) Marines must understand that remedial pronotion consideration is
not automatic and a separate request must be submitted to the CMC ( MWPR-2)
after conpletion of the PERB or BCNR action in order to receive renedi al
pronoti on consi deration

i. The Marine conpleted all appropriate PVE requirenents (section 3300 of
this Manual) prior to the convening date of the selection board, however, the
board did not find the Marine’'s PME conpl ete during the board proceedi ngs.

2. The exanpl es listed above reflect the types of cases nost conmonly referred by
the CMC (MWR-2) to the ERSB for consideration. They are not all-inclusive, and
not all such cases will be forwarded to the ERSB

3. Due diligence requires that a Marine identify errors, discrepancies or an
injustice in his or her record in atinely nmanner and initiate appropriate correc-
tive action. Accordingly, a Marine' s request for renedi al consideration nust
detail the steps taken to ensure the conpl eteness and accuracy of his or her offi-
cial records prior to the convening of the selection board which considered but
did not select the Marine. |If the error is discovered and corrected follow ng the
adj our nment of the board, the Marine nmust address the reason(s) why the error was
not di scovered and corrected prior to the convening date of the board. The burden
of proof in this regard lies jointly with the Marine and the conmand, and is a
factor in the decision process to grant or deny renedi al consideration.

4. The CMC (MWR-2) will make the final determ nation of eligibility for remedia
sel ection consideration. Due diligence requires that requests for corrective
action and renedi al pronotion consideration be initiated within one
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year fromthe date of the notification of nonsel ection. The date of the notifi-
cation of nonselection is considered to be the date the MARADM N announci ng t he
Marines selected for pronotion by the regularly schedul ed sel ection board is pub-
lished. Requests nmade after this period of tinme nornally will be di sapproved.
The CMC (MWPR-2) may, in the interests of fairness and only under unusual circum
stances, forward cases to the ERSB that fall outside the one-year limt.

5. In view of the above, the followi ng exanples will not normally constitute a
basis for granting renedial consideration for pronotion:

a. Mterial renoved froma Marine's record that could not have been seen by
a regul arly schedul ed sel ection board (i.e., a fitness report renoved fromthe
Marine's record that was submitted after the adjournment of the board).

b. The Marine's request is based solely upon dissatisfaction with the results
of the selection board (i.e., nonselection).

c. Wien the Marine's request is based upon material contained in his or her
record which he or she believes is unjust and this material has not been removed
by the PERB or BCNR

d. The Marine submitted a nonsel ection request to the selection board and
t hen changed his m nd.

e. Wen a Marine’'s request is based upon a recent |ateral nove, change of
MOS/ CccFl d, or periods of time assigned to billets outside his or her MOS/ CccFl d,
and he or she believes nonsel ecti on was based upon a | ack of MOS/ Cccfld credibil -

ity.
f. Mssing or |ate subm ssion of fitness reports.

g. Date gaps on the Marine's Master Brief Sheet (MBS) due to missing fitness
reports.

h. Errors on the Marine's Master Brief Sheet.

i. Mssing/incorrect information in the OWF (e.g., awards, certificates,
course conpl etions [except required PME] ).

j. Inaccurate information contained in MCTFS (e.g., erroneous/incorrect PFT,
riflel/pistol score).

k. Absence of personal correspondence sent to selection board (e.g., photo,
letters of recommendation, fitness reports, reserve qualification sumary).

. Wien a Marine fails to denonstrate due diligence in correcting errors,
injustices inthe record, or in the subm ssion of a request for renedi al pronotion
consi derati on.

m  Marines requesting bel ow zone consi derati on.
6. Requests for additional renedial consideration under previous versions of

this Manual will not be approved unless additional corrective action has been
nade in a Marine's record.
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7. Marines who have been di scharged, transferred to the Fleet Marine Corps
Reserve, transferred to the Retired List, or retired reserve Marines awaiting
payment of retired pay, are not eligible for consideration by the ERSB, but nay
petition the BCNR for relief concerning their case.

3603. CGU DANCE

1. Marines who were considered or have been determined to be eligible for consid-
eration by a regularly convened SNCO sel ection board who are granted renedi al
pronotion consideration for that board, will be considered in the mlitary occu-
pational specialty, conponent and category, if applicable, in which they were
serving on the convening date of the selection board for which renedial consider-
ation has been granted. This criterion applies even if the Marine has executed a
lateral nove to another military occupational specialty or has executed a conpo-
nent or category change. |If selected by the ERSB, the Marine's pronotion will be
effected in the mlitary occupational specialty, conponent or category, if appli-
cable, that he or she is serving in at the tine of remedial pronotion consider-
ation. Exanples bel ow

a. A Mirine is serving in MXS 0369 on the convening date of the GQunnery Ser-
geant Sel ection Board. The Marine notes a discrepancy in the AFADBD that placed
himin the wong zone for consideration. H's request for renedial selection con-

sideration is approved. |In the period between the adjournment of the selection
board and approval of the request, the Marine has effected a lateral nove to ml-
itary occupational specialty 0231. He will still receive renedial consideration

in mlitary occupational specialty 0369, the nilitary occupational specialty he
was serving in on the convening date of the regularly schedul ed SNCO sel ection
board.

b. An active duty Marine discovers a discrepancy in his record after being
consi dered by a regul arly schedul ed SNCO sel ection board. The Marine is granted
remedi al pronotion consideration. |In the interim the Marine is released from
active duty and transferred to the IRR He will receive renedial pronotion con-
sideration with his contenporaries who were on active duty at the time of the reg-
ul arly schedul ed SNCO sel ection board. |If selected, the pronotion will be
effected in the IRR

*2. Marines will normally be granted remedi al pronotion consideration for all
sel ection boards affected by the error or injustice, beginning with the first
board following the error or injustice, except where the provisions of paragraph
3602.4 or other restrictions apply. |If a Marine requests and is granted renedi al
consideration to Master Sergeant or First Sergeant and they are entitled to con-
sideration by both boards; they will automatically be considered for both boards.

3604. PROCEDURES

*1. Marines who believe they are eligible for renedial selection

consi deration under the provisions of this chapter nust send a detail ed request,
by naval letter or Adm nistrative Action Request Form (AA Forn), to the bel ow
addr ess:

Commandant of the Marine Corps
Headquarters, U S. Marine Corps (MWPR-2)
Harry Lee Hall

17 Lej eune Road

Quantico, VA 22134-5104



MARCCRPROMVAN, VOL 2, ENLPROM 3604

a. The follow ng docunents shoul d be included as encl osures:

(1) Al docurents to support the Marine's renedi al sel ection consideration
request.

(2) Current pronotion photo (per provisions of paragraph 3102 of this Man-
ual ).

*(3) QG her personal correspondence per provisions of paragraph 3102 (i.e.,
third party letters, certificates). Any personal correspondence sent to the
remedi al board rmay not mention actions occurring after the convening date of the
sel ection board in which the Marine is requesting renedi ation.

2. If it is determined that the Marine's case warrants remedi al sel ection consid-
eration, the case will be prepared and presented to the ERSB for renedial selec-
tion consideration by the CMC (MWR-2). Dependi ng upon the nunber of requests for
remedi al sel ection consideration, adjudication nay take up to 3 nonths.

3. The Marine or the command will be notified via naval letter or nmessage of the
decision in each case.

*a. |If the Marine is not selected by the ERSB, a naval letter will be for-
warded via the Marine’'s chain of comand notifying the Marine of the ERSB s deci -
sion on all selection boards before which the Mari ne was considered. Due to the
confidentiality of selection board proceedings, the notification will not state
any reason for nonsel ection. Marines considered and not sel ected by the ERSB are
encouraged to contact the CMC (MVEA-6) for counseling concerning their official
mlitary records. Marines will not incure a pronotion pass or subsequent pass if
not selected renedially for a board in which they have alrady incurred a pass.

*pb. Wen a Marine is selected for renmedial pronotion, a naval message will be
forwarded to the coomand. The CMC (MWR-2) will effect the pronotion with a DOR
and effective date of the first day of the nonth in which the Marine's seniority

nunber is reached, unless the provisions of paragraph 3600 apply. |n cases where
the provisions of paragraph 3600 apply, the effective date will be the date the
result of the ERSB is approved. In instances where the Marine' s seniority nunber

has not yet been reached, his or her name will be added to the list of those

sel ected and he or she will be pronoted based upon seniority anong those sel ected
by the regularly convened SNCO sel ecti on board. CMC (MVEA) will remove any pro-
nmoti on pass draw case code(s) the Marine had incurred prior to the renedial board
for which considered.

4., Wiere Marines are approved for renedial selection by the ERSB, and only the
DOR is adjusted (i.e., they are already serving in the grade to which they were
sel ected), no pronotion warrant wll be prepared.
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SAVPLE LETTER OF | NTENT TO ACCEPT ASSI GNMENT AS A FI RST SERGEANT

From Gade, Nanme, SSN MOS (eligible Marine)
To: Presi dent of the CY Reserve SNCO Sel ecti on Board

Subj : I NTENT TO ACCEPT ASSI GNMENT AS A FI RST SERGEANT

Ref : (a) MCO P1400. 32C
(b) Document announcing 1stSgt Billet Vacancies

1. Per the references, | request to be considered for selection to
First Sergeant.

2. | amwlling to accept any of the billet assignnments indicated
bel ow.
COVIVAND LOCATI ON

MARI NE' S SI GNATURE

FI GUI RE 3-2
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REGULAR AND RESERVE COMPONENT SNCO PRI OR SERVI CE | NFORVATI ON SHEET

DATE
1. NAME
2. SSN__ PRESENT PRI MARY MOS/ OCCFLD
3.  PRESENT GRADE _ PRESENT DOR

4. ORI G NAL DOR AS ( APPROPRI ATE GRADE PREVI QUSLY HELD)

5. AUTHORI TY FOR PRESENT DOR

6. PEBD AFADBD

7. RELEASED FROM ACTI VE DUTY/ DI SCHARGE DATE

8. REENLI STMENT DATE

9. UNIT ADDRESS

10. UNIT DSN AND COMVERCI AL PHONE NUMBER

11. OFFI G AL PHOTOGRAPH SUBM TTED ON ( DATE) *

*The hei ght/wei ght/ general appearance will be annotated by comuander’s
certification, if the request is submtted by nmessage.

FI GUI RE 3-3
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SAMPLE LETTER TO CMC ( MWPR-2) REFUSAL OF PROMOTI ON
From Comrander
To: Commandant of the Marine Corps (MWPR-2)
Vi a: Chai n of Command
Subj: REFUSAL OF PROMOTION;, SSGT I. M GO NGHOVE, 325 25 3254
Ref : MCO P1400. 32C
1. SSgt Goi nghonme has refused promotion to GySgt. SNM has signed a page 11
counseling entry noting refusal of pronotion and advising SNMthat once the

pronmotion is refused, SNMis no |longer eligible for pronotion consideration

2. Request SSgt Goi nghone’s nanme be administratively renoved fromthe prono-
tion list.

Si gnature

FI GURE 3-4
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CHAPTER 4
SPECI AL PROMOTI ON PROVI SI ONS
SECTI ON 1: SPECI AL PROMOTI ON PROVI SI ONS

4100. MER TORI QUS PROMOTI ONS

1. GCeneral. The CMC w Il pronote, by neans other than the regul ar pronotion sys-
tem exceptionally well-qualified Marines in recognition of outstanding | eader-
ship and performance, per the provisions outlined below Meritorious pronotions
are intended to pronote Marines whose performance is superior to

that of their peers, or to pronote Marines for specific actions/superior achieve-
ment. The term“commander” used in this chapter is defined as those officers del-
egated pronotion authority per paragraph 1200. 3b.

a. The CMC, under certain specific circumstances, nay del egate authority
to effect neritorious pronotions to specific grades, in addition to the
authority already delegated in this section. Normally, the CMC will not
del egate the authority to effect neritorious or accelerated pronotions to the
grades of SSgt and above.

b. Meritorious pronotions are not authorized above the grade of Msgt. Meri -
torious pronotions to MSgt are limted to the Drill Instructor and
Recruiter of the Year Prograns. Meritorious pronotion to 1stSgt is not autho-
rized.

c. MnimumTIGrequirenents are waived in the case of neritorious
pronotions. However, conpliance with mnimumTIS requirements as shown in para-
graph 1202, is nandatory.

d. Determination of eligibility for nmeritorious pronmotion will be based
on the performance of the Marine as reported in the commander’s reconmmendati on
and on the Marine's nilitary record.

e. Meritorious promotions will not be used as rewards or when a personal com
nmendation/award is appropriate. A neritorious pronotion nust be based on
the Marine's denonstrated capability to discharge the responsibilities and
duties of the higher grade in a satisfactory nanner.

*f., Marines eligible for regular and neritorious pronotions in the same
mont h must accept the regular pronotion. Marines nmust accept the regul ar
pronotion or they go into a pronotion restriction status. Furthernore, if a Mer-
itorious pronotion is affected over a regular pronotion the Marine nmay be
cut out of a future pronotion zone altogether by mssing a zone by one day.

2. Conbat Meritorious Pronotion Program Commandi ng general s nay award
conbat neritorious pronotions to PFC through Sgt in nunbers that do not exceed
the quarterly neritorious pronotion allocations established by paragraphs
4102, 4103 and 4104 of this Manual. In the cases of Sgts and SSgts,

commrandi ng generals will submt, by naval correspondence, recomrendati ons for
conbat meritorious pronoti on based on neritorious action and performance in
conbat or perfornmance under conbat conditions to the CMC (MWPR-2).

a. Marines reconmended for a conbat mneritorious pronotion nmust have
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denonstrated outstanding | eadership to a degree rarely attai ned by Marines of
equal grade. Such | eadership performance should justify the Marine being
advanced i n grade ahead of all other Marines of the same grade, regardless of TIG
or TIS

b. Determnation of eligibility for pronotion will be based on the comand’ s
recommendat i on, conbat performance, and past nilitary record.

c. The reconmendation for a conbat neritorious pronotion nust be submtted
within one year of the neritorious action and performance in conbat or under com
bat conditions.

d. There are no separate quotas for conbat meritorious promotions. Al quotas
cone fromthe sane neritorious allocations.

3. Non-conbat Meritorious Pronotion Program Commanders may submit recomenda-
tions for non-conbat meritorious pronotion based on a single neritorious act to
the CMC (MWR-2) by naval letter.

*a. Exanples of acts that may qualify under the provisions of this paragraph
are (note: there are no separate quotas for the follow ng, the quotas nust comre
fromthe commands allocation for neritorious pronotions):

(1) The winner of a national or higher |evel marksmanship natch (e.g., the
National Trophy Individual R fle Match; the National Services Rifle Chanpi onship;
the National Pistol Chanpionship.)

(2) The wi nner of individual narksnmanship matches in the A ynpic Ganes,
Pan- Aneri can Ganmes, or International Shooting Union Matches.

(3) The invention of a weapon or device, or the devel opnent of a new tech-
ni que/ process which is of Marine Corps-w de significance and produces a substan-
tial savings in tine and noney on a continuing basis.

(4) Conmmandi ng generals may submt a recomendation for neritorious pro-
nmotion to the grade of SSgt for the squad | eader of the wi nning annual rifle squad
(super squad) conpetition.

b. Nom nations for non-conbat meritorious pronotions that will result in a
pronotion in the SNCO grades nmust be subnmitted to the CMC (MWR-2). The reconmmen-
dation will include a detailed justification and i nfornation about the qualifying

act, the Marine's performance, and | eadership ability/ acconplishments.

4, Criteria for Meritorious Recommendati ons. Conmmanders, in their determ nation
of qualifications for neritorious pronotions, will be guided by, but not Iimted
to, the follow ng:

a. Marines nust have conpl eted the required PVE for the grade to which being
recommended.

b. The Marine's performance of duty, in conparison with all known Marines of
the same grade w thout regard to MOS/ QccFl d, nust be to a significant degree supe-
rior to that of their peers in order to nerit pronotion over other qualified
Marines in that grade, regardless of TIG

c. The level and type of duty perfornmed within the individual's MO/ CccHl d,
as wel |l as outside the MOS/ CccFl d, nust be clearly superior to that of his or her
peers.
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d. Superior performance on unusual assignnents that reflects favorably upon
the Marine Corps.

4101. MER TORI QUS PROMOTI ON OF SNCOS

1. Annual neritorious SSgt and GySgt pronotion allocations will be determ ned by
the GMC (MPP-20) for active conponent Marines and the CMC (RAP-3) for reserve com
ponent Marines. The distribution of allocations and adm nistrative instructions
wi Il be published in a naval nessage by the CMC (MWR-2) prior to each neritorious
pronotion period.

*2. The Commandi ng Ceneral, Marine Corps Conbat Devel opnent Conmmand; Conmandi ng
General, Marine Corps Recruiting Command; Commandi ng General, Marine Corps
Recruit Depot/Eastern Recruiting Regi on; Commandi ng General, Marine Corps Recruit
Depot / West ern Recrui ti ng Regi on; Commandi ng General, Marine Corps Reserve Support
Command; Commandi ng General, Training and Educati on Command; Commandi ng O fi cer,
Marine Security Quard Battalion; and the Conmanding Officer, Marine Aviation
Trai ning Support G oup, Pensacola will:

a. Conduct |ocal selection boards to nomnate drill instructors, recruiters,
Marine Security Quards and instructors for neritorious pronotion to SSgt and
GySgt sem annual | y.

b. Ensure each nom nee neets the criteria for neritorious pronotion estab-
l'ished in paragraph 4100.4, above, and the TIS criteria set forth in paragraph
1202.

c. Submt via naval nessage the nane, SSN, MOS, grade, conponent and category
of those Marines nomnated to the CMC (MWR-2). The nessage should arrive at the
CMC (MWR-2) not later than 5 Decenber and 5 June, annually, for the January and
July neritorious pronotion nonths, respectively.

3. To be eligible for consideration for neritorious pronotion while assigned to
a special duty assignnent as a Drill Instructor:

a. Nom nees must have at |east 12 nonths observed performance of duty in
their special duty assignnents. The observation period begins on the first day
the Marine is assigned to a recruit battalion and continues through the day rec-
omendations are due at the CMC (MWPR-2) .

b. The nominee(s) fromthe O ficer Candi date School (OCS) mnmust have accunu-
lated 12 nonths of observed time in a drill instructor billet, regardl ess of
grade, at the CCS.

c. The conmanders of OCS and MATSG Pensacola, nay use their neritorious
allocation(s) in either the January or July pronotion peri od.

d. The nom nee(s) must be a nenber(s) of the command at the tine the recom

mendation is submtted and nust be filling the special duty assignnent on the 2d
day of the month in which the pronotion will be effected (either 2 January or 2
July).

e. No waivers of these criteria are authorized.
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CHAPTER 4
SPECI AL PROMOTI ON PROVI SI ONS

SECTION 1: SPECI AL PROMOTI ON PROVI SI ONS

4100. MER TORI QUS PROMOTI ONS

1. Ceneral. The CMCw |l promote, by means other than the regul ar pronotion sys-
tem exceptionally well-qualified Marines in recognition of outstanding |eader-
ship and performance, per the provisions outlined below Meritorious pronotions
are intended to pronote Marines whose performance is superior to that of their
peers, or to pronote Marines for specific actions/superior achievenent. The term
“commander” used in this chapter is defined as those officers del egated pronotion
aut hority per paragraph 1200. 3b.

a. The COMC, under certain specific circunstances, nay del egate authority to
effect meritorious pronotions to specific grades, in addition to the authority
already delegated in this section. Nornally, the CMC will not del egate the
authority to effect nmeritorious or accelerated pronotions to the grades of SSgt
and above.

b. Meritorious pronotions are not authorized above the grade of Msgt. Meri-
torious pronmotions to Msgt are limted to the Drill Instructor and Recruiter of
the Year Programs. Meritorious pronotion to 1stSgt is not authorized.

c. MnimumTlIGrequirenents are waived i n the case of meritorious pronotions.
However, conpliance with mnimumTIS requirenents as shown in paragraph 1202, is
nmandat ory.

d. Determination of eligibility for neritorious pronmotion will be based on
the perfornmance of the Marine as reported in the commander’s recomendati on and
on the Marine's mlitary record.

e. Meritorious pronmotions will not be used as rewards or when a personal cont
mendation/award is appropriate. A neritorious pronotion nmust be based on the
Marine's denonstrated capability to discharge the responsibilities and duties of
the higher grade in a satisfactory manner.

2. Conmbat Meritorious Pronotion Program Conmandi ng general s nay award conbat
meritorious pronotions to PFC through Sgt in nunbers that do not exceed the quar-
terly nmeritorious pronotion allocations established by paragraphs 4102, 4103 and
4104 of this Manual. |In the cases of Sgts and SSgts, commandi ng generals wl |
subm t, by naval correspondence, recommendations for conbat neritorious pronotion
based on neritorious action and perfornmance in conbat or perfornmance under conbat
conditions to the CMC (MWPR-2).

a. Marines recomended for a conbat neritorious pronoti on nust have denon-
strated outstanding | eadership to a degree rarely attained by Marines of equal
grade. Such | eadership performance should justify the Mrine being
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the Commandi ng OFficer, Marine Security Quard Battalion. The Commandi ng Oficer
will forward the recipient’s nane and SSNto the CMC (MWR-2) for unit diary
action, if applicable. The recipient will be nmeritoriously promoted to the
appropriate grade, |ance corporal through gunnery sergeant, and assigned a date
of rank of 2 Cctober. MO 1650.42_ refers.

*10. Meritorious SNCO pronotions for Marines not serving in a Special Duty
Assi gnrrent  ( SDA)

a. Alocations will be provided to the six major conmands: NARFORPAC, MAR-
FORLANT, NMARFORRES (Active Component/Active Reserves), MCRC, MCCDC, and MATCOM

CMC (M&RA) will provide allocations to these conmands for neritorious pronotion
to staff sergeant and gunnery sergeant. The major commands include each of the
MAGTF el enents, bases, stations, and separate battalions. |If there is a question

as to which maj or command a unit bel ongs, sinply determ ne which commandi ng gen-
eral maintains courts martial authority for the respective command. Then trace
the chain of command back to one of the six major conmmands.

b. Total allocations are based on one neritorious pronmotion per 1000 Marines
eligible (i.e. sergeant and staff sergeant popul ations within the commands) as of
1 Cctober of the respective cal endar year. For exanple, if a comrand has 1499
sergeants then the command will rate 1 neritorious pronotion allocation to staff
sergeant. |f a command has 1500 sergeants, then the command will rate two neri-
torious pronotion allocations to staff sergeant.

c. Conmands with less than 1000 eligible Marines will not receive an individ-
ual allocation. However, they will subnmt a Marine to conpete for a single allo-
cation via the SNCO Meritorious Promotion Board. Also, any unit that does not
fall under one of the six major conmmands will have their noninee eval uated for
nmeritorious pronotion by this board. These commands will need to submt their
sel ected nom nees to CMC (M&RA) no | ater than 1 February for the board, which will
be convened in March.

d. Al commands with nore than 1000 eligible Marines are required to submt
their meritorious pronotion nominees to CMC (MWR-2) via nmessage no later than 1
March for final approval. Pronotions will be nade effective 2 April.

e. Each year, allocations will be updated in early Cctober via Naval nessage
fromCMC (MPP) in order to account for any changes in the nmanning and staffing
process.

f. Active Reserve Marines can conpete for these neritorious pronotion allo-
cations; however, SMCR Marines do not qualify because the SMCR has its own neri -
torious pronotion program

g CMC (MM will conduct a centralized review of neritorious pronoti on nom -
nees to ensure each Marine is qualified for pronotion and that their official
record does not contain adverse material unknown to the conmander. Marines are
required to neet mnimumTIS requirements for neritorious pronotion as stipul ated
in chapter 1 of this Manual. Marines reconmended for meritorious pronotion under
t hi s paragraph nust have performed their assigned duties to a degree that clearly
merits pronotion over other qualified Marines and justifies consideration for
advancenent ahead of other Marines in the sane grade.

h. Marines recommended for neritorious pronoti on under this paragraph shoul d
be conpared to all other Marines of the same grade, regardl ess of MOS. Their duty
performance should reflect favorably on the Marine Corps.
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i. Drill Instructors, Recruiters, Marine Security Quards and TECOM | nstruc-
tors are not eligible for neritorious pronotions under this paragraph and wl |
continue to conpete under separate allocations provided for special duty assign-
nments.

11. Meritorious SNCO pronotions in the Marine Forces Reserve. Meritorious SSgt
and GySgt pronotion allocations will be determined annually in January for the
cal endar year by the CMC (RAP) for reserve conponent Marines in recognition of
their superior perfornmance of duty and contributions to the Marine Corps Reserve.
Al locations will be provided to the Conmander, Marine Forces Reserve who will
forward nomnees to the OMC (MWR-2) for final approval. Reconmendations may be
submtted at any time during the year. Submit via naval nessage the name, SSN,
MOS, and grade of each nomi nee. Approved pronotions will be effective on the 2d
day of the nonth in which the Marine was recomended for pronotion.

a. In addition to the mninumTIS requirenents for neritorious pronotion
stipulated in chapter 1 of this Manual, Marines recommended for neritorious pro-
nmoti on under this paragraph nmust have perforned their assigned duties to a degree
that clearly nerits pronotion over other qualified Marines and justifies consid-
eration for advancenent ahead of other Marines in the sane grade.

b. Marines recommended for neritorious pronotion under this paragraph shoul d
be conpared to all other Marines of the same grade, regardl ess of MOS. Their duty
performance shoul d reflect favorably on the Marine Corps Reserve.

12. There are no provisions for wthholding certificates of appointnment for

t hose Mari nes who have been approved for neritorious pronotion. [f, on the effec-
tive date of a meritorious pronotion, a commander cannot attest to the Marine's

continued exceptional |eadership and performance which led to the nom nation and
subsequent sel ection for meritorious pronotion, the comrander

will forward a request to rescind the nmeritorious pronotion authority to the CMC
(MVPR- 2) .

4102. MERI TORI QUS PROMOTI ON TO CPL AND SGTI I N THE ACTI VE COVPONENT

1. Commandi ng general s of the Regul ar and Reserve establishnments, the Commandi ng
O ficers, Marine Helicopter Squadron One; Marine Barracks 8th and |; Headquarters
Battal i on, Headquarters, U S. Marine Corps; Marine Aviation Training Support

G oups; Expeditionary Warfare Trai ning Goups; Marine Corps Support Activity;
Marine Security Guard Battalion; Marine Aviation Detachnment, Patuxent R ver; Fort
Leonard Wod; and Marine Support Battalion are del egated the authority to effect
meritorious pronotions to Sgt and Cpl based upon total onboard strengths of per-
manent personnel in the grades of Cpl and LCpl, respectively. SMCR AR onboard
strength will not be conbined with Active conponent onboard strength, and AR
onboard strength will not be conbined with SMCR onboard strength in any conputa-
tions for the respective conponents. On the 1st day of each fiscal quarter (Ccto-
ber, January, April, and July), commands will tally their onboard strength of
Cpls and LCpls to establish the base figure for conputing quarterly neritorious
pronoti ons.

a. GCommandi ng general s of nmajor FMF commands, with units or individuals
attached to Marine Expeditionary Units (MEUs) which are depl oyed, nay re-del egate
a portion of their neritorious pronotion authority to the respective MEU comrand-
ers. The pronotion quotas allocated as a result of re-delegation will be deducted
fromthe total meritorious pronotions of the parent comand.
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b. Comanders of recruiting stations and district headquarters will receive
quotas for neritorious pronotion to Cpl and Sgt fromthe commandi ng general s of
the recruit depots/recruiting regions.

2. Not nore than 1/4 of one percent of the Cpls, and 1 percent of the LCpls, on
board on the 1st day of the fiscal quarter (Cctober, January, April and July) nay
be neritoriously pronoted to the next higher grade. Excess fractions will not be

carried over if one or nore pronotions result fromthe quarterly conputation.

3. Those conmands i n which the onboard strength of Cpls and LCpl s does not yield
at | east one pronotion fromthese percentages will carry over the fraction each
quarter until the accumul ation of fractions results in at |east one pronotion for
each grade.

4. Should the accumul ation of quarterly fractions still result in |less than one
pronotion for the entire fiscal year after the conputation in July, comanders
may then effect one pronotion to the grade of Sgt in August and one pronotion to
the grade of Cpl in Septenber, if applicable.

EXAMPLE: A command with 1,580 Cpls and 2,860 LCpls on 1 Cctober will rate
3.95 pronotions to Sgt on 2 Novenber and 28.6 to Cpl on 2 Decenber, regardl ess of
fluctuations in onboard strength in the last 2 nonths of the quarter. The comand
may pronote 3 Cpls to Sgt in Novenber and 28 LCpls to Cpl in Decenber.

5. The nonths in which quarterly neritorious pronotions are to be effected for
Sgt and Cpl, per the provisions of paragraphs 4102.1 through 4 above, are as fol-
| ows:
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a. Sgt: Novenber, February, My, and August
b. Cpl: Decenber, Mrch, June, and Septenber

6. The Commandi ng General, Marine Corps Recruit Depot/Eastern
Recruiting Regi on and the Commandi ng General, Marine Corps Recruit
Depot/Western Recruiting Region, are delegated the authority to
neritoriously pronote, sem annually, effective 2 January and

2 July, 12.5 percent of the onboard strength of Cpls who have
satisfactorily served as Dis or recruiters for 6 nonths as of

2 January and 2 July, respectively. Comuanders will effect the
pronotions on the unit diary and prepare the certificates of
appoi nt nent .

7. Commandi ng generals are del egated the authority, w thout reference
to Headquarters, U S. Marine Corps, to meritoriously pronote w nners
of their annual rifle squad conpetition to the grade of Sgt and bel ow.
These pronotions will count against their comand allocations for the
quarter in which they are effected. The DOR and effective date will
be the 2d of the nmonth follow ng the conpetition.

8. Commanders, in the regular establishnment, not under the conmand
of a general officer (renpbte |ocation or geographic separation from
the general officer does not qualify under this paragraph), or
commanders not identified in paragraph 4102.1, above, nmay submt
reconmendations by letter to the CMC (MWR-2) for quarterly
nmeritorious pronotions fromLCpl to Cpl and from Cpl to Sgt.

For purposes of this paragraph, the terns "conmander" and "conmand"
do not include Navy or other-service commands to which Marines are
operationally attached. |If the unit or organization is ADCONto a
| ocal Marine conmand, meritorious requests will be subnmitted via
that chain of command and not to the CMC (MWPR-2).

9. There are no provisions for the reallocation of unused quotas
bet ween commands.

10. There are no provisions for comranders to carry unused quotas
fromone quarter to another. Once the quarter expires, so do any
unused neritorious pronotion quotas.

11. The commanders identified in paragraph 4102 are authorized to
retain neritorious pronotion quotas and use them as spot pronotions.
However, this pronotion counts against the total command aut horization
for that pronotion quarter.

4103. MERI TORI QUS PROMOTI ON TO CPL AND SGI ( ACTI VE RESERVE)

1. Meritorious pronotions for AR Marines will be authorized annually
vice quarterly. Annual neritorious pronotions will be effected in
August for pronotion to sergeant and in Septenber for pronption to
cor por al

a. Commandi ng officers of AR personnel who fall under the
command of a reserve mmjor subordinate comrand (MSC) conmandi ng
general (i.e., Marine Forces Reserve, 4th Marine Aircraft Wng,
4t h Marine Division, and 4th Force Service Support G oup),
regardl ess of the unit’s geographical |ocation, nust
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submt their nominations for meritorious pronotion by letter to
their respective MSC commander in accordance with the procedures
established by their respective MSC commander for meritorious
pronoti on of AR Marines to corporal and sergeant. Allocations
for neritorious pronotions for each MSCs will be determ ned by
using the fornula of not nore than 1/4 of one percent of the
Cpls or 1, whichever is nore, and 1 percent of the LCpls or 1
whi chever is nore, on board on the 1st day of July may be
meritoriously pronoted to the next higher grade on 2 August

and 2 Septenber, respectively. Excess fractions will not be
carried over to the next year.

b. Commandi ng officers of AR personnel in all other commands,
(to include Headquarters, U S. Marine Corps, EWG.ANT, MARFORLANT
MARFORPAC, | MACE, Il MACE, MCSA Kansas City, EAP, Twentynine Pal ns
and all Reserve Support Units) nmust submt neritorious pronotion
nom nations by letter to the CMC (RA) for the annual neritorious
pronoti on of AR personnel to sergeant and corporal, based on
gui dance published in an annual Marine Corps Bulletin in the
1430 series published by the CMC (RA)

4104. MERITORI QUS PROMOTI ON TO CPL AND SGI (SMCR/ I RR)

1. SMCR

a. SMCR Marines will conpete for meritorious pronotion within
their MSC. The CG MCRSC, will coordinate all | MA detachnent
meritorious pronotions.

b. Allocations for neritorious pronotions will be determ ned
using the fornula prescribed in paragraph 4102.

c. Commandi ng of ficers who have SMCR Marines attached to
themin an active duty status must submt nom nations for
meritorious pronotion by letter to the commandi ng general of
the MSC to which the Marine is permanently assigned/joi ned.

2. 1IRR

a. Commandi ng officers who have IRR Marines attached to them
in an active duty status must submit nom nations for neritorious
pronotion by letter to the CMC(RA) via the Commandi ng General,
MCRSC. |IRR Marines in this category include the foll ow ng.

(1) EAD with the SMCR (not recruiter aides).
(2) ADSW (with Active or Reserve component orders).
(3) Exercise Support orders.

(4) Reserve Counterpart Training Oders.

b. There are no regularly scheduled IRR nmeritorious pronotions
other than for EAD Recruiters.
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3. EAD Recruiters. Meritorious pronotion allocations for recruiters
on EAD will be one per region, annually, for the 2 January
pronotion period. Pronotions will be effected per paragraph 4102. 6.

4105. MERITORI QUS PROMOTI ON TO LCPL, ACTIVE AND RESERVE COVPONENTS

1. Conmmanders, as defined by paragraph 1200.3 of this manual,

are del egated the authority to effect meritorious pronotions to

LCpl based upon onboard strength of permanent personnel in the

grade of PFC. Each fiscal quarter, not nore than 3 percent of

the PFCs onboard on the 1st day of the fiscal quarter (Cctober,
January, April, and July) may be neritoriously pronoted. Excess
fractions will not be carried over if one or nore pronotions result
fromthe quarterly conputation. For those commands in which the
onboard strength of PFCs does not yield at | east one pronotion from
the percentage, the fraction nay be carried over and accurnul ated each
quarter until it results in at |east one pronotion. Should the
accunul ation of quarterly fractions result in |less than one pronotion
for the entire fiscal year after the conputation in July, commanders
may then effect one pronotion in Septenber.

a. The nmonths in which quarterly nmeritorious pronotions to
LCpl are to be effected are Decenber, March, June, and Septenber

b. Meritorious pronotions awarded for commuand recruiting
do not count against the quarterly allocation

2. Commandi ng officers who have IRR Marines attached to themin

an active duty status nust submt nom nations for meritorious pronotion
by letter to the CMC(RA) via the Commandi ng General, MCRSC

(See paragraph 4104. 2)

4106. MERI TORI QUS PROMOTI ON TO PFC, ACTI VE AND RESERVE COVPONENTS
Commanders are authorized to nmeritoriously pronote any Pvt,

per manent personnel (non student), to PFC in recognition of

out standi ng | eadership or performance. Commandi ng officers who

have IRR Marines attached to themin an active duty status nust
submt nom nations for nmeritorious pronotion by letter to the CMC(RA)
via the Conmandi ng General, MCRSC. (See paragraph 4104. 2)

4107. COMVAND RECRUI TI NG PROGRAM ((CRP) MERI TORI QUS PROMOTI ONS

1. Conmanders of recruiting stations are authorized to neritoriously
pronote any Pvt to PFC who, while in a leave/liberty status or assigned
to the Pernissive Recruiter Assistance Program (PRASP), or any nenber
of the SMCR who is not assigned as a recruiter aide, if otherw se
qualified, who is responsible for the enlistnment of one or nore
qualified applicants.

2. Commanders of recruiting stations are authorized to
nmeritoriously pronote any PFC to LCpl who, while in a | eave/
liberty status or assigned to the Perm ssive Recruiter Assistance
Program (PRASP), or any nenber of the SMCR who is not assigned

as arecruiter aide, if otherwise qualified, is
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responsi ble for the enlistment or reenlistnent of two or nore
qualified applicants.

3. Commanders of recruiting stations are authorized to
meritoriously pronote any Pvt to PFC or PFC to LCpl who is assigned
to the Pernissive Tenporary Additional Duty Recruiter Assistant
Program (PTAD), if otherwi se qualified, who is responsible for

the enlistnent or reenlistnment of two or nore applicants.

4. Conmanders of recruiting stations, prior to neritoriously
pronoting any Marine participating in the CRP, will coordinate
with the Marine's parent comrand to ensure the Marine is
otherwise qualified for neritorious pronotion

5. Commanders of recruiting stations will issue the appropriate
pronotion warrant and then forward to the Marine's command all
docunentation pertaining to the pronotion for final admnistrative
processing. |If the Marine has returned to his or her parent unit
before the neritorious pronotion is

effected, commanders should send a letter to the Marine’ s comrandi ng
officer that contains the necessary information to support the
meritorious pronotion. The Marine’s comandi ng of ficer may then
effect the nmeritorious pronotion

6. Al dates of rank and the effective dates for pay and al |l owances
for neritorious pronotions effected under this paragraph will be the
2d day of the nmonth following the nonth in which the required nunber
of applicants enlisted or reenlisted.

7. Reserve Marines participating in the Reserve Recruiter Aide
Program are not eligible for neritorious pronotion under this
par agr aph

8. A Marine may be neritoriously pronoted only once during an
assignment to PRASP or PTAD

4108. RECRU TER AIDES. A Reserve PFC, LCpl, or Cpl on active duty
at a recruiting station as recruiter aides can only be pronoted by
the Marine’'s parent command. Meritorious pronotion quotas for
these personnel are included in the quotas assigned per paragraphs
4102 and 4103. Recruiting station conmanders may make meritorious
pronotion recomendati ons to the Marine s parent comrand.
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CHAPTER 4
SECTION 2: SPECI AL MERI TORI QUS PROMOTI ON PROVI SI ONS

4200. MARINE CORPS RECRU T DEPCTS

1. Conmmandi ng Generals of Marine Corps Recruit Depots are del egated
authority to effect, without reference to Headquarters, U S. Marine
Corps, neritorious pronmotions to PFC and LCpl, as prescribed bel ow

a. PFEC. Not nore than 10 percent of the Pvts graduating from
recruit training nmay be neritoriously pronmoted to the next higher
grade. Fractions will not be carried over if one or nore pronotion
results fromthe conputation. Wen conputing 10 percent, do not
count recruits who are contract pronotions to PFC per their Statenent
of Understanding. Pronotion to PFC (USMC or USMCR) wi Il be effected
on the date of graduation to rank fromthe 2d day of the graduation
month, or to rank fromthe 2d day of the previous nmonth if
graduati on occurs on the 1st day of the nonth.

EXAMPLE 1: Graduation is 20 Novenber. Assign DOR of
2 Novenber and effective date of 20 Novenber.

EXAMPLE 2: Graduation is 1 Decenber. Assign DOR of
2 Novenber and effective date of 1 Decenber.

b. LCPL. Those recruits who are under contract to be pronoted
upon graduation to PFC, per their Staterment of Understanding, and
are graduating as a platoon honor graduate, may be pronmoted to LCpl
when, in the opinion of the cormmandi ng general, they have
denonstrat ed outstandi ng | eadership potential. Pronotion to
LCpl (USMC or USMCR) will then be effected on the date of graduation
to rank fromthe 2d day of the graduation nmonth, or to rank from
the 2d day of the previous nonth if graduation occurs on the 1st
day of the nonth.

4201. FORVAL SCHOOLS

1. Conmanders responsible for adm nistration of personnel assigned
to formal schools of 12 weeks or nore in duration, regardless of
sponsor, are delegated authority to effect, without reference to
Headquarters, U S. Marine Corps, the neritorious pronotion of
Marines to the foll owi ng grades, subject to the below criteria:

a. PFEC. Five percent of the Pvts in each class after the
first nonth in residence.

b. LCPL. Those PFCs graduating in the top 5 percent of all students,
regardl ess of USMC conponent, in the cl ass.
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EXAVPLE: A PFC graduates on 17 Decenber in the top 5 percent
of the class. The Marine is entitled to a neritorious pronotion
to LCpl. The promotion will be effected with a DOR of 2 Decenber
ef fective 17 Decenber

EXAVPLE: A Private is responsible for recruiting two
applicants who enlist in the Marine Corps on 23 Novenber. The
sane Marine is graduating on 17 Decenber in the top 5 percent
of the class. He or she is entitled to meritorious promption to
PFC per MCO 1130.53_ and to meritorious promotion to LCpl for
graduating in the top 5 percent of all students. Both pronotions
cannot be effected with a DOR of 2 Decenber. The Marine will be
pronoted to PFC with a DOR of 2 Novenber and effective date of
30 Novenber, and to LCpl with a DOR of 2 Decenber, effective
17 Decemnber.

c. Students in the grades of LCpl and above are not eligible for
meritorious pronotion as the result of exceptional scholastic
achi evenent while attendi ng these schools.

2. Commanders of MOS-produci ng school s responsible for the
adm ni stration of personnel assigned to formal schools of
under 12 weeks duration, regardl ess of sponsor, are del egated
authority to effect, without reference to Headquarters, U S.
Marine Corps, the neritorious pronotion of Marines to the
foll owi ng grades, subject to the below criteria:

a. PFEC. Five percent of the Pvts in each class after the
first nonth in residence, or upon graduation, whichever occurs first.

b. LCPL. Those PFCs who finish first in their class, regardless
of USMC conponent.

3. Commanders responsible for the admnistration of fornmal

school s conducting entry-level training resulting in the assignhment
of the initial primary MOS, for which quotas are established by the
CMC, are del egated authority to effect, without reference to
Headquarters, U S. Marine Corps, the neritorious pronotion of
Marines to the follow ng grades, subject to the Iimtations

i ndi cat ed:

a. PEC. Those Pvts in the top 5 percent of all students,
regardl ess of their USMC conmponent, in each class after the 30th
training day in residence or upon graduation, whichever occurs first.
The pronotions will be effected on the date of graduation to rank
fromthe 2d day of the graduation nmonth, or on the 2d day of the
previous nonth if graduation occurs on the 1st day of the nonth.

EXAVPLE: A Marine begins training on 12 June; conpl etes
30th day in residence 11 July; finishes in the top 5 percent of
Pvts on board; should be neritoriously pronoted to PFC with DOR
2 July and effective date of 11 July.

b. LCPL. Those PFCs graduating in the top 5 percent of al
students, regardl ess of USMC conponent, in the class. The
pronotions will be effected on the date of graduation to rank
fromthe 2d day of the graduation nmonth, or the 2d day of the
previous nmonth if graduation occurs on the 1st day of the nonth.
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c. |If the 5 percent conputation results in |less than one
pronotion, conmanders may effect the meritorious pronotion of
the Honor Graduate only. (the nunber one graduate of al
students, regardl ess of USMC conponent).

d. Students in the grade of LCpl or above are not eligible
for neritorious pronotion as the result of exceptional scholastic
achi evenent while attending these school s.

4. Conmanders of Marine Corps adm nistrative activities

conducting aviation technical training, field skills training
(FST), or managed on-the-job training (MXT), specifically approved
by the CMC for the purposes of providing entry-1level training which
results in the assignnment of an initial primary MOS, are authorized
to nmeritoriously pronote Mari nes who have denpnstrated outstandi ng
technical abilities or |eadership potential

a. PFEC. Five percent of the Pvts in each class after the
30th training day in residence, or upon graduation, whichever
occurs first. Assign a DOR and effective date as the 2d day
of the nonth following the nmonth in which the Marine conpl eted

the 30th training day in residence.

b. LCPL. Those Marine PFCs graduating in the top 5 percent
of all students, regardless of USMC conponent, in the class. The
pronotions will be effected on the date of graduation to rank from
the 2d day of the graduation nonth, or the 2d day of the precedi ng
month if graduation occurs on the 1st day of the nonth. |[If, during
the sane nonth, a Marine is meritoriously pronmoted to PFC, and
subsequent|ly graduates in the top 5 percent of the class in which
the total population allows for a meritorious pronotion to LCpl,
the Marine is precluded fromreceiving a second pronption wthin
the sane nonth. However, both pronotions can be effected if the
DOR and effective date to PFC and the DOR and effective date to
LCpl occur in 2 separate nonths.
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CHAPTER 4
SPECI AL PROMOTI ON PROVI SI ONS
SECTION 3: POSTHUMOUS PROMOTI ONS

4300. GENERAL. A Marine who is selected for pronotion but is
unabl e to accept the pronotion because of death may be posthunously
pronmoted. The CMC (MWPR-2) nmmy aut horize conmanders to issue a
post hunous pronotion upon recei pt of a Personnel Casualty Report
(PCR) involving a death, subject to the guidelines bel ow

1. The certificate shall be delivered to the Casualty
Assistance Call O ficer for subsequent delivery to the next
of Kin.

2. The beneficiary(ies) will not be entitled to receive any
bonuses, gratuity, or pay and all owances by virtue of the
post hunous pronoti on.

3. Posthumpous promotions will not be effected if the circunstances
surroundi ng the death served to bring discredit upon the Marine
Cor ps.

4301. SNCOS. Wien Sgts and SNCCs are selected for pronotion by a
SNCO sel ection board to the next higher grade, their pronotions are
not inmmedi ately effected. Their names are placed on a selection |ist
in seniority order along with their contenporaries. |f death occurs
prior to their seniority number being reached, they may be

post hunously pronoted upon request by the conmander and subsequent
approval by the CMC (MWR-2). The DOR and effective date will be
the date of death. |If the conmander is aware of any restrictions

whi ch woul d preclude the promotion, the comander should note these
in the PCR

4302. CPL AND SGI. The posthunous pronotion procedure is not
normal Iy applicable in the grades of LCpl and Cpl. Pronotions

in these grades are imediately effected once the Marine attains
the required cutting score as evidenced by a "SEL GRADE' entry on
the unit’s DFR. |If death occurs on or after the date authorized
for pronotion, and the pronption has not yet been effected, the
commander may effect the pronotion posthunously w thout reference
to Headquarters, U S. Marine Corps.

EXAMPLE: A Cpl with PMOS 0311 has conposite score of 1720
and the required cutting score for MOS 0311 for the Novemnber
pronotion period is 1715. The Marine has a "SEL GRADE" flag on
the DFR, but the Marine is in transit or on | eave on the 1st of
Novenber, and death occurs prior to the pronotion being effected.
The post hunous pronotion may be effected by the commander with a
DOR of 1 Novenber and effective the date of death.

4303. PFC AND LCPL. The posthunmous pronotion procedure is not
normal |y applicable in the grades of Pvt and PFC. Pronptions in
these grades are i mediately effected once the Marine attains the
required TIG as evidenced by a "SEL GRADE" entry on the unit’s DFR
If death occurs on or after the date authorized for pronotion, and
the pronotion has not yet been effected, the commander may effect
the pronotion posthunmously wi thout reference to Headquarters, U. S
Mari ne Corps.
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EXAMPLE: A Pvt entering active duty 12 June neets the
required 6 nonths TIG for promption to PFC on 1 Decenber, as
i ndicated by the "SEL GRADE" entry in the MCTFS. The Marine is
intransit or on | eave the 1st of Decenber, and death occurs prior
to the pronotion being effected. The posthunmous pronotion may be
effected by the conmander with a DOR of 1 Decenber and effective
the date of death.
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CHAPTER 4
SPECI AL PROMOTI ON PROVI SI ONS
SECTI ON 4: PROMOTI ON OF MARI NES SEPARATED FOR PHYSI CAL DI SABI LI TY

4400. SNCOS. Those Marines in the grades of Sgt and above who
have been sel ected for pronotion, and who are to be separated from
active duty because of physical disability prior to their seniority
nunber being reached, may be prompted with a DOR of the 1st day of
the nonth of discharge/retirenent and effective the | ast day of
active duty, provided they are otherw se qualifi ed.

1. Upon conpletion of the final physical disability eval uation
proceedi ngs by the Secretary of the Navy, the command will forward,
vi a naval nessage, the exact date of separation to the CMC (MWPR-2)
requesti ng appointnment in the selected grade prior to the Marine's
schedul ed separation date.

2. Wen a Marine in the grade of Sgt and above is found fit to return
to active duty or Reserve status fromthe Tenporary Disability Retirenent
Li st (TDRL) and consents to return, the Marine will be reappointed to
the current grade with a DOR and effective date of the date of
reenlistment. These Marines will conpete for regular pronotion in

their PMOS or CccFld once they becone eligible; however, they may
qualify for earlier consideration by virtue of prior satisfactory
service in the sane or higher grade. Refer to paragraph 3201 for
addi ti onal gui dance.

4401. PEC THROUGH SGT

1. Pronotions of Marines in the grades of Cpl and bel ow are
adm ni stered by | ocal commands. The commander of Marines who
have been found physically unqualified for further active service
because of physical disability will determine their eligibility
for pronotion. In determining a conposite score for LCpls and
Cpls, the cutoff date for TIGand TIS will include the |ast day
of the promotion quarter in which the Marine's Medical Eval uation
Board (MEB) is dated. When a Marine is transferred to another
command pendi ng physical disability proceedings and the Mrine

is not reconmended for pronotion, an entry will be nmade on the
adm ni strative remarks page of the SRB concerning the comrander’s
non-reconmmrendation for pronotion. Upon receipt of separation
authority fromthe CMC (MVBR-4), those LCpls and Cpl s whose
conmposite score neets or exceeds the cutting score requirenent
for their MOS/ CccFld for the npost recent pronotion period may

be pronot ed.

2. In cases where a MEB is not referred to a PEB, Marines in the
grades of Pvt through Cpl may be pronoted under the guidelines above
upon receipt of the MEB fromthe convening authority directing
separati on.

3. VWien a Marine in the grade of Cpl and belowis found fit for to
return to active duty or Reserve status fromthe TDRL, and consents
to return, the Marine will be reappointed to the current grade with
a DOR and effective date of the date of reenlistnment. These Marines
will conmpete for regular pronption once they attain the nininmm
TIGTIS. The TIGin the current grade froma previous enlistnent
(USMC/ USMCR) nay be included in the conputation of conposite scores
for lance corporals and corporals. The TISis conputed fromthe

adj usted AFADBD. Refer to paragraph 2501 for additional guidance.
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CHAPTER 4
SPECI AL PROMOTI ON PROVI SI ONS
SECTI ON 5:  FROCKI NG

4500. CENERAL. Authority to frock enlisted Marines is del egated
to Marine conmandi ng generals. The following restrictions apply.

1. Marines may only be frocked if they have been sel ected for
pronotion by a regularly schedul ed or renedial staff
nonconmi ssi oned officer (SNCO pronotion selection board.

2. The frocking of SNCOs will be approved only under unusua
circunstances that nmake it clearly in the best interests of the
Marine Corps. These circunstances normally include Marines in
one of the follow ng categories:

a. Permanently assigned as the principal enlisted assistant
to the conmander.

b. Permanently serving on a joint staff or simlar type duty
where a selected SNCO nmay be either denied privil eges afforded
other service enlisted that are frocked, or could be placed in
a situation of having to work for another service's enlisted person,
who is frocked, but actually junior to the Marine in question.

c. Permanently serving in a billet that requires significant
external liaison responsibilities with other services or Government
agenci es.

3. Selected first sergeants/ master sergeants/master gunnery
sergeant s/ sergeants najor who receive PCS/ PCA orders fromthe CMC
(MMEA) for assignnent to senior |eadership positions will have
frocking authority included in their orders. Additionally,

sel ected SNCOs slated to serve with joint commands or with sister
services may receive frocking authority with their PCS/ PCA orders
Frocking will occur prior to detaching for new duty station.

4. Marines who are frocked do not accrue additional pay and
al l owmances until they are actually pronoted. They are, however,
issued a new identification card in the frocked grade.

5. Frocking authority should be rescinded in cases where Marines
who are frocked are subject to disciplinary or conpetency review
proceedi ngs. Marines should appear before an NJP authority, a
court-martial or a conpetency review board in their pernmanent grade,
not in their frocked grade.

6. Were Marines are assigned to conmands that are not ADCON to
a Marine commandi ng general, requests for frocking should be forwarded
to the CMC (MWPR- 2).

7. Commandi ng generals who frock enlisted Marines will report
the following information to the CMC (MWR-2 and MVEA), by nava
nmessage or letter, relative to each Marine who is frocked: nane,
SSN, MOS, select grade, T/ O nunber, |ine nunber, T/ O grade.

4-19



MARCORPROMIVAN, VOL 2, ENLPROM
CHAPTER 5

EFFECTI NG PROMOTI ONS

PARAGRAPH PAGE
SECTI ON 1: EFFECTI NG PROMOTI ONS
GENERAL . . . . . . . . . . . . . . . . . . . . . . 5100 5-3
APPO NTMENTS . . . . . . . . . . . . . . . . .. 5101 5-3
DATE OF RANK . . . . . . . . . . . . . . . . .. 5102 5-3
PREPARATI ON OF CERTI FI CATES OF APPO NTMENT . . . 5103 5-4
SECTI ON 2: UNDELI VERED SNCO APPO NTMENTS
UNDELI VERED SNCO APPOI NTMENTS . . . . . . . . . . . 5200 5-5
FI GURES

5-1 NCO MERI TORI QUS PROMOTI ON . 5-9
5-2 SGT AND CPL REGULAR PROMOTI ON . 5-10
5-3 REGULAR PROMOTI ON TO LANCE CORPORAL . 5-11
5-4 REGULAR PROMOTI ON TO PFC 5-12
5-5 SSGI' AND GYSGT MERI TORI QUS PROMOTI ON 5-13
5-6 SGT AND CPL DRI LLI NG RESERVE AND ACTI VE RESERVE

PROMOTI ON . 5-14
5-7 SGT AND CPL REGULAR REMEDI AL PROMOTI ON 5-15
5-8 SGT AND CPL DRI LLI NG RESERVE AND ACTI VE RESERVE

REMEDI AL PROMOT| ON 5-16
5-9 SNCO REMEDI AL PROMOTI ON . 5-17
5-10 REGULAR SNCO PROMOTI ON 5-18
5-11 SNCO DRI LLI NG RESERVE AND ACTI VE RESERVE

PROMOTI ON . 5-19






MARCORPROMIVAN, VOL 2, ENLPROM
CHAPTER 5
EFFECTI NG PROMOTI ONS
SECTION 1: EFFECTI NG PROMOTI ONS

5100. GENERAL. Even though a select grade is posted in MCTFS or

the Marine's nanme is listed on the nonthly SNCO pronoti on MARADM N,
the Marine is not considered pronoted until the warrant is delivered
by a conm ssioned officer during an appropriate cerenmony. The
comni ssi oned of ficer may be any officer the Marine chooses, including
retired officers. However, prior to conducting the cerenony, the
Marine’ s comrander nust conply with paragraph 1200. 4.

1. Method of Effecting SNCO Pronotions. SNCO pronotions are effected
monthly to fill vacancies that occur on a Marine Corps-w de basis. The
vacancies are filled by pronoting selectees in order of seniority.
Certificates of appointnment are prepared locally and countersigned

by the conmander. The CMC (MWPR-2) publishes nonthly MARADM Ns

aut hori zing the pronotion of SNCOs and providing the projections

for pronotions for the foll ow ng nonth.

2. An appointrment to a higher enlisted grade issued by the CMC is
effective for purposes of pay and all owances fromthe date indicated
in the nonthly MARADM N aut hori zing the pronotion, unless subsequently
wi t hdrawn per paragraph 5200.

3. Commanders will effect pronotions to the grades of Sgt and bel ow

4. An appointnent to a higher enlisted grade issued by the conmander
as aut horized per the provisions of paragraph 3600 (renedia
pronotion), will be effected on the date specified in the nava
nmessage authorizing the pronotion. The pronmotion will be reported
on the unit diary by the CMC (MWPR-2).

5. The certificate of appointnent will be delivered to the Mrine
concerned upon recei pt of the nonthly pronoti on MARADM N, but not
prior to the first day of the nonth the pronmotion is to be effected.

5101. APPO NTMENTS. All appointments to the next higher grade will
be permanent appointnments. Permanent appointrments can be term nated
only by the pronotion, reduction, or discharge of the individua
concer ned.

5102. DATE OF RANK. Upon advancenent to a higher enlisted grade,
and as directed by the CMC, enlisted Marines will be assigned a DOR
The sol e purpose of a DORis to establish relative seniority within
a particular grade. Unless otherw se directed by the CMC, the DOR
assi gned upon pronotion to the next higher grade through the norma
pronotion systemw ||l be the 1st day of the nmonth in which the
pronotion is effected. The DOR assi gned upon pronotion to the next
hi gher grade through the nmeritorious pronotion systemw || be the 2d
day of the nmonth in which the pronotion is effected.
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5103. PREPARATI ON OF CERTI FI CATES OF APPO NTMENT

1. Acertificate of appointment will be prepared for each Marine
pronoted to any grade above the grade of Pvt on a date subsequent
to enlistnent or reenlistnent.

a. Certificates of appointnent will not be prepared for Marines
who are appointed to a grade above Pvt at the tine of enlistnment or
reenlistment. The enlistment contract or application for enlistnent
will serve as the appointing certificate.

b. Certificates of appointnent will not be prepared for Marines
enlisted in the Pl atoon Leaders Class, Oficer Candi date Course, or
Avi ation O ficer Candi date Course.

2. Commanders will prepare an original certificate of appointnent
for delivery to the individual Marine concerned (script font or
conputer font may be used).

3. Certificates of appointnent will be prepared as shown in the
exanples in figures 5-1 through 5-11:

a. Certificates of appointnment prepared for regul ar pronotions
(USMC and USMCR) will reflect the 1st day of the nonth as the DOR
and effective date of pronotion, unless specifically directed otherw se
by the CMC.

b. Certificates of appointment prepared for meritorious pronotions
will reflect the 2d day of the nonth for the advanced grade as the DOR
and the effective date of pronotion, unless specifically directed
otherw se by this Manual or the CMC.

c. Certificates of appointnment will not be prepared show ng
an effective date as a date prior to the DOR

4, Certificates of appointnent prepared for reserve conponent
personnel will have the words "RESERVE OF THE" typed directly above
and centered over "UN TED STATES MARINE CORPS." (e.g., see figure
5-6, 5-8 and 5-11.)

5. DSSC servnmarts and comanders who are not supplied by a | ocal
servmart are directed to requisition warrants from MCLB, Al bany,
t hrough normal supply channels. Odering information for the
war r ant s:

Formtitle: SNCO Pronotion Warrants
For m No: DD216MC (1 Aug 99), SN. 0000-00-007-1660
U L: 25 per package

6. Place a gold notarial seal, stanped with the Mrine Corps seal,
in the bottomleft-hand corner of the SNCO pronotion warrant. Place
the seal over the SNCO pronotion warrant ordering information and
center it between the edge, the bottom and the commandi ng of ficer
signature block. Figure 5-10 on page 5-18 reflects the position of
the seal on the warrant. Odering information for the seals:

Formtitle: Seal, notarial, paper, gold color, 2 5/16" dianeter
For m No: NSN 7520 00 995 7481
U L: 30 per box
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CHAPTER 5
SECTI ON 2: UNDELI VERED SNCO APPO NTMENTS

5200. UNDELI VERED SNCO APPO NTMENTS

1. Wen the conmandi ng officer determ nes that a Marine who has

been sel ected for pronotion by a HQUC SNCO sel ection board is
unqual i fied for pronotion, he will inmediately notify the CMC (MWPR- 2),
by naval nessage, that he intends to recomend del ay or revocation of
the Marine's certificate of appointnent.

2. Once the initial notification (naval message) is received by this
Headquarters, the commanding officer is not authorized to pronote the
Marine without specific witten authority fromthe CMC (MV).

3. Wthin 30 days of submitting the advance notification of intent
to withhold or delete the Marine's selection, a full, detailed repor
of the circunstances will be forwarded by the commandi ng officer, via
the chain of command, to the CMC (MWR-2). The report will contain
the conmandi ng officer’s specific recormendation for delivering,

del ayi ng or revoki ng the appoi ntnent.

a. The recomendati on nmust be signed by the conmmandi ng of ficer
officer-in-charge, or officer acting in the respective capacity.
"By direction" signatures are not authorized.

b. The Marine's statenent. The Marine will be afforded the
opportunity to review the conmandi ng officer’s reconmendation, to
include all information used by the commander to substantiate the
recommendation. The Marine MJUST, at a mnimm submt a signed
copy of one of the follow ng statenents (whichever one best fits
the circunstances). The Marine may al so provide additional conments
i n subsequent paragraphs or have someone prepare a statement on his
or her behalf. Any third party statenents nust be endorsed by the
Mari ne, acknow edgi ng that the statement is submitted with his or
her knowl edge. The following formatted sentences will be used as
the opening paragraph in the Marine's statenent, and should fit
nost of the cases. |In unusual cases, the opening paragraphs nmay
be nodified to fit the circunstances.

(1) Wiere the commandi ng of fi cer recomends delivering the
Marine’ s appoi nt ment :

"I have been inforned that ny recent (conduct/substandard
per formance/ NJP/ DW/ assi gnnment to weight control/mlitary

appearance program etc.) will be reported to the Commandant
of the Marine Corps (CMC). | have reviewed my conmandi ng

officer’s letter to the CMC with the recomrendati on that ny
appoi ntnment to (grade) be delivered. | understand that the

CMC may act to deliver, delay, or revoke ny appointnent.
do/do not desire to nake a statenment.”

(2) Wiere the commandi ng of fi cer recormends del aying the Marine's
appoi nt nent :
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"I have been informed that my appointnent to (grade) is under
consi deration for delay by the Conmandant of the Marine Corps
(CVC). | have reviewed my commandi ng officer’s letter to the
CMC with the reconmendation that ny appointnent to (grade) be
del ayed for nonths. | understand that the CMC nay act to
deliver, delay, or revoke ny appointnent, or to delay ny
appoi ntnent for a period |onger than recommended. | do/do
not desire to make a statenent.”

(3) Where the commandi ng officer recomrends revoking the
Marine’ s appoi nt ment :

"I have been informed that my appointnent to (grade) is under
consi deration for revocation by the Commandant of the Marine
Corps (CMC). | have reviewed ny commandi ng officer’s letter
to the CMC with the recomendati on that ny pronotion be
revoked. | understand that the CMC nay act to deliver, delay,
or revoke nmy appointnent. | do/do not desire to nake a
statement.”

c. |If a pronotion has been del ayed by the CMC, and the comandi ng
of ficer desires to recommrend the Marine for promotion, the commandi ng
officer will submit a request for delivery of the Marine's
appoi ntnent, via the chain of command. The Marine will be given
the opportunity to nake a statenent. The openi ng sentences of the
Marine' s statement should read

"I have been informed that nmy commandi ng officer is requesting
my appoi ntrment to (grade) be delivered by the CMC. | have
revi ewed my commandi ng officer’s recomrendati on that | be
pronoted. However, | understand that the CMC may act to
deliver, delay, or revoke nmy appointment. | do/do not desire
to make a statement.”

d. |If an appointnment has been del ayed by the CMC, and the
commandi ng of ficer desires to reconmend the Marine' s appoi nt nent
be revoked, the conmanding officer will submt a request for
revocation, via the chain of comand. The Marine will be given
the opportunity to nake a statenment. The openi ng sentences of
the Marine' s statement should read:

"l have been inforned that nmy commandi ng officer is requesting
nmy appoi ntnent be revoked by the CMC. | have revi ewed ny
commandi ng of ficer’s reconmendation that ny appointnent to
(grade) be revoked. | understand that the CMC may act to
deliver, delay, or revoke my appointnment. | do/do not desire
to nmake a statement.”

e. |If a Marine refuses to sign a statenent acknow edgi ng the
conmandi ng officer’s reconmmendati on, the conmmandi ng officer wll
attest in the basic correspondence or addendum menorandum t hat the
Mari ne was counsel ed concerning the contents of the recomrendati on
and refused to sign.

g. |If the Marine is unavailable for signature, forward a copy
of the reconmendati on and docunentati on substantiating the
recomendation to the Marine for review via certified mail. Advise
the Marine that the reconmendation will be forwarded wi thout a
statenment if a response is not received within 10 days of the date
of notification by certified mail. |If a response is not received,
the conmanding of ficer will append a nenmorandumto this effect to
t he recomendati on upon submission via the chain of conmand (include
a photocopy of the certified mail receipt and correspondence to Marine).
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4. The recomendati on MJUST be submitted via the chain of comrand.
Endor serments from comanders in the chain of command MJST i ncl ude
a specific recomendati on, not sinply be "forwarded" or "forwarded
recomendi ng approval ." Endorsements nust be signed by the
commandi ng general, chief of staff, commander or conmandi ng
officer, officer-in-charge, or officer acting in the respective
capacity. "By direction" signatures are not authorized.

5. If a comander in the endorsing chain of comrand forwards a
recomendation that is |ess favorable (e.g., revoke instead of del ay)
or includes additional adverse information not previously cited, then
the Marine nust be afforded an opportunity to revi ew the endorsenent.
In such cases, the Marine nust be provided an opportunity to provide
an additional statement attesting that he or she has reviewed the
endor senent and/or additional adverse information and been provi ded
an opportunity to make additional comments. |f subsequent comanders
in the chain of conmand forward a recomendation that is nore favorable
to the Marine, then there is no requirenent to return the package to
the Marine for another statenent.

6. Upon receipt of the detailed report, the CMC nay:
a. Direct the command to i medi ately deliver the appointnent.

b. Delay the appointnent. The period of delay will vary, but
normally will not exceed 6 months. However, once the six nonth
del ay has expired, the conmander nmay request further del ay.

c. Revoke the appointnent and renove the Marine’ s nane from
the appropriate selection list.

7. Commanders nmay appeal a pronotion decision of the CMC (MV).

A request for reconsideration should be based on the belief that the
CMC may not have been aware of all of the circunstances surrounding
the case, and that an injustice has occurred. Substantial, detailed
docunent ati on nust acconpany a request for reconsideration. Submt
requests for reconsideration, along with the Marine’'s statenent, to
the CMC (MWR-2), via the chain of command. Follow ng a review of
the request, a final determination will be nade by the CMC. Only
one request for reconsideration may be submitted to the CMC. Any
subsequent request for relief or reconsideration following a fina
determ nation by the CMC nust be submitted to the BCNR for

adj udi cati on.

8. If a Marine whose appoi ntment has been del ayed by the CMC is
subsequently transferred or discharged during the delay period,

the conmandi ng officer nust notify the CMC (MWR-2) and nake an

entry on the administrative renmarks page of the SRB regarding the
Marine’'s qualifications for promption. Simlarly, if a Marine

whose appoi ntrment is pending revocation by the CMC is subsequently
transferred or discharged before the recommendation i s adjudi cated,
the conmandi ng of ficer nmust notify the CMC (MWR-2) and nake an entry
on the administrative renarks page of the SRB regarding the Marine's
qualifications for pronotion. This precludes the receiving commander
fromunknowi ngly effecting the pronmotion of a Mari ne whose appoi nt nent
has been del ayed and precludes the BCNR from erroneously correcting a
Marine's record after separation

9. \Were an appointnent is under consideration for delay or
revocation by the CMC, or has been del ayed, and the
commandi ng of ficer subnmits an additional recomendation
cont ai ni ng additi onal unfavorable information, the
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Marine MUST be afforded the opportunity to submt a witten comment
on the additional information. The commander’s action to forward
the added informati on shoul d be acconplished within 10 days of its
recei pt by the conmander

10. After a period of delay, the CMC may direct delivery of the
appointnment with a new DOR and effective date at the tine the
commander certifies the Marine is qualified for pronotion. The
only instance when the Marine is issued a certificate of appointnent
with the originally assigned DOR and effective date is in the case
of delay where the Marine is subsequently exonerated of al

wr ongdoi ng.

11. A Marine whose nanme is renmoved froma pronotion list will be
considered to have been passed over by that sel ection board. The
Marine will continue to be eligible for consideration for pronotion
by subsequently convened sel ecti on boards. However, Marines who
refuse their appointnents are not eligible for consideration by
subsequent sel ecti on boards.

12. Marines whose appointnments are in a delay status are not
eligible for renmedial consideration for any sel ection board(s)
they woul d have been eligible for if the appointnment had not been
in a delay status.

13. Marines whose appointnments are revoked are not eligible for
remedi al consideration for the selection board from which their
appoi ntnments are revoked.

5-8



To all who shall see these presents, greeting:
Sinow Ye, that reposing special trust and copfidence in the [idelity

and abilities of JOHN J. DOE 123 45 6789 , Tl
appoint this Marine @ SERGEANT (MERITORTOUS) ks
gﬂmf 1 States Cﬂﬂarmn Qorpsz

c..
aﬂe

FEBRUARY 5

Giver undermy hand at ~ HERDQUARTERS, 1% BATTALION, 24 MARINES

this SECOND day of” FEBRUARY , in the,year of owr Lord
tewo- thowusared
AUTHORITY MCO P1400.32C par. 4102 /s/
DATE PROMOTION
1S EFFECTIVE FOR PAY
AND ALLOWANCES 2 FEBRUARY 2000 . JOHN SMITH
This appointment is effective for MAJOR GENERAL, USMC
pay and allowances cn 1 February 2000 Commanding
DD{ AR o2 216 MC Fiqure 5-1. Sgt or Cpl Meritorious Promoiion. $/N 0109-1F-982-3700
59
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To all who shall see these presents, greeting:
Finow JYe, that reposing special trest and copfidence in the fidelity

and abilities of JOHN J. DOE 123 45 6789 T do
appoint this Marine @ CORPORAL i the
United States Marine Corps

to rank as ¢m:/Ug'r);’m} M ‘{W P/‘ DECEMBER

Givery fuuﬂﬂﬂn?{/z/mfu{ al  HEADQUARTERS, 1°" BATTALION, 24 MARINES

this. FIRST day of" DECEMBER s in the, year of owr ford
tewo- thowusard
AUTHORITY MCBul 1430 of 25 November 2000 /s/
DATE PROMOTION
1S EFFECTIVE FOR PAY
AND ALLOWANCES 1 DECEMBER 2000 o - __JOHN SMITH
This appointment is effective for Colonel, USMC
pay and allowances on 1 December 2000 Commanding
DD:"hﬂ;m 218 MC Figure 5-2. &gt or Cpl Reqular Promotion. §/N 0109-LF-982-3700
5-10

Ch-1
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Do all who shall see Mﬂmﬁ,m
adilities a/ JOHN J. DOE 123 45 6789 ' L Sdo
. WMM@ LANCE CORPORAL in the

Hnited States Marine Qorps
hmzémmc/&ﬂoﬁde FIRST @a/ JANUARY , &ao
oasand

O/WM@M%@MWWWMWJW
i fortining. St Fdo ity chorgeand o lfnonnelof
/ Lot dow obd ,@memqf/om
&zoéammeaxm/ﬂ%wuwﬁ dors and derecti a&maydeywemﬁoﬂzﬁ/mefo
lime by Safperions acling according lo the rules and arlicles governing e
disopline of the Armed Forces of the Hnited Stutes of America.
gWWWWM Headquarters Battalion, lst Marine Division
Ghés FIRST 0417 o/ JANUARY ,on deyea/x a/awx Lord

Lo thowsand

avTnomaty MCO P1400.32C par. 2100.2 /s/
'mﬂpm;s%lqmv 1 2000
s ALA January JOHN SMITH
This appointment is effective for Colonel, USMC
pay and allowances on 1 January 2000 Commanding
DD (5% 218 MC /N 0108-LE.965-1000

Figure 5-3.-Regular Promotion to LCpl.
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Know Ve, that reposing speciad trust and confidence in the fedelily and
abilities of JOHN J. DOE 123 45 6789 , Sdo
’ a/%wh&‘%c&.//ﬂwm«;a PRIVATE FIRST CLASS on the

Hnited States Mearine Qorps
o rank as such from the ~ FIRST dayof  FEBRUARY , two
Hhousand v
%&W@MW@J ',a/nJ/‘ ,/ ]Mma/n/)ma/%(m?a
& lo frerlacring Wja/odhw@dmyea/ml s aﬂl‘ 4 /a/
lessor grade bo xendox obedionce o afpirapriale ondens. nd this apphointoe is
W@/meacﬁmym?[oﬂemwm/ "/'7., ']de
disopline of the Armed Flovces of the Hnited States of America.

gmmwwd Headquarters Battalion, lst Marine Division

Ghes FIRST 04,,}/ of FEBRUARY ,on dew of our Lord

auTHorRTY MCO P1400.32C par. 2100.1 /s/

A

TR 1 February 2000 JOHN SMITH-

This appointment is effective for Colonel, USMC

pay and allowances on 1 February 2000 Commanding

DD (S2¢% e mc /N 0109.LF.965-1800

Figure 5-4.-Regular Promotion to PFC.
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of JOHN I. DOE 123 45 6789 , o
appoint this Marine STAFF SERGEANT (MERITORIOUSLY) in the
;‘ﬁnﬁzhﬁiaiwcﬁﬁaﬁne Qorps
lo xank as such from bhe SECOND Ja/;/a/ JANUARY , dwo

Yhowsand

This approintes will thorefs ofilly and diigontly disch Mema/de,mw’e
which afpphointed. mm/ ing ol o/dwryédemmﬁmw.
?zWﬂ; KA1 Lof lsson grads o vondlon obadionce o
striclly o 7
&dldm/yfmm“m&mw;/éwmmwm
auﬁweyﬁeywwﬂf&unﬁwwdﬂﬁmwéy-jﬂ aaﬁ@yaammﬁqy&aékraéuaudbaéoéu
W%Wwa/&e Armed Jorces of the United States of America
Given undonmy handat  Besdquarters Hrited Stutes Marine Qorps
Hhis SECOND &,y ,,/ JANUARY , in tho year (/W Lord
tfwo thowsand

e

Figure 5-5.-55gt and GySgt Meritorious Promotion.
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Taor Yo, mwmmmwgﬁmwa@%@

JOHN J. DOE 123 45 6789

LT

~ CORPORAL
RESERVE OF THE' i the

hf&lftﬁ Marine Qorps

FIRST | @gﬂ - OCTOBER

Givery under my hand at HEADQUARTERS , 1*“‘ BATTALION, 24 MARINES. :-.'- ;

this FIRST - day of OCTOBER s w&ﬁedpemgf’omw_%,d

two- thowsard

AUTHORy MCBul 1430 OF 25 Sept 2000 /s/

DATE PROMOTION

IS EFFECTIVE FOR PAY

AND ALLOWANCES 1 OCTORER 2000 JOHN SMITH
This appointment is Iaffectfve for ILieutenant Colonel, USMCR
pay and allowances on 1 October 2000 Commanding

Figure 5-6. Sgt or Cpl Drilling Reserve and Active

FO
DD o2 216 MC ‘
Reserve Promotion.

5/N 0109-LF-942-3700

5-14
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%aﬂwﬁosﬁaﬂmﬁm&ﬁmw

Finow Ye, MWWM&MW&WWM
and abilities of | JOHN J. DOE 123 45 6789 T

SERGEANT . 5

States Marine @Inrpz

msm ‘ﬁi go .,;_ll‘\PRIL

y

@50%60!‘@‘03904@4 af  HEADQUARTERS, 1°% BMTAL:ON 24 MARINES %

this FIRST day of APRIL RS I wtéef‘yemtgpowtm
tewo- thowusand
AUTHORITY CMC 220541Z MAR 00 /s/
DATE PROMOTION
IS EFFECTIVE FOR PAY
AND ALLOWANCES 1 APRIL 2000 JOHN SMITH

This appointment is effective for MAJOR GENERALf USMC

pay and allowances on 1 April 2000 Commanding

1 5-7. 8gt and Cpl Regular Remedial Promotion.

Dni MITRH 02 216 MC Eigure g P gu

5/N 0109-LF-9 BZ—%’.’U 0

Ch-1



T all who shall sce these presents, grecting:

JOHN J. DOE 123 45 6789 % 'gr'ab_
SERGEANT

fafg Smcﬂﬁnzztrmp @nrpz

Giver under- my hand &ty oupraers, 17 BATTALION 24 MARINES s
FIRST ‘&é’;’f 9#' JULY " wtﬂa{ymg"m.._w
two- thousand
AUTHORITY v 2205412JUn 00 /s/
DATE PROMOTION
1S EFFECTIVE FOR PAY
AND ALLOWANCES 1 JULY-2000 JOHN SMITH
This appointment is effective for Lieutenant Colonel, USMCR
pay and allowances on 1 July 2000 Commanding

DDFMARM 216 MC Figure 5-8. Sgt and Cpl Drilling Reserve and Active Reserval 0103-1ro82-3700
5-16 Remedial Promotion.

Ch-1
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| @%@ﬁ‘ MM@ G,

%a«»%daf ofosing special tuust and confid mdoﬁ%é@mu/amw
a/ JOHN J. DOE 123 45 6789 , Fdo
appoint this Marine GUNNERY SERGEANT on the

Hnited States Marine Corps
lo ranks as such from the FIRST day of WARCH ,@a
dawa/m/
@MWJ,WW// / ing all; a/WW

/

Wmm.&d/mwmmmwm stech ordors and derecti
as may be given from lime o time by Safperions acki ding > bhe resles and arlicles
ing lhe disoihil a/de?\mehgﬂnmsnfihzgﬁmtehﬁmnf?\mm

Snd Ido striotty change and. all /a/mwa&hmmo&&mm

7
gmmmyla/)dd Headquarters Hnited States Marive Corps

this FIRST @o/ MARCH /‘;"“"?"“”“/"””‘ Lord

livo thowsand

—— P

Figure 5-9.-SNCO Remedial Promotion.

W&
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e Mag
W @,

%MWMMMMM,W’ z
- Fonow Yo, that refosing special trust and confide in lhe fidelity and abilitios

7

of JOHN J. DOE 123 45 6789 , Fdo
appoint this Marine a | GUNNERY SERGEANT in bhe

Urnited States Marine Corps
&Mmuéa&md/«»nde FIRST a{a/dt;a/ MAY - , two
Howand

*‘MW@ andf ng all. of ings thoreunts portaining.
ol Fiostitly crgo and. aﬂ/ {f luser grads o ondon obedioncs o

approprials orders. &d/ma//mmwaz bserve andfollow such oxdors and directs
WW&WMW&;W@ Z ¢; b &zdem@mm/m

3nnnnm4@ga&aéuy&énegﬂ%eéknnehgmnmzsnithz@ﬁndehéiﬁdzsnféknunuzu
Given undormyhandat  Weadquarters Hnited Stutes Marine Corps

this FIRST day of HAY , in the yoar of sur Loxd

o thowsand

s

(1420)

Figure 5-10.-Regular SNCO Promotion.
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.Oj—aﬂwéaMm%m/w@mw
Krois Yo, that seposing spscial brast and confid mdeﬁ&é@ﬂ/m/a&éﬁw
of JOHN J. DOE 123 45 6789 , Fdo
Whointthis Morine e in the
Huited States Marine orps
lo rank as suck from the FIRST doy of JANUARY , m
thowand
gz&q@&uh&eudﬂ%&m%%@amg&@&aﬂd@@%ﬂnﬁ?a@a&uyeﬂba@ﬁwqﬂﬁb;muﬁ
o which appointicd by doing and ponforming all Ghorsants forlaining.

S Fdo st bty change and reguire allp { of bewser grade bo ronder obedience bo

a//ﬂm/ma&oxxa’ma mWwanammﬂﬂ such ordors and derecti

awﬁueyébyuwﬂ/&undmw&;ﬂm&éy Fpporé: 72 oo &aﬁ%¢uﬁuan¢ﬁ%ﬁa@

govorning the disocpline of the Brmen gﬂnrcez of the gﬁmtehﬁtutes of America.
:%ummm/wwémm/a[ Headquarters Bnited States Marine Corps

s FIRST day of JANUARY , in the year of our Lord

two bhousand )

e

(1420)

Figure 5-11.-SNCO Drilling Reserve and Active Reserve Promotion.
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CHAPTER 6
NONPUNI TI VE REDUCTI ONS
6000. REDUCTION. The CMC may reduce enlisted Marines to any grade
when necessary to reduce the total nunber of Marines in a particul ar
grade for the purpose of shaping the force. Additionally, the CMC
may reduce enlisted Marines for inconpetence or unacceptable

performance of duty per procedures described in this Chapter.

6001. REDUCTI ON FOR | NCOVPETENCE; COVPETENCY REVI EW BOARD (_CRB)

1. Definitions

a. |lnconpetence. Any action(s) or om ssion(s) in technica
or professional perfornmance that indicate a Marine is not capable
of satisfactory perfornmance in the grade and MOS currently hel d.

(1) Technical Inconpetence

(a) A Marine is technically inconpetent if the Marine
is not proficient or capable of perform ng the duties and tasks
prescribed for his or her assigned MJS, in the grade currently held,
as specified in the current edition of MCO P1200.7 (Marine Corps
MIlitary Cccupational Specialties Manual (MOS Manual)).

(b) A Marine serving in a basic MOS who fails to
conplete qualifications in his or her intended MOXS is technically
i nconpetent. This applies to academc failures, voluntary wthdrawal s
fromtraining, and disenrollnment fromschool (training) for professiona
deficiencies. Marines who fail to conplete qualifications in their
i ntended MOS t hrough no fault of their own (e.g., do not qualify for
security clearance) are not technically inconmpetent wi thin the neaning
of this paragraph

(2) Professional |nconpetence

(a) A Marine who fails to exhibit mlitary attributes
to the degree appropriate for the current grade is professionally
i nconpetent. These attributes include, but are not limted to:
| eadership, force, judgnent, integrity, mlitary presence and
bearing, reliability, obedience, noral fitness, physical fitness,
endurance, and sel f-discipline.

(b) Menmbers of the U S. Marine Corps Reserve may al so
be professionally inconpetent if they fail to neet the prescribed
annual participation requirenents of 48 regularly scheduled drills
and a m ni mum of 14 days active duty (annual training).

b. Conpetency Review Board (CRB). A CRBis a fornal
adm ni strative body convened to consider the suitability and ability
of a Marine to continue to serve in the grade currently held. 1In the
case of Marines of the grade of PFC and LCpl the CRB may consi st of
only the Marine' s Conmandi ng O ficer

6-3
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c. Convening Authority. Comranders, as defined in paragraph
1200. 3b, who are authorized to convene CRB proceedings in the case
of enlisted Marines.

d. Reduction Authority. The Marine officer authorized to
adm nistratively reduce a Mari ne determ ned to be inconpetent by
a CRB. The reduction authority for SSgts and above are Marine
of ficers exercising general court-martial convening authority.
The reduction authority for Sgts and bel ow are commanders, as defined
i n paragraph 1200.3b. The reduction authority and the convening
authority may be the sane individual

2. Policy

a. A reduction by a CRBis an adninistrative action designed
to increase the efficiency of the Marine Corps, to ensure the integrity
of the Marine Corps grade structure, and ultimately to ensure the
capability of the Marine Corps to performits assigned m ssions.
Since such action will have a significant inmpact on the career and
life of the Marine concerned, all conpetency revi ew cases and
procedures will be approached with the thoughtful concern, dignity,
and professional objectivity normally associated with the serious
affairs of command. Furthernore, these cases will be conpleted with
the greatest dispatch consistent with prudence and professionalism
whi | e havi ng due regard for the concerns of the Marine and the Marine
Cor ps.

b. Action pursuant to this Chapter should not be initiated unless
the Marine has had a reasonable period of time to serve in the grade
and/or MOS in addition to receiving schooling (training) and/or
on-the-job training. Furthernore, the Marine should have been
counsel ed previously concerning the noted deficiencies, and afforded
an opportunity to take corrective action to overcome those
deficiencies. Counseling is required prior to the initiation
of any conpetency review action

c. The provisions of this paragraph pertain to the reduction
of enlisted Marines for technical and/or professional inconpetence.

(1) Marines may not be reduced for technical and/or
prof essi onal inconpetence without first being afforded the opportunity
to appear before a CRB. However, Marines who fail to conplete MOS
qualification at a fornmal MOS produci ng school and are reduced under
t he provisions of paragraphs 6002, 6003, and 6004 of this Mnual, are
not entitled to appearance before a CRB

(2) Marines in the grades of PFC and LCpl nmy appear before a
CRB consisting of only one nmenber, the comrander, as defined in
paragraph 1200.3b. If found i nconpetent, they may be reduced by
the conmander. |f the commuander deens it appropriate, a CRB with
nmul ti pl e menbers may be convened for Marines in the grades of PFC
and LCpl

d. Reductions effected per this paragraph are adm nistrative
in nature (nonpunitive) and are not intended or designed to function
as disciplinary measures.

e. Nonpunitive reductions for inconpetence, will be reported
on the unit diary in accordance with the instructions contained in
the current edition of MCO P1080.40 (Marine Corps Total Force
Syst em Personnel Reporting Instructions Manual (MCTFSPRIM).

Upon effecting the adninistrative reduction, the Marine reduced
will receive the DOR previously held in the

6- 4
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grade to which reduced. The tinme in grade (TIG for pronotion

to the next higher grade for those Marines administratively reduced
will include all previous TIGin the grade to which reduced and
will include the TIGin the grade from which reduced.

EXAMPLE: A PFC who had a DOR (as PFC) of 1 March 1999 is
pronoted to LCpl and given a DOR (as a LCpl) of 1 Novenber 1999
i s subsequently adm nistratively reduced for inconpetence to PFC
on 14 February 2000. The effective date of the reduction to PFC
is 14 February 2000. The Marine is assigned a PFC DOR of 1 March
1999. Based on the Marine’'s TIG (new TIG as a PFC of 14 nonths),
having waited for a period of 3 nonths (see subparagraph f bel ow),
and the recomendati on of the commander, the Marine may be
pronoted to LCpl no sooner than 1 June 2000.

f. Marines reduced for inconmpetence nust wait as indicated bel ow
before they are again eligible for pronotion

(1) Pronotion to PFC or LCpl for a period of 3 nonths.
(2) Pronotion to Cpl or Sgt for a period of 6 nonths.
(3) Pronotion to SSgt and above for a period of 12 nonths.

g. Marines adm nistratively reduced by a CRB are not eligible
for renedial pronotion consideration to the grade from which they
were reduced if such renedial pronotion would give thema DOR
earlier than all owabl e under the provisions of this manual.

h. A Marine who has been the subject of a CRB that resulted
in a final determ nation that the Marine should be retained in the
current grade may not be subjected to additional conpetency review
proceedi ngs for the sane conduct or action(s), except in the
foll owi ng circunstances

(1) Wien there is subsequent m sconduct or substandard
performance fornming the basis, in whole or in part, for a new CRB;
or

(2) Wien there is new or newy discovered evidence that
was nhot reasonably available at the time of the prior CRB

NOTE: In the above-listed circunmstances, the previously used
i nformati on may be used to conpl ement the new i nformation

i. The commander should, and may within his discretion, refer
all crimnal msconduct to disciplinary proceedings; i.e.,
nonj udi ci al puni shment (NJP) or court-nmartial. The commander may
use the sane misconduct as the basis for administrative actions such
as a CRB for reduction due to professional inconpetence. Wile a CRB
reduction for professional inconmpetence is not nmeant to be a
disciplinary nmeasure, it may be initiated based on any conduct
whi ch the conmander believes to indicate professional inconpetence,
i ncluding crinminal acts which shoul d/ may have been referred to NIP
or a court-martial. However, a Marine reduced (or receiving a
suspended reduction) as a result of disciplinary proceedi ngs may
not be reduced by a CRB whereby the sole basis for the CRBis the
same of fense/ acti on.
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3. Wien a Marine's technical and/or professional conpetence is
deficient for the Marine's grade and all appropriate conmmand
attenpts through | eadership and rehabilitation to correct the
deficiency have been unsuccessful, the comrander may convene

a CRB to administratively reduce the Marine for inconpetence.

a. Counseling

(1) I'n general, all reasonable efforts at rehabilitating
and retraining the Marine should be nmade prior to initiation of a
CRB. Counseling is one neans of ensuring that the Marine is nade
awar e of deficiencies and given an opportunity to i nprove his
per f or mance.

(2) I'n sone instances the Marine need not be afforded
an opportunity to correct deficiencies prior to the initiation
of a CRB. For exanple, a Marine need not be counsel ed concerning
a failure to conplete all requirenents at an MOS produci ng school
The Marine shoul d have been counseled prior to failing the school

(3) Al counseling should be reflected in the Marine’'s
service record (See MCO 1070.12, Marine Corps |ndividual Records
Adm ni stration Manual (I RAM for the proper format) and shoul d
i nclude the follow ng information

(a) List the deficiencies;

(b) Specific reconmendation(s) for corrective action,
i ncl udi ng where assi stance is avail abl e;

(c) A conprehensive explanation of the consequences
of a failure to successfully undertake the recomended corrective
action; and

(d) Provide a reasonabl e opportunity for the Mrine
to undertake the recommended corrective action

b. In all cases, the Marine nmust be provided witten notice
of the initiation of a CRB, including the cases of PFCs and LCpls
when the CRB is held by the commander

(1) Such written notice to the Marine when the CRBis held
by the conmander shall include the following (Figure 6-1) (Figure 6-2
is the correspondi ng acknowl edgnment formto be conpleted by the Marine.):

(a) The identity of the officer authorized to effect the
reduction, if reduction is reconmended.

(b) The specific reason why the CRB is bei hg convened,
i ncl udi ng the factual circunstances upon which such action is based.

(c) The date, time, and place the CRB will be held.
(d) The right to consult with a qualified counsel.

1 The Marine should be given an opportunity to
consult with a judge advocate if such counsel is reasonably
avail abl e. However, no attorney-client relationship
shal | be established nor is the Marine entitled
6- 6
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to representation by such counsel before the CRB or in any other
proceedi ngs associated with a CRB

2 The Marine may consult with a civilian attorney
(at no expense to the Governnent); however, there is no right to
representation by civilian counsel in these proceedings. 1In no
case will consultation with civilian counsel unduly del ay
conpet ency revi ew proceedi ngs.

(e) The right to appear in person before the CRB

(f) The right to renmain silent before the CRB, and/or
the right to make a statenment before the CRB, subject to the
provisions of Article 31b, of the Uniform Code of MIlitary
Justice (UCMI) (comnpul sory self-incrimnation of crimna
matters i s prohibited).

(g) The right to submit a statenent.

(h) The right to cross-exam ne any wtness who nmay
appear before the CRB.

(i) The right to call witnesses, if reasonably avail abl e,
at no cost to the governnent.

(j) The right to exanmine all evidence to be considered
by the CRB at a reasonable tinme prior to the CRB

(k) The right to submt evidence before the CRB
(1) The right to make a final statenent.

(m The right to obtain copies of all documents that wll
be forwarded to the reduction authority concerning any recomended
action. Cassified docunents will be summarized.

(n) The right to subnmit a statenent of rebuttal to the
CRB to be included with the CRB's recomendation to the reduction
aut hority.

(o) The right to appeal the reduction authority’s action
to the next senior officer in the chain of command.

(p) The right to appear before the reduction authority
or to subnmit a statenent in lieu of a personal appearance before the
reduction authority.

(q) The right to waive the rights herein afforded in
par agr aphs 6001. 3b(1)(d) through 6001.3(1)(p) and that failure to
respond shall constitute a waiver of these rights.

(r) The Marine has the option to waive a CRB hearing
entirely and accept the conmander’s determ nati on of inconpetence
and the ensuing reduction in grade. Marines who chose to exercise
this option and accept the inconmpetence determ nation have no right
of appeal

(2) If a CRBis conducted by other than the
commander (i.e., a CRBwith nultiple nenbers), then, in addition
to the rights set forth in paragraph 6001. 3b(1) above, the
Marine will be notified in witing of the
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following (See Figure 6-1):
(a) The identity of the nmenbers appointed to the CRB
(b) The right to challenge nmenbers of the CRB for cause

(c) The right to waive any of the rights challenging the
menbers of the CRB for cause.

4., Conpetency Review Board

a. Conposition

(1) ACRB will be appointed by order of the conmander, as
defined in paragraph 1200.3b, the convening authority. \Were
practical, the board will consist of an odd nunber of menbers, at
| east three. Also where practical, at |least two Marine officers
and one Marine SNCO (senior in grade to the Marine being considered
by the CRB) will be appointed to the board. |In the case of a SgtMj
or MoySgt the SNCO nenber will be senior by date of rank and/or billet.

(2) If action has been initiated to review the Marine's
techni cal conpetence, the enlisted nenber of the CRB should be of
an MOS related to that of the Marine, if reasonably avail abl e.
Failure to appoint an enlisted Marine or a Marine who is of a
related MOS to the CRB does not invalidate the proceedings.

(3) Afield grade officer, if reasonably available, should
be assigned as the senior nenber to preside over the CRB and gui de
the CRB in the performance of its duties.

(4) Marines appointed to a CRB shall be selected on the
basis of their experience, mature judgnent, sound tenperanent,
objectivity, inpartiality and shall possess personal qualities
comensurate with the gravity of the CRB proceedi ngs.

(5) Reserve/Mnority/Fenmal e Mari nes

(a) If the Marine is a Reservist, the nenbership of
the CRB shall include a majority of reservists as nenbers, if
reasonably avail abl e.

(b) If the Marine is a nmenber of a racial or ethnic
mnority, at |east one nenber of the CRB shall be a menber of a
racial or ethnic mnority, if reasonably available. The nenber
need not be of the same racial or ethnic mnority as the Marine.

(c) If the Marine is female, at |east one nenber of
the CRB shall be a female Marine, if reasonably avail abl e.

(6) A nonvoting recorder may be appointed by the convening
authority to the CRB. The recorder’s primary responsibility is to
"exploit all practical sources of information and to bring out al
the facts, favorable or unfavorable, concerning the Marine, in such
manner as to permt the CRB to make fully infornmed findings and
recommendati ons concerning the Marine." The recorder should be
a conmi ssi oned officer.
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(7) Neither the convening authority or any officer in the
Marine’s chain of comand who may review the CRB can serve as a
menber of the CRB or appear before the CRB as a witness. The
exception is when the comander is the CRB

b. Challenging CRB Menbership

(1) The Marine nmay chal l enge any menber of the CRB for cause.
The basis for such a challenge is that it is believed that the menber
bei ng chal l enged cannot fairly evaluate the nerits of the case and
render an inpartial decision. The challenged nenber will be given
the right to make a statement with respect to the chall enge.

(2) The burden of persuasion in establishing a challenge is
on the Marine appearing before the CRB

(3) The unchal | enged nenbers of the CRB will vote on whether
or not the chall enged nember remains on the board after hearing all

i nformati on regarding the challenge and any rebuttal. The boardroom
will be cleared of all personnel except for board nenbers voting on
the chall enge. Challenged nenbers will not be present during

del i berations or voting on their challenge. A challenge shal
be decided by a preponderance of the evidence and shall be approved
by a majority of the board or tie vote.

(4) If the challenge results in renmoving one of the nenbers
of the board and it al so reduces the nunmber of menbers to bel ow
three, the convening authority shall be notified i mediately. The
CRB shal | stand adjourned until the convening authority appoints
an additional nenber(s), if responsibly avail abl e.

(5) When the CRB nenbership consists of only the comuander,
menber shi p cannot be chal | enged.

c. Sessions

(1) Except as set forth in this paragraph, all sessions of
the CRB shall be open to the public. The Marine has the right to
be present at all open sessions of the board and at any session
wherein evidence is presented to the CRB. At the direction of
the senior nmenber, the hearing room may be cleared at any tine
for deliberations or consultations. Deliberations or consultations
are defined as periods of tinme when the CRB nenbers are discussing
the evidence/information provided to reach a conpetency
determination. During deliberations, all persons including the
recorder and Marine will withdraw fromthe hearing room

(2) If any information or material to be heard or seen by
the CRB requires a security clearance and sonme of the participants
do not have the required cl earance, the convening authority shal
be consulted i mediately for guidance.

d. Evi dence

(1) The strict rules of evidence governing trial by
courts-nmartial are not applicable to a CRB. The admissibility
of evidence is a matter within the discretion of the senior
menber of the board. No evidence will be rejected from
consideration solely on the grounds that it would be
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i nadm ssible in court-martial proceedings. The CRB nay inpose
reasonabl e restrictions as to the rel evance, conpetence,
cumul ati veness, and materiality of all evidence to be considered
by the board so as to pronote an orderly procedure and to ensure
a full and inpartial hearing.

(2) Al evidence that is to be considered by the CRB will
be made a part of the record during an open session of the board.

(3) Testinonial evidence in the formof witten sworn/
unsworn statenents, affidavits, or any other accurate and reliable
means for presenting testinonial evidence nay be accepted.

(4) The CRB shall rely upon its judgnent and experience
in determning the weight and credibility to be given nmateri al
and i nformation received in evidence.

e. Wtnesses

(1) Testinonial evidence may be presented to the CRB through
t he personal appearance of witnesses. The testinony of a witness
may be excluded if the senior menber of the CRB determines that its
evidentiary value is substantially outwei ghed by considerations of
undue del ay, waste of tinme, or needl ess presentation of cunulative
evi dence.

(2) The senior nenmber of the CRB will assist in obtaining
the presence of witnesses, at no cost to the governnent, that the
Marine desires to testify in person before the board in their
behal f.

(3) No witness, including the Marine, appearing before the
CRB shall be conpelled to incrimnate hinmself or herself or to
answer any questions, which may tend to incrimnate thensel ves.

(4) The CRB may not conpel the Marine to testify as a
witness. A Marine's election to remnin silent cannot be used
agai nst themin determning the CRB' s findings of fact, opinions,
and recommendati ons.

(5) The senior nenber of the CRB may direct the calling
of a witness, in the pursuit of further Iines of questioning, or
in the presentation of other evidence to conpletely devel op al
matters before the board.

(6) No nember of the CRB may be a witness or provide
personal input to the board about the Marine, orally or in
writing, favorable or unfavorable.

f. The burden of proof for proving that a Marine is inconpetent
rests with the comand. The Marine is presuned conpetent for
continued service in their grade and MOS by virtue of their grade
and MOS. The conmand has the burden of rebutting that presunption
by establishing that the Marine' s perfornmance warrants reduction.
The standard of proof for all natters before a CRBis a

preponderance of the evidence." These rules also apply to the
review by the reduction authority and any officer in the chain
of command who will review any appeal s.

g. Findings of Fact, Opinions and Recomrendati ons

6- 10
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(1) The CRB shall determine its findings of fact, opinions
and recommendations in closed session. Only voting nenbers of the
board shall be present during these deliberations.

(2) The CRB shall recomrend one of the follow ng
determ nations: that the Marine be retained at the present grade,
reduced in grade, or reduced in grade with a suspended reducti on.
The Marine will not be reduced nore than one grade as a result of
any single action taken under this Chapter. A Marine reduced
under the authority of paragraph 6002, a failure to conplete
qualifications in an intended MOS, may be reduced nore than
one grade.

h. CRB Report

(1) The CRB report shall be kept in a summarized form
In all cases, the findings of fact, opinions and recomendati ons
of the CRB shall be in "verbatimform" The report shall be
prepared as directed by the convening authority and shall be
signed by all nenbers. Figure 6-3 is a sanple CRB report.

(2) Mnority reports, if any, shall be attached. A
mnority report is a signed statement of opinion by any menber(s)
who di sagrees with the majority of the menbers of the CRB

(3) The CRB report and the reconmendati ons of the board
shal |l be forwarded via the convening authority to the comrmander
(reduction authority) authorized to take action on any recomended
reduction. The reduction authority nay or may not be the sane
person as the convening authority.

i. Once notified of the CRB's recommendati on, the Marine may
submit a statenent in rebuttal to the CRB's recomendation to the
reduction authority via the convening authority. The statenent
must be subnmitted within 5 working days (20 cal endar days for
Marines in the SMCR and I RR of the reserve conponent) or the
right to rebut the CRB's recomrendation is considered to have
been wai ved.

5. Action Required on Recormended Action by the CRB

a. A Marine may not be reduced nore than one grade as a result
of any single action taken under this Chapter (unless reduced under
the authority of paragraph 6002, a failure to conplete
qualifications in an intended MXS). The reducti on may be suspended
for a period not to exceed 6 months fromthe date of the reduction
authority’s action. Paragraph 6001.8 pertains.

b. Marine commanders, as defined in paragraph 1200.3b, are
aut hori zed to reduce Marines in the grades of PFC through Sgt.

c. Marine officers exercising general court-martial convening
authority are authorized to reduce Marines in the grades of SSgt
and above.

d. If necessary and/or appropriate, conmmanders whose chain
of command does not include a Marine officer with genera
court-martial convening authority will forward the record of
proceedi ngs for final action to the general court-martia
conveni ng authority who has been designated as their separation
authority by MCO P1900. 16 (Marine Corps Separation and Retirenent
Manual ( MARCORSEPMAN) ) .
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e. Reduction Authority Action

(1) The reduction authority will review the CRB report and
any rebuttal submitted by the Marine to determ ne whether the Marine
will be naintained at their current grade, reduced, or that the
Marine will be reduced with the reduction suspended.

(2) If the reduction authority agrees with the CRB
recomendation, no further action is required unless the decision
i s appeal ed by the Marine.

(3) If the reduction authority disagrees with the
CRB' s reconmendation, the case will be forwarded as provided
bel ow.

(a) If the Marine is a Sgt or bel ow

1 Forward the case with a recommendation via the
chain of comand to the Marine officer exercising genera
court-martial convening authority, who will then take final action
on the CRB and appeal

2 If the chain of conmand does not include a Marine
of ficer exercising general court-nartial convening authority, then
the recomendation will be forwarded to the general court-martia
conveni ng authority designated as the separation authority by
MCO P1900. 16.

3 If the general court-martial convening authority
is the reduction authority, forward the case with a recomendati on
to the next general officer in the chain of conmand. |If there is
no ot her general officer in the chain of conmand forward the CRB
with a reconmendation to the CMC (MWR-2) for final action by
the Director, Personnel Mnagenent Division

(b) If the Marine is a SSgt or above:

1 Forward the case with a reconmendation to the
next general officer in the chain of comrand.

2 If there is not another general officer in the
chain of command then forward the CRB with a reconmendation to
the CMC (MWPR-2) for final action by the Director, Personne
Managenent Divi si on.

(4) If a general court-martial convening authority or a
general officer conducts a review of the reduction authority’s
recommendation, they will nmake one of the follow ng determni nations:
that the Marine be retained at the present grade, reduced in
grade, or reduced in grade with a suspended reduction.

(5) I'f the CMC(MWR-2) conducts a review of the CRB, the
CMC(MWPR-2) will nake one of the follow ng determ nations: that
the Marine be retained at the present grade, reduced in grade, or
reduced in grade with a suspended reduction

(6) The reduction nay be effected i medi ately once action
has been conpleted by the reduction authority, regardl ess of any
pendi ng appeal

(7) If the final action results in a reduction or
suspended reduction that does not require the CMC s
review or action per the guidelines |isted
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above, and the Marine is a SNCO sel ect, then the CMC (MWPR-2) nust
be notified of the results of the CRB

(a) If the Marine is reduced, their name will be
adm nistratively deleted fromthe appropriate select |ist.

(b) If the Marine's reduction is suspended, then a
recomendati on regarding the Marine's pronotion nust be forwarded
to the CMC (MWPR-2) per paragraph 5200.

7. Appeal s

a. Marines nust be fully infornmed of their right to appeal.
A Marine reduced (including a suspended reduction) under the
provi sions of this Chapter who considers the reduction to be unjust
may appeal via the chain of command to the last officer (this can be
the reduction authority, the general court-nartial convening
authority or a general officer depending on previous decisions nmade
on the CRB) to render a decision and take action on their CRB. An
appeal nust be subnmitted within 5 days (20 cal endar days for Marines
in the SMCR and I RR of the reserve component) of the notification to
the Marine of the action taken, or the right to appeal shall be
wai ved in the absence of good cause shown.

b. The officer receiving the Marine's appeal will reviewthe
appeal and make a reconmendati on/ coment/endorsenment on the CRB
report before forwarding the CRB report and appeal to the next
senior officer in the chain of conmand authorized to take action.

(1) If the Marine is a Sgt or below the CRB report wll
be forwarded with all recomendati ons via the chain of conmmand
to the next general officer (or first general officer) in the
chain of command for final action.

(2) If the Marine is a SSgt or above, then the reduction
authority will forward the appeal and recommendations and the CRB
report via the chain of conmand to the next general officer or to
the CMC (MWPR-2) for final action

c. The officer or CMC (MWPR-2), as appropriate, receiving the
reduction authority’s recomrendati on and the Marine’'s appeal wll
refer the appeal to a judge advocate for review and witten
opi ni on/ conment before taking action on the issue raised. The
formand content of the judge advocate's review will be a standard
naval letter format. The original of the judge advocate’'s review
will be attached to the CRB report as a permanent part of the record
of proceedi ngs.

d. Wen reviewi ng the appeal, the officer or the CMC (MWPR-2)
(as appropriate) will consider the record of proceedings, any
information subnitted by the Marine, any information considered
during the judge advocate’'s review, and any other appropriate
i nformati on and/or materi al

e. Upon conpletion of the appeal’s review and any action
taken by the officer authorized to take action on the appeal or
the CMC (MWR-2), as appropriate, the Marine will be pronptly
notified of the results.

f. A Marine has the right to rebut the CRB s
recomendation to the reduction authority and to appea
the reduction authority's decision to the
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general court-nmartial convening authority. Once a Marine
has exercised these rights the follow ng apply.

(1) In the case of Sgts and bel ow, once at |east one
general officer has reviewed the appeal and taken appropriate
action there is no further appeal

(2) In the case of SSgts and above, once at |east two
general officers have reviewed the appeal and taken appropriate
action there is no further appeal

(3) There is no appeal of any action taken by the CMC
(Director, Personnel Managenent Division) on an admnistrative
reducti on.

(4) However, this does not preclude the Marine from
further appealing to the BCNR

8. Suspension

a. The reduction authority may suspend a reduction for
i nconpetence for a period not |onger than 6 nonths fromthe
date of reduction. An executed reduction for incomnpetence
may be suspended only within 4 nonths after the date of
reducti on.

b. Unl ess sooner vacated, the suspension of reduction is
term nated, without further action, at the end of the period
of suspension. |If the Marine's current enlistnment or term of
service expires during the period of suspension, and the Marine
does not reenlist or enter the Mari ne Corps Reserve, the
suspended reduction automatically term nates.

c. A Marine whose reduction for inconmpetence was suspended
may have the suspension vacated by the commander authorized to
reduce the Marine. The vacation of suspension does not
necessarily have to be done by the officer who initially
suspended the reduction

(1) The vacation of suspension will be based only on technica
or professional inconpetence, which occurs during the period of
suspensi on.

(2) Before a suspension nmay be vacated, the Mrine shal
be notified and given an opportunity to respond. Although anot her
CRB is not required to vacate a suspension, the Marine shoul d,
unl ess i npracticable, be given an opportunity to appear before
the reduction authority to present information in extenuation
or mitigation of the performance or conduct upon which the
vacation is to be based.

(3) If the reduction authority is an officer exercising
general court-martial convening authority or the CMC (MWR-2),
then the Marine’s comrander, as defined in paragraph 1200. 3b,
will conduct a hearing and forward a report thereof with
reconmendations to the reduction authority for a final decision
regardi ng vacation of suspension.

(4) Note that vacating the suspended reduction for
i nconpetence is the conpletion of an action previously determ ned
and approved and is not subject to appeal. The action that caused
the revocation to occur is a separate action unto itself;
therefore, additional action may be taken to further reduce the
Marine for inconpetence or to take disciplinary action for the
6- 14
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performance or conduct upon which the vacation action is based.
9. Final Disposition of the CRB Report

a. |If after all appropriate reviews and any appeals, a
Marine is determned to be conpetent technically and/or
professionally, by the final officer taking action on the CRB
or the CMC (MWR-2), the CRB report will be returned to the
originating unit for disposition.

b. If a Marine is found to be inconpetent, technically
and/ or professionally, and accordingly reduced, the report of
the CRB, all endorsenents therein, and a report of the fina
action taken on any appeals will be forwarded to the CMC ( MVSB)
to be nade part of the Marine's official record.

c. |If a Marine is found inconpetent, technically or
professionally, and the reduction is suspended, the report
of the proceedings will be returned to the originating unit
for retention locally during the period of suspension. |If
t he suspended reduction is subsequently vacated, the report
will be forwarded to the CMC (MVBB) for inclusion in the Marines
official record. Once the period of suspension expires w thout
vacation, the originating unit will forward the report to the
CMC (MVBB) to be made part of the Marine's official record.

10. Adnministrative differences for the conduct of CRBs for
the nenbers of the reserve conponent.

a. Reserve conponent Marines who are on active duty in
the Active Reserve (AR) will be processed in the sane manner
as regul ar conponent Marines.

b. Menbers of the reserve conmponent may be reduced for
i nconpet ence just as regul ar component Marines are reduced
for inconpetence. They also may be adm nistratively reduced by
a CRB when they fail to attend required drill and/or annua
trai ning (professional inconmpetence). The notification
procedures of CRB processing for SMCR and IRR Marines is
slightly different than regular component Marines. All other
procedures renain the sane.

c. The SMCR or I RR Marine concerned will be notified via
certified mail of the pending CRB proceedi ngs and afforded an
opportunity to make a statenent and/or appear before the CRB
If the Marine does not desire to make a statenment or appear
before the CRB, the commander will ensure that appropriate
remarks are made in the CRB' s record of proceedings. The
foll owi ng additional guidance is provided to aid the
commander .

(1) The Marine will be notified in witing of the pending
CRB, which nay result in a reduction in grade. The letter of
notification nay be delivered to the SMCR or I RR Mari ne concerned

via personal service or by nmail. |[If the notification is nailed,
send the notification by certified mail using the PS Form 3800
or any other means whereby the Marine will have to certify (sign)

receipt of the letter

(2) If the letter notifying the Mari ne of the pendi ng CRB
is mailed to the Marine's last known mailing address but is
returned as undeliverable; the comander may i mediately initiate
action to conplete the CRB and/or effect the adm nistrative
reduction noting in the CRB report that the Mrine
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coul d not be contacted.

(3) If the letter is properly received, allow a reasonable tine for the
Marine to respond (normally 20 days fromthe date of receipt). A failure by the
Marine to respond, constitutes a desire to waive all rights to appear before the
CRB and to provide a statement to the CRB. The comander nay proceed with the
CRB.

(4) The Marine nay appear before the CRB at no cost to the governnent.

(5) If the Marine chooses not to appear before the CRB, they will be noti -
fied via witten correspondence (certified mail) of the results of the CRB by the
commander .

d. The availability of judge advocates to reserve conponent Marines is |lim
ited; however, this will not inpede the conduct of a CRB. If such counsel is rea-
sonably avail able, the Marine should be given an opportunity to consult with the
j udge advocate or civilian counsel.

6002. REDUCTI ONS EFFECTED FOR | NCOVPETENCE NOT REQUI RING A CRB

1. Marines who fail to conplete qualification in an intended MXS are technically
deficient. Therefore, directors of formal schools and comanders (as defined in
par agraph 1200. 3b) are authorized to adninistratively reduce Marines who while
serving in a basic MOS, are pronoted to Cpl and/or above, and fail to conplete
qualification in the intended MOS. The Marine will be admnistratively reduced
to the grade held prior to assignment of the basic MXS (Marines may be reduced by
nore than one grade if pronoted nore than once while hol ding the basic MXS and
pending qualification in the intended MXS). This applies to academ ¢ failures,
voluntary withdrawals fromtraining, and disenrollnment fromschool for profes-
sional deficiencies. Final action to effect the Marine's adninistrative reduc-
tion will be conpleted prior to the Marine being transferred fromthe school.
There is no appeal to any action taken under the authority of this paragraph.

2. If a Marine who is selected for pronotion is administratively reduced, then
their nane will be administratively deleted fromthe pronotion list. The direc-
tor of the formal school or conmander will notify the CMC (MWR-2) by message of
the nanes of those Marines selected for pronotion to SSgt and above in an intended
MOS who fail to conplete qualifications in the intended MOS.

*3 Sergeants and bel ow of the Marine Corps Reserve who are receiving a Conpet ency

Revi ew Board for failing to nmeet the prescribed annual m ni mnum partici pation
requi rements may receive a CRB consisting of one nenber, the Conmandi ng Officer.

6003. REDUCTI ONS FOR FAI LI NG TO COVWPLETE COWM SSI ONI NG PROGRAMS ( NONCOWPETI TI VE

SELECTIONS). Marines nonconpetitively selected for or pronmoted to Cpl or higher
who are disenrolled fromtheir conm ssioning program (warrant officer selects or
Marine Enlisted Comm ssioning Educati on Progran) will be admi nistratively reduced
or have their nane deleted fromthe
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promotion list under the authority contained in this paragraph. The CMC (MWPR-2)
is the reduction authority under this paragraph. Commanders will
submt a detailed report to the OMC (MWR-2) in accordance w th paragraph 5200.

6004. EFFECTI VE DATE OF REDUCTI ON

1. Avreduction effected for inconpetence (technical and/or professional) is
effective on the date of approval by the commander authorized to reduce the Marine
or on the date specifically directed by the OMC (MWR-2). The DOR to be assi gned
is the DOR previously held in the grade to which reduced.

2. A vacated suspended reduction is effective on the date vacated.
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Conmandi ng Officer’s Heading

SSIC
S1
DATE

From Conmmandi ng O ficer
To: (Marine’'s nane)

Subj: NOTI FI CATI ON OF CONVENI NG OF A COVPETENCY REVI EW BOARD ( CRB)
Ref: (a) MCO P1400.32C

Encl: (1) Acknow edgnent of Marine’'s Rights to be Exercised or
Wai ved for Conpetency Review Proceedi ngs

(Mul ti-nmenber CRB)
1. Per the provisions of chapter 6 of the reference, you are hereby
notified that | intend to initiate conpetency review board proceedi ngs
and recomrend to (state the officer’s nanme), who is the reduction
authority, that you be reduced to (specify grade) due to your
(technical/ professional) inconmpetence. The factual circunstances
upon which this recomendation for reduction is nade i s based upon
the following: (state facts)

R

(Commander only CRB)
1. Per the provisions of chapter 6 of the reference, you are hereby
notified that | intend to initiate conpetency revi ew board
proceedi ngs and reduce you to (specify grade) due to your
(technical/ professional) inconmpetence. The factual circunstances
upon which this reconmendation for reduction is made is based upon
the following: (state facts)

2. You are hereby directed/ authorized to appear before a Conpetency
Revi ew Board on (date, tine, and place).

(Mul ti-nmenmber CRB)
3. Conpetency Review Board will consist of the follow ng nmemnbers;
(list the menbers). You have the right to challenge any of the
menbers for cause

R

(Commander only CRB)
3. | will conduct the Conpetency Revi ew Board

4. As a result of the recomendation for your reduction for
(techni cal / prof essional) inconpetence, you have the follow ng
rights:

a. The right to consult with qualified counsel, if reasonably
avail abl e, prior to exercising or waiving any of your rights.
Representation before the CRB by counsel is not authorized.

You may consult with a civilian attorney at no expense to the
governnent; however, there is no right to representation by
civilian counsel in these proceedings.

Figure 6-1- Notification of Convening of a Conpetency Revi ew Board
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Subj :  NOTI FI CATI ON OF CONVENI NG OF A COVMPETENCY REVI EW BOARD ( CRB)

b. The right to appear in person before the CRB. (For SMCR
and | RR Marines include the following: Failure to appear without
good cause constitutes a waiver of the right to be present at the
hearing. The right to appear in person at the CRBis at your own
expense.)

c. The right to remain silent, or to refuse to make a
statenment, subject to the provisions of Article 31b, of the Uniform
Code of MIlitary Justice (UCMI). (Compul sory self-incrimnation of
crimnal matters prohibited.)

d. The right to subnmit a witten statenent.

e. The right to cross-exam ne any w tnesses who appear during
t he heari ng.

f. The right to call wi tnesses on your behalf if those w tnesses
are reasonably available. | wll assist you in obtaining the
appearance of any w tness, at no cost to the governnent, should
you so request.

g. The right to exanine all evidence to be considered by the
CRB at a reasonable time prior to the hearing.

h. The right to subnmt evidence.
i. The right to nake a final statenent.

j. The right to obtain copies of docunments that will be
forwarded to the reduction authority concerning the proposed
reduction, classified documents will be sunmari zed.

k. The right to submit a statement in rebuttal to the
CRB's reconmendations to the reduction authority. Any rebutta
you make nust be subnmitted within 5 working days (For SMCR and
I RR Marines within 20 cal endar days) of the CRB' s notification
of their recommendation, or the rebuttal shall be waived in
absence of good cause shown.

I. The right to appeal the reduction authority’s action
to (next officer in the chain of conmand). Any appeal you nmake
nmust be subnitted within 5 working days (For SMCR and | RR Mari nes
within 20 cal endar days) of the reduction authority's notification
of action, or the appeal shall be waived in absence of good cause
shown.

m The right to appear before the reduction authority or to
present witten statements in rebuttal to the proposed reduction
in lieu of the appearance.

n. The right to waive any of the rights contained herein.

o. Afailure to avail yourself to any of the rights contained
herein constitutes a waiver of the right on your behalf.

Figure 6-1- Notification of Convening of a Conpetency Revi ew Board
(conti nued)
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p. The option to waive the CRB proceedings entirely and accept
the conmander’s determ nati on of inconpetence and the ensuing
reduction. |If this option is exercised, there is no right to
appeal or rebut any determ nation

5. You are directed to respond in witing to this notice no
later than (date) (allow at |east 5 working days, 20 cal endar
days For SMCR and I RR Marines) by conpleting and returning the
enclosure. Failure to respond by the prescribed tine constitutes
a wai ver of your rights.

(Signature of Commandi ng O ficer)

Figure 6-1- Notification of Convening of a Conpetency Revi ew Board
(conti nued)
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SSIC

S-1
DATE

From (Marine’s nane)
To: Conveni ng Authority

Subj :  ACKNOALEDGVENT COF RI GHTS PRI OR TO COMPETENCY REVI EW BOARD ( CRB)

Ref : (a) (Convening Authority’ s letter)

1. I acknow edge recei pt of the reference notifying nme of
the convening of a Conpetency Review Board. Further, that if |I am
found to be inconpetent that I will be reduced to the grade of (one

grade fromthat currently held).

2. I (have/ have not) consulted with counsel. The |ega

counsel / SJA | spoke to is

3. I (do/do not) waive my right to appear before the

Conpet ency Revi ew Boar d.

4, I (have/ have not) included witten statenents in rebutta

to this proposed action.

5. I (do/do not) desire to waive all CRB proceedings in
their entirety and accept the commander’s deterni nation of

i nconpet ence and reduction

5. | am aware of the rights accorded nme as set forth

in the reference.

(Si gnature)
Figure 6-2 - Acknow edgnent of Rights Prior To Conpetency Revi ew Board
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Conveni ng Authority’s Headi ng

SSIC
S-1
DATE

From Seni or Menber, Conpetency Revi ew Board
To: (Conveni ng Aut hority)
Vi a: (Chai n of Comand)

Subj: COVPETENCY REVI EW BOARD OF ( GRADE, NAME, SSN MOS OF MARI NE)
Encl: (1) (Copy of notice to Marine)

(2) (Copy of Marine's acknow edgnent)

(3) (Conmand exhi bits)

(4) (Marine’s exhibits)

(5 (O her)

(6) (Marine's post-proceeding staterment (if applicable))

1. Findings of Fact. (The findings of the CRB nust be supported
by the findings of fact.)

2. Opinions. (The opinions of the CRB nust be supported by the
findings of fact.)

3. Recomrendations. (The recomrendati ons of the CRB. retention
in grade, reduction, or reduction in grade with suspension of
reduction for a period of up to 6 nonths.)
(Seni or memnber’ s signature)
(Si gnature of nenber) (Si gnature of menber)

Figure 6-3 - Conpetency Revi ew Board Report
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UNI' T HEADI NG

1400
Affidavit of Service by Mi

St at e of

County of

I. (Grade, Nanme, Conponent of individual that mailed the
notification), being duly sworn, state that:

On the _ day of , 20 , | nmailed the
Notification of Conpetency Proceedings, a true copy of which
is attached hereto, by Certified Mail (Return Receipt Requested)
using Certified mail nunber to (Nanme and Address of

Menber) that being the | ast known address given to (Unit) as the

one at which official mail would be received by or forwarded to
the Marine by depositing same in an official depository of the

U. S. Postal Service in sealed governnent official postal envel ope

with a return receipt card (PS Form 3811) attached. A receipt
for Certified Mail (PS Form 3800) attesting to such action is
att ached.

(Signature and Grade of Affiant)

Sworn and subscribed before ne this day of _ 20
(Signature and grade of O ficer Adm nistering Qath)
Figure 6-4 - Affidavit of Service by Mi
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CHAPTER 7

PUNI Tl VE REDUCTI ONS

7001. PUN TI VE REDUCTI ONS

*1. Enlisted Mari nes of any grade above Pvt nay be reduced as puni shrment pursuant
to the sentence of the nonjudicial punishnent (NJP) or court-nartial. Al other
types of pronotion reductions or del etions of selection for pronotion are adm n-
istrative in nature.

2. Commanders, as defined in paragraph 1200. 3b, may reduce enlisted Marines in
the grades of PFC through Sgt per Article 15, Uniform Code of MIlitary Justice
(UCMJ). (Note: A commander’s reduction authority at Article 15 is equal to the
commander’s pronotion authority.)

EXAMPLE: A battalion/squadron conmander rmay pronote a Cpl to Sgt and,
therefore, may reduce a Sgt to Cpl.

3. The date of rank (DOR) to be assigned will be the date the reduction is
effected. A Marine's prior time in grade (TIG w Il not be used to satisfy the
m ni mum Tl G requi renent for pronotion to the grade from which punitively reduced.

EXAMPLE: A Marine is promoted to LCpl with DOR 1 May 1998 and reduced
fromLCpl to PFC effective 28 January 1999. Even though the
Marine has 10 nonths TIG prior to the reduction, the Marine is
not eligible for pronotion to LCpl until 1 Cctober 1999, based
on the conputation of 8 nonths TIG fromthe reduction to PFC

4. The conposite score of a Sgt punitively reduced to Cpl cannot include previous
TIG as a Cpl.

7002. EFFECTI VE DATE OF REDUCTI ON

1. Unl ess suspended when inposed, a reduction effected as a result of a court-
martial is effective fromand including the date the sentence is ordered exe-
cuted. The date of rank to be assigned will be the date the reduction is effected
(i.e., the date the sentence is ordered executed).

2.  Unl ess suspended when inposed, a reduction effected as a result of NIP is
effective fromand including the date inposed.

3. A vacated suspended reduction is effective on the date the suspension is
vacat ed.

4. Marines whose sentence of reduction fromNIJP or a court-martial is suspended,
set aside, or mtigated to a | essor punishnent will be reassigned the sane date of
rank hel d before the reducti on was i nposed.

5. If an executed reduction is subsequently suspended or mtigated under Article
15(d) or (e) of the UMC], the date of rank is the date of suspension or mitigation
unl ess the authority authorized to take final action directs that the date of rank
be the Marine's original date of rank.

7-3
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6. |If an executed reduction is subsequently set aside under
Article 15(d) or (e) of the UCMI, the date of rank will be the
Marine's original date of rank before the reduction was inposed.
The date of rank may not go beyond the original date of rank.
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